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	[bookmark: _GoBack]Report prepared by:

Contact details:


	Date prepared:

Club name and address:



	Date of Incident:


	Time of Incident:

	Type of Event:  Rally, Competition etc



	Location:



	Type of Incident: Injury, Incident, damage to property, theft, etc.



	Incident Details (what happened and why did it happen):










	Actions Taken: 


    

                                           

	External Involvement: Were authorities or Emergency Services notified at the time?  If so who, by whom, and how? Did they then take a role in managing the incident? If appropriate have the Insurers been notified?




	Final Outcome: What was the final outcome of the incident? When was it resolved?






	Future Prevention: Can this incident be prevented at future Club activities? If so, how?




	Supplementary Information: This section can include a list of attachments, such as, witness statements etc.
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