
Social Media Policy
Social media refers to online tools and services that allow any Internet user to create 
and publish content. Many of these sites use personal profiles where users post 
information about themselves. Social media allows those with common interests to 
share content easily, expanding the reach of their ideas and work. Popular social media 
tools include Facebook, Twitter, blogs, YouTube and Flickr to name a few.

Below are guidelines to follow when members of the HELP community (students, 
faculty, administrators, and staff) are representing HELP in social media spaces, 
regardless of whether these are considered professional or personal spaces.

Use good judgment
• We expect good judgment in all situations. Behave in a way that will make you and 

others proud and reflect well on HELP.
• Regardless of your privacy settings, assume that all of the information you have 

shared on your social network is public information.
Be respectful
• Always treat others in a respectful, positive, and considerate manner.
Be responsible and ethical
• Because you represent HELP, please stick to discussing only those educational-

related matters that are within your area of responsibility.
• Adults should be open about their affiliation with HELP and the role/position they 

hold.
• If you are someone’s peer, interact with them online if you are so inclined. If you are 

an employee thinking about interacting with a student, consider the following 
questions before proceeding. What is the purpose of my interaction with a student? 
(If it is not related to your classroom activities, reconsider using a social network.) 
What is the social network in which I propose to interact with a student? (If the social 
network in question has limited professional applications – Facebook, for instance – 
reconsider using that social network.) If you are uncertain how to proceed, consult 
Kate Funk.

• Share and interact in a way that will enhance your reputation, the reputation of 
others, and the reputation of the school, rather than damage them.

Be accurate and appropriate
• Check all work for correct use of grammar and spelling before posting.
• A significant part of the interaction on blogs, Twitter, Facebook, and other social 

networks involves passing on interesting content or sharing links to helpful 
resources. However, never blindly repost a link without looking at the content first.

            And if you don’t get it right ...



• Be sure to correct any mistake you make immediately, and make it clear what you’ve 
done to fix the mistake.

• Apologize for the mistake if the situation warrants it.
• If it’s a major mistake (e.g., exposing private information or reporting confidential 

information), please let Kate Funk know immediately so HELP can take the proper 
steps to help minimize the impact it may have.

Be confidential
• Do not publish, post, or release information that is considered confidential or private. 

Online “conversations” are never private.
• Use caution if asked to share your birth date, address, and cell phone number on 

any website.
Respect private and personal information
• To ensure your safety, be careful about the type and amount of personal information 

you provide.
• Avoid talking about personal schedules or situations.
• Never share or transmit personal information of students, parents, faculty, staff, or 

colleagues online.
• While taking care when posting to safeguard people’s privacy, be sure – as 

necessary and appropriate – to give proper credit to sources. In cases of doubt, 
privacy should be the default.

• Generally use only first names of students. There may be special circumstances 
where a student is widely known for a particular achievement, in which case the use 
of the full name may be appropriate. If there is any doubt, use only first names or 
ask Kate Funk.

• Always respect the privacy of school community members.
Post images with care
• Respect brand, trademark, copyright information and/or images of the HELP or 

Woodland Vallley Church.
• Do not caption photos with the names of current students.



Anti-Bullying Policy
I. Introduction
Homeschool Education Learning Partnership (HELP), a ministry of Woodland Valley 
Church, is a tutorial center, not a school.  Although we only meet 2 days per week, while 
students are in our care, we are committed to providing a caring, friendly, and safe 
environment so they can learn in a relaxed and secure atmosphere. As part of the 
socialization process, all students experiment with a range of behaviors as they learn 
about social skills. However, students sometimes push the limits of this range and 
engage in behaviors we would consider bullying.
Bullying and other forms of peer mistreatment are detrimental to the learning 
environment, as well as student learning, achievement, and well-being. Bullying and 
other forms of peer mistreatment affect not only students who are targets, but also 
those who participate in and witness such behavior. These behaviors must be 
addressed to ensure student safety and an inclusive learning environment.
It is not our intent to prohibit students from expressing their ideas or from engaging in 
civil debate. However, HELP does not condone and will take action in response to 
conduct that interferes with students’ opportunity to learn, our educational mission, and 
the operation of HELP.
II. Prohibited Behavior
The following behaviors are prohibited:
1. Bullying;
2. Cyberbullying;
3. Harassment;
4. Retaliation against those reporting such defined behaviors; and
5. Making knowingly false accusations of bullying behavior.
Any person who engages in any of these prohibited behaviors that constitutes bullying 
shall be subject to appropriate disciplinary actions.
III. Bullying and Cyberbullying Defined
A.  “Bullying,” including “cyberbullying,” is any severe or pervasive physical or verbal act 
or conduct, including communications made in writing or electronically, directed toward 
a student or students that has or can be reasonably predicted to have the effect of one 
or more of the following:

1. Placing the student in reasonable fear of harm to their person or property
2. Causing a substantially detrimental effect on the student’s physical or mental 

health
3. Substantially interfering with the student’s academic performance
4. Substantially interfering with the student’s ability to participate in or benefit 

from the services, activities, or privileges provided by HELP



B. “Cyberbullying” is defined as bullying through the use of technology or any electronic 
communication, including, but not limited to, a transfer of signs, signals, writing, images, 
sounds, data, or intelligence of any nature transmitted by the use of any electronic 
device, including, but not limited to, a computer, telephone, cellular telephone, or text 
messaging device.
Examples of Bullying and Cyberbullying
Bullying may take various forms, including, but not limited to, one or more of the 
following:

1. Repeated or pervasive taunting, name-calling, belittling, mocking, put-downs, 
or demeaning humor

2. Behavior that is likely to harm someone by damaging or manipulating his or 
her relationships with others, including, but not limited to, gossip, spreading 
rumors, and social exclusion

3. Non-verbal threats and/or intimidations
4. Hate speech, such as the use of words or images to harass individuals or 

groups based on gender, gender expression, race, religion, sexual 
orientation, or any other aspect of identity

Cyberbullying may take various forms, including, but not limited to, the following actions 
on any electronic medium:

1. Posting slurs or rumors or displaying any defamatory, inaccurate, 
disparaging, violent, abusive, profane, or sexually oriented material about a 
student on a website, an app, in social media, or any other electronic 
platform;

2. Posting misleading or fake photographs or digital video footage of a student 
on websites or creating fake websites or social networking profiles in the 
guise of posing as the targeted student;

3. Impersonating or representing another student through the use of that other 
student’s electronic device or account to send e-mail, text messages, instant 
messages (IM), phone calls, or other messages on a social media website;

4. Sending e-mail, text messages, IM, or leaving voice mail messages that are 
mean or threatening, or so numerous as to bombard the target’s e-mail 
account, IM account, or cell phone; and

5. Using a camera phone or digital video camera to take and/or send 
embarrassing photos or “sexting” photographs of other students.

Obviously, HELP cannot control the bullying behavior of students through the 
transmission of information from a computer or hand-held electronic device that is 
accessed at a non-HELP related location, activity, function, or program. If the off-site 
bullying causes a substantial disruption to the educational process or orderly operation 
of HELP, parents of all parties will be contacted, and the HELP administration team will 
determine the appropriate consequences. This applies if a HELP administrator or 
teacher receives a report that bullying through this means has occurred.



C. “Retaliation” means an act or gesture against a student for asserting or alleging an 
act of bullying. “Retaliation” also includes knowingly falsely reporting an act of bullying.
IV. Reporting
Bullying or suspected bullying should be reported in person or in writing (including 
anonymously) to Kate Funk, Director of HELP, at 412-215-1503 or 
funk@zoominternet.net 
A. Students who are believed to have been bullied or are aware of incidents of bullying 
are strongly encouraged to report this behavior to Mrs. Funk.
B. Parents and other adults who believe that an incident of bullying has occurred are 
encouraged to report this behavior to Mrs. Funk.
C. Acts of reprisal or retaliation against any person who reports an alleged incident of 
bullying are prohibited. 
V. Responding  
The Director of HELP, Kate Funk, will:
A. Promptly (usually within 24 hours) investigate and respond to allegations of bullying 
behavior;
B. Inform parent(s) or guardian(s) of the student(s) who was alleged to have bullied 
AND of the student(s) who was believed to have been bullied that a report of an alleged 
incident of bullying has been made;
D. Communicate to the parent(s) or guardian(s) of a student(s) who was believed to 
have been bullied the measures being taken to ensure the safety of the student(s) who 
was believed to have been bullied and to prevent further acts of bullying;
E. Inform parent(s) or guardian(s) of the students involved the findings of the 
investigation and actions to be taken;
VI. Remediation 
The Director of HELP, in consultation with the HELP Administration Team will:
A. Identify the specific nature(s) of the incident.
B. Apply disciplinary actions. In determining the appropriate response to students who 
engage in bullying behavior, HELP administrators will consider the type of behaviors, 
the frequency and/or pattern of behaviors, and other relevant circumstances. The 
following is the order in which all bullying matters will be handled:
- First offense: The HELP Director and/or a member of the HELP Administration Team 
will speak with student accused of 
  bullying as well as a phone conversation with his/her parent letting them know of 
conversation with their child.
- Second Offense: The HELP Director and/or members of the HELP Administration 
Team will have a personal meeting with 
  the parent of and student accused of bullying.
- Third Offense: Permanent removal of student who is bullying from HELP program.
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VII. Assignment of Responsibility  
A. The Director of HELP is responsible for:

1. Annually providing written versions of this policy and related procedures to 
students, parent(s) and guardian(s), volunteers, administrators, teachers, and 
school staff;

2. Posting this policy and related procedures on the school website; 
3. Including in the Student Handbook a section that addresses in detail this 

policy and related procedures;
4. Oversight, implementation, and enforcement of this policy and its procedures;


