
OPAC	Account	
(My	Items)	

	
	

	
Click	the	Log	On	Button	in	the	Account	Box	located	in	the	upper	right	corner	to	log	
in	to	the	OPAC.		
	

	
	
	
You	will	need	your	username	and	password.	If	you	do	not	know	this	information,	
ask	a	library	staff	member	for	assistance.		
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	



	
	
Once	you	are	logged	in,	your	Name	will	appear	at	the	top	of	the	My	Items	window.	
There	are	tabs	across	the	top,	and	the	reserve	tab	is	active.	
	
	

Reserves	Tab:	This	tab	will	display	any	reserved	items	you	are	waiting	on	
and	any	reserved	items	ready	for	you	to	pick-up.	

	
Items	Out	Tab:	This	tab	will	display	all	items	on	loan	to	you.	If	your	library	
allows	it,	you	can	perform	renewals	using	the	checkbox	beside	the	item	and	
the	Renew	button.	

	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	



Fines	Tab:	This	tab	will	display	any	fines	for	overdue	items	and	any	lost	
book	charges	that	are	unpaid.	
	
	

	
	
	
Interests	Tab:		This	tab	will	allow	you	to	use	the	Community,	Bookbag,	and	
the	Watch	List	features.		
	

The	MY	COMMUNITY	option	will	only	appear	if	your	Library	has	
enabled	it.	

	
	

	
	
	
	
	
	
	
	



The	BOOKBAG	feature	allows	you	to	save	lists	of	books	for	future	use.	
Use	the	Create	Button	to	make	a	new	Bookbag.	The	RED	links	are	
used	to	activate,	rename,	or	delete	a	booklist.	A	Bookbag	must	be	
“Active”	to	make	changes	to	it.	

	
	

	
The	WATCH	LIST	feature	requires	you	to	have	an	email	account	in	
your	patron	record.	The	feature	will	not	work	without	one.	If	the	
yellow	Add	button	is	present,	you	have	an	email	address	in	your	
account.	Click	the	Add	Button	to	create	a	watch	list	for	authors,	
subjects,	and	series.	When	items	are	added	to	the	catalog	matching	
your	list,	you	will	be	notified	via	email.	

	



	
	
History	Tab:	Click	the	Retrieve	Button	to	see	your	check	out	history	over	the	
last	year.	
	

	


