
ADDING A GROUP MEMBER

 Step 1 of 3: Click the Small Groups icon 
Click on your small group from the list. Note: If you are a member of multiple 
groups, you might have to first search for your group in the “FIND A GROUP” field.

 Step 2 of 3: Click on PARTICIPANTS 



 Step 3 of 3: Add a Participant 
Click “New Member” and then “People by name”

THAT’S IT!  
Simply repeat this process each time you add a new member to your group.

Type the name of the person into field 
and then select him or her from the 
dropdown menu and click “Add Now”. 

Note: If the person you are trying to add does 
not appear, notify your Hub Leader so we can 
first add that person to our CCB database.


