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Welcome! 
We at Seasons Preschool are delighted that 

you have chosen to join us. 

 
Seasons Preschool has been serving the Lake Cities area since 2004.  We started as a small 
2-day a week Mother’s Day Out Program.  I became the director in 2014 after working with 
Seasons Preschool as the Pre-Kindergarten teacher in 2011.  The summer of 2014 we 
became a 5-day a week licensed childcare center.  We have grown from roughly 40 
enrollments to 100 enrollments in this short time.  We are thankful to Thousand Hills 
Church and our partnership to minister to the families of our community. 
 
Together we will be partners in providing a child-oriented environment that embraces the 
concept of the whole child. Our activities stimulate children’s physical, intellectual and 
spiritual development and foster social and emotional growth. We encourage children to 
think, reason, question and experiment. Our major goal is to help children develop positive 
attitudes towards themselves and learning. Through hands on activities and challenges, the 
children become willing participants in their own learning, cognitively, emotionally, 
socially, physically and culturally. 

 
I am proud of the program and the staff we have, and I feel confident that you will be 
pleased that your child is here with us in a safe and loving environment. 

 
From our staff to our children we celebrate a world of diversity – in race, age, gender, abilities 
and other elements that your child will encounter throughout life. Our environments open 
children to new experiences, social contacts and learning opportunities, all in a relaxed, 
playful atmosphere. 

 
This Parent Handbook will answer most of your questions about our program, but if you 
ever have any questions or concerns not addressed here, you are always welcome to 
contact me or any other staff administrator. It will be our pleasure to assist you in any way 
possible. Please keep this handbook nearby for easy reference. 

 

Once again, welcome! 
 

Sharon Williamson, Director 
 

SEASONS PRESCHOOL ADMIT STUDENTS OF ANY RACE, COLOR, NATIONAL AND ETHNIC ORIGIN, TO ALL THE RIGHTS, 
PRIVILEGES, PROGRAMS AND ACTIVITIES GENERALLY ACCORDED OR MADE AVAILABLE TO STUDENTS AT THE 
CENTERS. IT DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, NATIONAL OR ETHNIC ORIGIN IN 
ADMINISTRATION OF ITS EDUCATIONAL POLICIES, ADMISSION POLICIES AND SCHOLARSHIP PROGRAMS. 
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Our Mission 

Seasons Preschool is a non-profit organization dedicated to providing high quality, affordable care to meet the 
diverse needs of the children and families it serves by basing our program upon principles of best practices in 
childcare, education and program management. Seasons Preschool’s philosophy for operating a childcare center 
is rooted in a strong commitment to provide a high-quality program for young children and their families. Our 
ultimate goal is to convey significant, positive and lasting benefits to the life of a child. Our means draw upon the 
following National Association for the Education of Young Children (NAEYC) principles and practices: 

• That interactions between children and adults provide opportunities for children 
to develop an understanding of self and others and are characterized by warmth, 
personal respect, individuality, positive support and responsiveness. Teachers 
facilitate interactions among children to provide opportunities for the development 
of self-esteem, social competence and intellectual growth. 

 
• Research demonstrates that children enrolled in programs with high staff turnover 
are especially vulnerable to impairment in the critical areas of social-emotional and 
language development. The quality of the classroom environment and children’s 
experiences is enhanced by lower staff turnover. Therefore, staff retention is one of 
our highest priorities. 

 
• Professional development is also of main concern. According to NAEYC “the quality 
of the staff is the most important determinant of the quality of an early childhood 
program. Research has found that staff training in child development and/or early 
childhood education is related to positive outcomes for children such as increased 
social interaction with adults, development of pro-social behaviors, and 

improved language and cognitive development.” Seasons Preschool is dedicated to 
sustaining excellence and supporting innovation in early care and education. 

 

 
 
 
 
 

 
“Play is often talked about 
as if it were a relief from 
serious learning. But for 
children play is serious 
learning. Play is really the 
work of childhood.” 

-FRED ROGERS 

• That our curriculum implementation “reflects the knowledge that young children 
are active learners, drawing on direct physical and social experience as well as 
culturally transmitted knowledge to construct their understanding of the world 
around them.” According to NAEYC, program quality is enhanced when “the 
curriculum encourages children to be actively involved in the learning process, to 
experience a variety of developmentally appropriate activities and materials. Young 
children learn through active manipulation of the environment and concrete 
experiences that contribute to concept development.” 

 
• That teachers and families work closely in partnership to ensure high-quality care 
and education for children, and that parents feel supported and welcomed as 
observers and contributors to the program. We believe in empowering parents by 
involving them in ongoing relationships as full partners with teachers in supporting 
their child’s development. “Young children are integrally connected to their families. 
Programs cannot adequately meet the needs of children unless they also recognize 
the importance of the child’s family and establish positive relationships with families 
based on mutual trust and respect. All communication between programs and 
families should be two-way, but also based on the concept that parents are and 
should be the principal influence in their children’s lives.” 
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Curriculum 

Our Philosophy and Approach 

Our educational plan encourages children to be actively involved in the learning process, to experience a variety of 
activities appropriate to their age and rate of development and to pursue their own interests in the context of life 
in the community and the world. Children learn through play that is planned by adults to teach them language, 
concepts about the physical world, social skills, problem solving, motor coordination and self-confidence. Our 
educational philosophy and curriculum model are based upon Emergent Curriculum, Constructivism and follow 
these educational philosophies: 

 
 

 
 

 
“The creation of something new is not 
accomplished by the intellect but by 
the play instinct acting from inner 
necessity. The creative mind plays 
with the objects it loves.” 

-CARL JUNG 

• Children construct their own understanding of concepts, and 
they benefit from instruction by more competent peers and 
adults. 

• Children benefit from opportunities to see connections across 
disciplines through integration of curriculum and from 
opportunities to engage in in-depth study within a content 
area. 

• Children benefit from predictable structure and orderly 
routine in the learning environment and from the teacher’s 
flexibility and spontaneity in responding to their emerging 
ideas, needs and interests. 

• Children benefit from opportunities to make meaningful 
choices about what they will do and learn from having a clear 
understanding of the boundaries within which choices are 
permissible. 

• Children benefit from situations that challenge them to work 
at the edge of their developing capacities and from ample 
opportunities to practice newly acquired skills and 
persistence. 

• Children benefit from opportunities to collaborate with their 
peers as part of a community and from being treated as 
individuals with their own strengths, interests and needs. 

• Children need to develop a positive sense of their own self- 
identity and respect for other people whose perspectives and 
experiences may be different from their own. 

• Children have enormous capacities to learn and almost 
boundless curiosity about the world, and they have 
recognized age-related limits on their cognitive and linguistic 
capacities. 

• Children benefit from engaging in self-initiated, spontaneous 
play and from teacher-planned and structured activities, 
projects and experiences. 
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Staffing 

The management team of Seasons Preschool. is comprised of an Executive Director, a Center Director and a Center 
Executive Administrator. The Executive Director is responsible for the overall operations of the center, including 
oversight of center management and guidance of the program philosophy through meetings with directors and 
staff. The Executive Director serves as a liaison between parents. The Center Director supervises the day to day 
operations of the center, including parent relationships, oversight of staff, meetings, and the center environment.  
The Center Director holds a full time, on-site position and is accountable to the Executive Director. The Executive 
Administrator assists the Executive Director with daily operations, parent relationships, including facility tours, 
and helps with clerical records and program purchases. 

 

 

 
 

“We can think of ourselves not as 
teachers but as gardeners. A gardener 
does not ‘grow’ flowers; he tries to give 
them what he thinks they need 
and they grow by themselves.” 

-JOHN HOLT 

 
All staff members are experienced early childhood educators who 
participate in a continuous program of in-service education. They 
remain alert to the ever-changing needs of today’s families and to 
the findings of current research and advances within the 
profession. 

 
All Seasons Preschool staff members are CPR and first aid certified 
as well as Department of Family Protective Services (DFPS) cleared 
and FBI fingerprinted, and background checked. 

 

Our program is sufficiently staffed and organized to assure that the 
needs of individual children are met, and to maintain positive 
interactions and constructive activity among the children and staff. 
This includes a sufficient number of adults for the number of 
children in the program to ensure adequate supervision as required 
by the State of Texas, frequent personal contact, and time for 
individual instruction as needed. Staffing patterns are planned so 
that the same adults have primary responsibility for the same 
children each day. The number of children in a group is limited to 
facilitate constructive interaction and activity. 

 
We partner with Thousand Hills Church as a ministry to the Lake 
Cities Community.  A child’s spiritual need is as important as their 
educational and physical need.  Our programs employ and support 
a teaching staff that not only has the educational qualifications, 
knowledge, and professional commitment necessary to promote 
children’s learning and development and to support families’ 
diverse needs and interests but have a strong faith and a missions 
to share Christ’s love to our students and families.   
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Guidance 

Staff shall provide each child with guidance that helps the child acquire a positive self-concept. Discipline and behavior 
guidance used by each caregiver will at all times be constructive, positive and suited to the age of the child. Guidance 
is the external tool to help children develop internal control. Young children learn by experimenting, testing limits and 
experiencing the consequences of their behavior. Our program promotes a positive approach to managing the 
behavior of all children. It is the goal of this program to help children become happy, responsible, cooperative 
participants in this program through positive, non-threatening teaching techniques. Guidance at the program has two 
primary goals. First, we strive to find a solution to the current situation. Second, we attempt to help the child process 

feelings, recognize consequences, explore alternative solutions and outcomes, and develop 
internal self-control.

  

                                                                                
Positive Behavioral Interventions and Supports (PBIS) 

To this end, Seasons Preschool has adopted the Positive Behavioral 
Interventions and Supports program (PBIS). This program standardizes 
all of the various supports the teachers use to help children develop 
confidence, self-discipline and a healthy self-image both as an individual 
and as part of a community. PBIS helps children learn the skills they need 
to succeed in the classroom socially, emotionally, developmentally and 
behaviorally. This program ensures that nurturing and positive 
relationships and predictive and supportive environments apply to all 
age groups. 

 

The PBIS system is based on the following ideas: 

1. Children need to know what is expected of them. 

2. Children need to be directly taught positive behavior just as 
thoroughly as they are taught any other developmental concept. 

3. Positive behavior needs to be encouraged and acknowledged. 

 
Children need to know what is expected of them. 

 

 
 

“It is the supreme art of the teacher 
to awaken joy in creative expression 
and knowledge.” 

-ALBERT EINSTEIN 

As we strive for simplicity and consistency, we will use three very 
specific rules in the classrooms. These rules are: 

BE SAFE. BE FRIENDLY. BE A HELPER. 

These short phrases will help children learn how to be safe, respectful 
and responsible in the classroom environment and in the community. 
Teachers will always show (model) the children behaviors that are 
expected in the classroom so they will have a very clear idea of what 
they are and become familiar with it. Staff refers to the rules frequently 
throughout the day. We encourage families to use these buzz words at 
home to address any behavioral challenges they may encounter with 
their child. This helps in building a strong, positive home-school 
connection for children and families. 
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Children need to be directly taught positive behavior. 
 

The center rules are very general and do not really explain HOW to be safe, be friendly, or be a helper. This is done 
through projects and activities in the classrooms where teachers explain and define each expectation for the children 
by further breaking them down into positively-stated language. Our goal in doing this is to teach the 
children what they CAN do, instead of always being told what they CAN’T or SHOULDN’T do. For example, ‘Be Safe’ 
includes the buzz phrase “use walking feet.” To teach “use walking feet”, the teacher may explain why it is an 
important part of being safe. The children will be given specific examples of situations where walking will keep them 
safe and they will take part in activities that will allow them to practice. Teachers will always show the children (model) 
what the correct behavior looks like, so they become familiar with it. In this way, the children will have a very clear 
idea of the behaviors that are acceptable and expected in the classroom. 

 

Good teaching practices allow children the opportunity to see, hear and do! Children listen and learn about the rules. 
Teachers provide pictures and role-modeling to further illustrate the rule or concept, incorporate fun songs, finger- 
plays, flannel board stories and puppets to teach the rules. The children have opportunities to practice the rules and 
they are acknowledged for positive behavior as well. 

 
Positive behavior needs to be encouraged and acknowledged. 

 
Once a behavior is taught, the child must be motivated to use that behavior 
in place of less appropriate behavior. We accomplish this through positive 
feedback from caregivers. If a child is following the rules, a teacher may say, 
“I like the way you are being safe by walking to line up”. “I see the books are 
all on the shelf. It’s nice to have such a clean room.” This recognizes the child 
and lets him/her see that others are aware that he/she is following the rules. 

 
The staff will also provide frequent reminders and pre-corrections to help 
the children remember certain rules, especially during times of transition, 
which can be problematic and difficult for young children. For example, a 
teacher may say “Before we go to the playground, remember we stay safe 
by using walking feet and staying in line”. This helps the children to follow 
the rules by reminding them ahead of time instead of having to correct 
them after a behavioral mistake occurs. 

 
 

“Education is a social process. 
Education is growth. 
Education is not a preparation 
for life; education is life itself.” 

- JOHN DEWEY 

BE SAFE. BE FRIENDLY. BE A HELPER. 
 

This program helps everyone in children’s lives to be more effective in 
dealing with behaviors. Helping children learn the skills they need to get 
along with others is very important. 
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Prevention 
 

A well designed and well-equipped classroom tailored to the developmental level of the children prevents 
frustration, interruption, and hazards. It offers privacy, independence and easy adult supervision. In addition, the 
daily routine provides enough time for play, a sense of security, little waiting and few transitions. 

 

Problem Solving 
 

We appeal to the children’s growing intellectual and moral 
reasoning by using natural and logical consequences and asking 
questions to encourage problem solving. Teachers are present to 
help children identify their needs, feelings, causes, alternatives and 
choices. 

 

Young children need help generating multiple alternative solutions 
to interpersonal problems. A lot of time is spent directly teaching 
children alternative solutions to common problems and having 
children generate solutions independently. At this point in the 
instructional process, the key is to teach children to generate as 
many solutions as they can think of rather than thinking of a 
solution that will work best. 

 

 
After children have experienced generating multiple alternative solutions to problems, they can begin to 
evaluate consequences. This strategy can be communicated to children in terms of “What would happen 
next?” Three questions can guide a child’s decision to determine if the consequences would be good or bad: 

 

• Is the solution safe? 

• Is the solution fair? 
• How would everyone feel? 

 

Prohibited Actions 
 

• Children shall not be subjected to any form of corporal punishment, by staff or parents. 

• Children shall not be subjected to any form of emotional abuse, including name-calling, ostracism, 
shaming, derogatory remarks, or using language that threatens, humiliates or frightens the child, by 
staff or parents. 

• Toileting habits, or the lack of, will not be cause for punishment in any form. 
• The withholding of food, clothing or medical care will not be used as punishment. 

 
Because we have frequent contact with children and are in a position to identify children who are at risk 
from abuse and neglect, we are required by Texas state law to report suspected cases of child abuse and 
neglect to DFPS or law enforcement agency. 
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Families and Partnerships 

All communication between the center and families is based on the concept that parents are the principle influence in 
children’s lives. Parents are well informed about and welcomed as observers and contributors to the program. 
We believe in empowering parents by involving them in ongoing relationships as full partners with teachers in 
supporting their child’s development. Parents are given written information about what to expect from the 
program and the program’s expectations of them through a parent handbook, newsletters, bulletin boards, 
suggested home activities and other similar methods. 

 
Parents have opportunities to communicate with the staff about their individual child’s needs and progress through 
notes, phone calls, scheduled conferences and face-to-face conversations at arrival and pick up. Teachers share 
“What We Did Today” through the Tadpoles Parent Application for every classroom so parents know what their 
children worked on that day. Parents are welcome in the center at all times and are encouraged to participate in a 
variety of ways such as eating lunch with the children, observing during the day, volunteering to help, and attending 
parent meetings and educational classes when provided. 

 

Parent Center Communication 
Communication between the center staff and parents is very important to us. In addition to personal meetings with 
the Center Director, and teachers, we have the following information networks in place: 

 

Tadpoles iPad Application 
So that we can keep track of your child at all times, and so that you are 
always fully informed of your child’s comings and goings, our staff uses 
an iPad with the Tadpoles Classroom Application. Every time you drop 
off or pick up your child, your teacher will have face-to-face 
acknowledgement and sign in your child. A picture of your child, 
parents, and any authorized person is visible on the iPad. The child’s 
emergency and health information is also on the iPad. Please keep this 
information current and update with the office as needed. 

 
E-mail, Parent Files and Bulletin Board 
Because a vast amount of our communication is done through the 
internet, you required to provide us with an email address Please keep 
email addresses updated with the office. 

 

Each Seasons Preschool should use the Tadpoles Parent Application. 
You can notify the center of absences and with daily drop off notes.  

 

 
 

“Children are like tiny flowers; they 
are varied and need care, but each is 
beautiful alone and glorious when 
seen in the community of peers.” 

-FREDERICH FROEBEL 

The parent bulletin board located in each classroom and in the main 
building includes the following: 

• Lesson Plan 

• Monthly Activity Calendar 

• Monthly Snack Calendar 

• Classroom Monthly Newsletter 
• A description of the teacher’s background  

• Classroom Allergy Action Plans 

• Other important class announcements
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Drop off and Pick up times 
The staff will communicate with parents in a positive and supportive manner that encourages the parent- 
teacher relationship. Information with regard to family issues and personal lives will be handled 
confidentially. 

 

Every effort shall be made daily to communicate with you when you drop off and pick up your child. If there 
has been an unusual or special circumstance during the day, this information will be passed on to you verbally 
or in a written note. Serious incidents, or ones we feel will be upsetting to the parents will be communicated 
verbally. This information will also be shared with the director and other members of the staff when 
appropriate. Accident forms are filled out by the staff member who witnessed or handled an accident or 
incident, given to the parents for a signature, and kept on file. 

 
Newsletters 

 
Our monthly school newsletters are delivered 
electronically and are intended to build long term 
relationships with our families. Issues focus on: 

 
Curriculum and upcoming events 
We increase families’ awareness of curriculum focus, 
project work, developmental skills targeted and 
classroom events and activities. We provide 
information regarding center-wide program goals 
and needs, events and reminders through effective 
center-to-home communications. 

 

“If you want your children to be intelligent, 
read them fairy tales. If you want them to be 
more intelligent, read them more fairy tales.” 

-ALBERT EINSTEIN 

Parenting 
We share information with families about early 
childhood development and parenting and child 
rearing strategies. We also announce opportunities 
for parent involvement. 

 

Learning at home 
We offer suggestions of activities and techniques to 
involve families in learning activities with their 
children at home. 

 
Community building 
We highlight community events sponsored by local 
organizations, intended to enrich the experiences of 
children and families in the program. 
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Parent Involvement Opportunities 
 
We encourage all parents to participate and bring their interests, skills, talents and family culture to the 
center. Getting to know each other helps build stronger family-teacher child raising teams. Parents 
understand more about their child’s school experience and development when they are involved in 
classroom life. Classrooms become more inclusive of each family’s culture, creating a more 
familiar, respectful and home-like setting for children. 
 
Seasons Preschool also provides an opportunity for our moms to gather and join our MOPS (Mothers of 
Preschoolers) program.  MOPS meet the 1st and 3rd Thursday’s of each month from 9:30 a.m.- 11:30 a.m. 
in the Event House.  Childcare is provided by Seasons Preschool.  For our working moms, we have a 6:00 
p.m.-8:00 p.m. meeting time.  MOPS is a great opportunity to share common interests and socialize with 
other moms.  Each meeting consists of a special video or guest speaker, table talk discussion, games or 
craft.  

 
 

     Ages and Stages Assessments 
 
The use of developmental milestones for assessment is based on child development theory, 
which views the young child as moving through a predictable set of behaviors at certain times. 
Every child is different, but if these milestones are not met on time, we monitor a child for any 
further concerns, introduce specific classroom activities designed to support areas of 
development, and/or refer for further assessment if needed. The earlier a developmental 
concern is identified and addressed, the greater the chance that the young child will be ready 
for school.  Our staff does not diagnose behaviors; however, we can help you or assist concerns 
by referring families to local resources for developmental needs. 
 
All children age 4 years and older will go through a hearing and vision screening. Seasons 
Preschool provides this screening in the fall of each school year.  You may also have your 
pediatrician do your screening and turn the results in to a director.  We are required to keep 
the results and follow-ups of the results on file.  

 

By building relationships and trust through collaboration and unified action, our coalition can 
do more together than any of us can do alone. Seasons Preschool commits to removing any 
barriers to participation whenever possible and pledges that an emphasis is placed on the 
strengths, interests and experiences of all the children in our care. 
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Confidentiality 
 
All staff persons are charged with the vital responsibility of working together in a united 
manner, with one another and with parents. The goal is to achieve harmony and mutuality 
throughout the school with respect, tolerance, patience, honesty, trust, and friendship. 
Our staff will communicate with parents in a positive and supportive manner that 
encourages the parent-child relationship and parent-teacher relationship. To that end: 

• All information regarding developmental screening and your child’s progress is 

kept confidential. Classroom teachers, the Executive Director and Center Director 
have access to information and will discuss it as necessary for planning and 
curriculum development. 

• We will not discuss any aspect of your child’s development with other parents. Should 
another 
parent have a question about your child they will be kindly reminded of this policy. 

• Information with regard to family issues and personal lives will be handled 
confidentially. We will avoid gossip at all times and respect confidentiality of 
written, oral, and observed information. 

 
 

Conferences 

Parent-teacher conferences can be scheduled by contacting the Executive Director at any 
time. The purpose of these conferences is to establish understanding, cooperation and 
consistency between the home and the program.  Our staff is dedicated to addressing your 
concerns and keeping the communication open.  Together we can help prepare your child 
for school and life outside the center.  

 
Our Open-Door Policy 

At Seasons Preschool, we encourage parent participation and observation. You may visit 
the program anytime during the hours of operation. If you have special talents, skills or 
experiences that you wish to share with the children, please contact your child’s teacher 
or a director.  You are also welcomed to help in the classroom or chaperone a field trip. 
Occasionally we offer activities involving the whole family. We do our best to be flexible, 
allowing you to spend as much time as possible with your child. 

 

• All parents and visitors must come through the front entrance. 

• No admittance is allowed through any other entrance. 
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Making Your First Day Easier 

 
Sometimes it is hard leaving your child at a new place.  We have found that some children adjust quickly, 

while others may take a little longer to feel at ease in their new environment.  Our teachers will be 

sensitive to your child’s needs and make every effort to help them make a smooth adjustment.   

 

We welcome parents on their child’s first day to spend just a little extra time in the classroom with your 

child if you feel they need that.  This will help both of you feel more comfortable. 

 

We encourage you to call at any time during the day to see how your child is adjusting.  Some separation 

anxiety is normal and should be expected.  If you see your child is not adjusting as fast as you though 

he/she would, please feel free to talk with the director; she may have some suggestions that will help 

make your child feel more comfortable.  

 

 Don’t worry! Before you know it, you will have a normal routine for the both of you! 
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Programs Information 
 

Requirements for Children 

Each child must have completed enrollment forms submitted at registration before they can begin classes.  

As a guide we use the child’s age as of September 1st to designate classroom enrollment. Many factors are 

considered in placing your child in the appropriate classroom.  Your child’s age as well as developmental 

milestones will be considered as we place your child in the best environment for success.  We want to 

work closely with YOU, the parent, to help your child prepare for their kindergarten year. 

After enrollment is closed, children are assigned to classes from youngest-oldest.  Enrollment for every 

session is different.  Your child may or may not change rooms each session, but they will be placed in the 

appropriate age group.   

 

Infants (6-11 months) 

We offer care for infants starting at 8 weeks old.  Your child’s teacher will work closely with your feeding 

and sleeping schedule.  Classroom/Teacher ratios are 1:4. We strive to give your child the individual care 

they need. Your child’s developmental milestones will be recorded daily, as well as their feeding, napping 

and diaper changes.  Your child will have tummy time, and daily activities to meet their developmental 

needs.  

 

Toddlers (12-23months) 

It’s exciting to watch our Toddler’s develop.  They are now starting to talk and begin to develop their 

relationships with each other.  Our teachers make sure there is a lot of a high-level interaction, while also 

giving each child the individual attention that they need.  Your child will be provided: 

• Age appropriate toys, games and music to stimulate their development 

• A high level of interaction while individually nurturing each child 

• Christian curriculum and structured monthly themed curriculum 

• Daily notes to keep you well informed about your child’s day 

 

Two-Year Old’s 

Children at two years of age are terrific learners.  They are beginning to learn how to group play and they 

become better at communicating their thoughts.  They start to turn their ideas into words and sentences.  

Many of their activities will be focused on social skills, such as cooperation, sharing and taking turns.  Your 

child will be provided: 

• A balance of nurturing, playtime and learning throughout the day 

• Structured Christian curriculum and monthly themed curriculum which allows for exploration 

through creative arts, language development, sensory exploration and spiritual development 

• We help develop your child’s confidence, self-esteem and love of learning 

• Each parent will receive daily notes and regular communication from teachers to keep you 

informed about your child’s day 
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Preschoolers (3’s and early 4’s) 

Preschoolers have many changes.  Their coordination is improving.  They are learning complex skills and 

are beginning to interact more with their peers.  We start introducing language, math, science and social 

skills in a logical natural sequence, learning one step at a time. 

Each class provides an environment where children are encouraged to explore and are challenged to learn, 

while also making friends.  We provide hands on experience through a variety of daily arts and crafts.  We 

provide: 

* Math and science skill development through hands on experiences 

* We use a structured curriculum with thematic units that are designed to encourage curiosity, 

self-direction and confidence 

* Handwriting Without Tears- a daily language curriculum that support literacy and language 

development 

*  Memory books that collect your child’s work and capture what they have learned 

 

Pre-Kindergarten 

Children at this age are beginning their adventure of a lifetime of learning.  We help prepare your child 

for the next exciting phase- Kindergarten!  We help them make their transition smoother by helping them 

become familiar with a more structured learning environment.  We provide: 

* Preparation for Kindergarten 

* Classroom activities that develop their social skills such as sharing, listening and cooperation. 

* Handwriting Without Tears- learning vocabulary, letters and first sight words 

* Structured thematic Christian based curriculum to foster social, spiritual and learning needs 

* Independent learning skills through hands-on experiences 

* Field trip to a local kindergarten 

* Graduation ceremony in May 

 

 Seasons Summer Session (Infants-Pre-Kindergarten) 
 We provide a terrific summertime for your child.  Summer session is offered for children Infan through 

Pre-Kindergarten. Your child will be in a fun and safe environment having a great time with their friends.  

There is a separate enrollment process, enrollment fee and supply fee for the summer session.  We 

provide: 

*  Weekly Themes 

*  Craft Time 

*  Cooking 

*  Stretch N Grow 

*  Spanish 

*  Exercise 

*  Games 

*  Music 

*  Outside Activities 

*  Water Activities 
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Daily Routine 
 

Basic program goals have been developed to promote the emotional, social, intellectual and physical development of 
each child. The goals have been developed based on the philosophy that each child is a unique individual with a variety 
of interests, needs and abilities. Through daily activities each child will learn his/her self-worth, while also learning the 
importance of others and respecting their rights. Using their program goals as the framework to develop the 
curriculum, and the needs of the individual child as the focus for the curriculum, each teacher is responsible for writing 
and implementing lesson plans. These plans must include: 
 

• A balance of child initiated, and teacher directed activities 

• A variety of activities that motivate children to explore and learn through their play 

• A regular balance of sensory activities, art, science, music, large motor, math readiness, field 
trips, cooking, group activities, dramatic play, small motor, language development, and 
multicultural activities/discussions 

• Circle time discussions/activities as well as playground activities should be included 

• Indoor and outdoor physical environments are designed to promote involvement in the daily 
activities and easy, constructive interactions among adults and children 

• The daily schedule allows for naps and rest periods, meals and snacks 

 
 

Food and Nutrition 
  

 Children need a lot of proper nutrition to maintain a high level of interest 

and energy throughout the day.  We provide a variety of snacks such as 

crackers, goldfish, fruit, juice and water.  Children are required to bring a 

nutritious sack lunch.  Please do not bring items that need to be heated, as 

we cannot accommodate heating everyone’s lunch. 

 Lunches will not be refrigerated so make sure food is kept cold by using an 

insulated lunchbox or bag and an ice pack.  Please make sure that lunches 

are healthy.  Seasons MDO & Preschool is not responsible for the 

nutritional value of your child’s lunch.  Do not include a lot of sweets and 

junk food so that sluggishness and sugar crashes are avoided in the 

afternoon.  No sodas, Gatorade or high content sugary drinks are allowed.  

Children are not allowed to drink beverages from a can.  A cup will be 

provided.  Capri-Suns and juice boxes are recommended.   

    If your child has any allergies or special dietary restrictions, please  

   indicate them on your enrollment sheet.  Please be sure and inform your 

   child’s teacher of any food allergies, as well as indicating it   

   appropriately on your child’s enrollment form. 
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Infant Feeding 

Infant diets are determined by their parents based on each child’s individual developmental needs. An infant 
feeding directive will be filled out for all children monthly until they are one year of age. Parents are 
responsible for providing breast milk, formula and/or solid foods.  Breast milk, formula and/or solid foods will 
be fed to the child by their caregivers in prescribed quantities as directed on the infant feeding directive. 
Drinking water will be offered to infants and toddlers throughout the day. Infant lunches will be stored in a 
refrigerator.   

We support your decision to breastfeed your child.  Seasons Preschool will provide you with a comfortable 
and nurturing environment to nurse your baby.  We have a breastfeeding area located in our Family Room in 
the main building.   

 

Lunchtime Visitors 

You are welcome to join your child for lunch. Please let us know in advance by checking with teachers first. 
 

Unfortunately, food allergies are on the rise in children. At any given time, Seasons Preschool has several 
children with serious nut/food allergies. The very presence of foods containing nuts or nut extractions can 
trigger serious anaphylactic shock and death in these children.  While we are not a nut free school, certain 
classrooms at certain times may be.  Your child’s teacher will make you aware of these instances in advance.  
If you send your child to school with a prohibited food item, they will be moved to a different classroom to 
eat their lunch.  This may be distressing to your child if done consistently, so we ask that you please follow 
our policy on food restrictions when posted.  

 

Nap and Rest Policy 

In accordance with state licensing, Seasons Preschool sees to it that all children participate in a time of rest 
or sleeping in the early afternoon. Your child will be provided with a padded mat and will be expected to 
remain quietly on the mat during the rest time. Soothing music is played during this time and staff members 
give back rubs to resting children. 

 
During nap time, children are welcome to have security objects from home such as stuffed animals, blankets 
and pacifiers. If left at school, these items are stored in the cubbies. 
 
Additionally, any child 2 years or older, who remains awake after one hour will be offered an alternative quiet 
activity.   
 

       Infant Sleep Policy (Children 12 months and under) 

All staff, substitute staff, and volunteers at Seasons preschool will follow these safe sleep recommendations 

of the American Academy of Pediatrics (AAP) and the Consumer Product Safety Commission (CPSC) for infants 

to reduce the risk of Sudden Infant Death Syndrome/Sudden Unexpected Infant Death Syndrome (SIDS/SUIDS) 

THERE ARE ABSOLUTELY NO EXCEPTIONS TO THESE GUIDELINES: 

• Always put infants to sleep on their backs.  We do not accept any exceptions or health care professional 

recommendations.  In the incident that it is medically necessary for the infant to lay on their back, documentation 

stating medical necessity will be required from your physician.  

• Place infants on a firm mattress, with a tight-fitting sheet, in a crib that meets the CPSC federal requirements 
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for full-size cribs and for non-full-size cribs [§746.2409 and §747.2309]. 

• For infants who are younger than 12 months of age, cribs should be bare except for a tight-fitting sheet and 

a mattress cover or protector. Items that should not be placed in a crib includes: soft or loose bedding, such 

as blankets, quilts, or comforters; pillows; stuffed toys/animals; soft objects; bumper pads; liners; or sleep 
positioning devices [§746.2415 and 

§747.2315]. Also, infants must not have their heads, faces, or cribs covered at any time by items such as blankets, 

linens, or clothing [§746.2429 and §747.2329]. 

• Do not use sleep positioning devices, such as wedges or infant positioners. The AAP has found no evidence 

that these devices are safe. Their use may increase the risk of suffocation [§746.2415 and §747.2315]. 

• Ensure that sleeping areas are ventilated and at a temperature that is comfortable for a lightly clothed adult  

[§746.3407(10) and §747.3203(10)]. 

• If an infant needs extra warmth, use sleep clothing such as infant sleepers or footed pajamas as an alternative 

to blankets [§746.2415 and §747.2315]. 

• Place only one infant in a crib to sleep [§746.2405 and §747.2305]. 

• Infants may use a pacifier during sleep. But the pacifier must not be attached to a stuffed animal or the infant’s 

clothing by a string, cord, or other attaching mechanism that might be a suffocation or strangulation risk 

[§746.2415 and §747.2315]. 

• If the infant falls asleep in a restrictive device other than a crib (such as a bouncy chair or swing or arrives to care 
asleep in a car seat), move the infant to a crib immediately. 

• Our child care program is smoke-free. Smoking is not allowed in Texas child care operations (this includes e-
cigarettes and any type of vaporizers) [§746.3703(d) and §747.3503(d)]. 

• Actively observe sleeping infants by sight and sound [§746.2403 and §747.2303]. 

• If an infant is able to roll back and forth from front to back, place the infant on the infant's back for sleep and 

allow the infant to assume a preferred sleep position [§746.2427 and §747.2327]. 

• Awake infants will have supervised “tummy time” several times daily. This will help them strengthen their 

muscles and develop normally [§746.2427 and §747.2327]. 

• Do not swaddle an infant for sleep or rest.  
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Biting 
 

Biting is not uncommon among small children.  During early childhood, children are sensory learners and often 

explore orally.  In addition, children at a young age have not fully developed their language skills.  Impulse control 

can lead children to bite, as a way of making their needs known.  We realize that biting is a concern to families, and 

we strive to minimize biting in our program.  If you have any concerns regarding a biting incident involving your child, 

please talk to your child’s teacher or a director.   

 

Diapering and Toilet Training 

 
Toilet training is most easily accomplished when you, your child and our teachers work together.  Children learn 

toileting skills through consistent, positive encouragement from adults.   

 

Each child begins toilet training at different ages and progresses at an individual rate.  As with all matters regarding 

your child, the director and teachers are available to answer any questions you may have on your child’s progress. 

Our teacher will discuss how to work together to encourage toilet learning. We ask that you bring several complete 

changes of clothing during this time.  

 

Until your child is ready to be toilet trained, our staff will provide frequent diaper changes on a regular and as needed 

basis.  The specific time that each diaper was changed will be listed on your child’s daily note in the Tadpoles 

Application. 

 

We ask that children bring one diaper for every hour they are in our care.  Children who are toilet-training need to 

bring one pair of underwear for every hour in our care.  

 

Children’s Belongings and Extra Clothing 

Upon arrival in our program, your child will be assigned a cubby for personal belongings.  Parents will 
place belongings for the day in their child’s designated cubby.   

 
Please have at least one extra set of appropriate clothing packed in your child’s backpack. Clearly mark each item of 
clothing with your child’s name.do not allow children to bring their own toys or personal treasures to school, unless 
a teacher has specifically asked for items (show-and-tell).  We cannot be responsible for items brought to school 
even if “kept” in the children’s cubby. 

         
 Guns and war related items are not allowed as they promote aggressive play not suitable in a group situation.  

 
Snuggle toys for nap time are welcome. 
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 Celebrations and Birthdays 
     

 Seasonal and cultural celebrations and birthdays are special days for children.  We understand that you may want 

to celebrate your child’s birthday or another special occasion at the center.  Each class will have a designated day 

each month to celebrate children’s birthdays in that month. Seasons does not allow cake/cupcakes for birthday 

celebrations. Purchasing pizza, fruit or vegetable trays, popsicles, cookies, or treat bags, are acceptable 

alternatives.  A sign-up sheet will be provided for your class with specific items to bring for all other holiday 

occasions.  
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   Health and Safety 

All records must be complete and returned to the office before the child may start at the center. 
 

 

Health Information at Admission 

A child’s health record certifying that the child is in good health must be signed by the child’s source of 
medical care and submitted at the time of enrollment. It is the parent’s responsibility to maintain current 
immunizations and records for each child. Included in the child’s folder will be: 

• Child’s full name, birth date, current address and phone number 

• Name, address and phone number of two people who can assume responsibility for the child if the 
parent cannot be reached in an emergency 

• Signed authorization to the effect that the parent gives permission to Seasons Preschool to act 
in an emergency situation when the parent cannot be reached or is delayed in arriving 

• Special diet needs:  modification or allergy action plans to certain foods. Allergy action plans 
are posted in each classroom and must be signed by physician, parent, caregiver and director. 

• Special medical conditions or allergies 

 
Illness & Exclusion Policies 

Your child may be sent home if any symptoms of illness appear during the day. In such cases, your child will 
be immediately isolated from others and you will be contacted. 

 
Our center shall not admit or retain in care, except with the written permission of the local health officer, a 
child who: 

 

1. Is diagnosed as having or being a carrier of a communicable disease, or 
2. Has one or more of the following symptoms: Fever over 100 degrees F – Vomiting – Nausea – 

Severe cough – Unusual yellow color to skin or eyes – Draining eyes (pink eye, cold, sinus infection) 
– Skin or eye lesions or rashes that are severe, weeping or pus-filled – Stiff neck and headache with 
one or more of the symptoms listed above – Wheezing or difficulty breathing – Complaints of severe 
pain – Diarrhea (more than one abnormally lose stool per day). 

3. Lice: No child will be readmitted without lice check at the door. 

 
When picking up your sick child, you will be given a “Sick Child Exclusion Form” which will require a parent 
signature stating the date and condition under which the child may return to the center. If every family keeps 
in mind how their sick child affects other children and vice versa, then we can keep Seasons Preschool as 
healthy as possible. Your child may return to the center 24 hours after the symptoms subside or with a note 
from the physician stating that your child is not contagious. 
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Dispensing Medication 

Seasons Preschool teachers are not permitted to administer prescription medication.  Only a director my 
administer prescription medication providing the medication is brought to the center in the original 
prescription bottle accompanied by an appropriately completed and signed medication permission form. 
Seasons Preschool highly advises requesting 12-hour dosage medication from your physician/pharmacist. 
Otherwise, ask the pharmacist to split the medication between two bottles; one for the center and one for 
home. The director administering the medications will follow the instructions on the medication container. 
We are not legally able to administer a larger dose than prescribed by the doctor or recommended by the 
manufacturer. 

 

Seasons Preschool requires BOTH written permission from the parent/legal guardian AND a licensed 
health provider for prescription AND over the counter medication, with the exception of non-
prescription sunscreen, insect repellent, or diaper crème, which only require parental/guardian 
consent. These items should be in a child’s backpack/diaper bag and clearly labeled with the child’s 
name.  By doing this we have consent to use these items as needed and directed.  

 
We will accept only original current prescription bottles or containers. After completing the medication 
cycle, the empty bottle or container is returned to the parent. 

 

No prescribed medicine may be stored in the classroom; not in cubbies, a child’s backpack  
or diaper bag! Medication and medical permission forms must be left in the Executive Director’s office. 

 

Seasons Preschool will inform parents when an illness has been diagnosed as contagious. 

 

CPR and 1st Aid 

All Seasons Preschool staff is trained in CPR and emergency first aid procedures. When minor accidents, 
which may or may not require medical attention occur, staff will handle the situation until parents can be 
notified. If necessary, 911 will be notified and emergency procedures will be initiated. 

 

In case of accidental injury, we will make an immediate attempt to contact a parent. If necessary, we will 
also call an ambulance or paramedics. Until the arrival of a parent, physician or paramedic, the director or 
an assistant will be in charge and make all decisions about the care of the child. You will be expected to 
assume any responsibility for the resultant expense not covered by our insurance. 

 

Emergency Situations and Evacuation Plans 
 
We make every attempt to be prepared for potential emergency situations.  We regularly schedule and practice 
emergency evacuations as required by individual state childcare licensing regulations.  During emergency drills, we 
will also send out a “test” text informing parents that a drill is taking place.  An emergency plan is posted in each 
classroom.  Please be aware of the procedures and evacuation location in the event of an emergency evacuation.  If 
an actual emergency requires evacuation of our center, our teachers and staff will notify you by text via Tadpoles 
application as soon as the children have been relocated safely to:  

 
Corinth Elementary School 

        3501 Cliff Oakes Dr. 
          Corinth, TX 76210 
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Evacuation Routes by Building 
Modular Building/Classrooms 
All classrooms shall evacuate in an orderly fashion through the front entrance on the south side of the 
building.  Teachers shall lead students in a single file down the concrete walkway and then proceed south past 
the parsonage to rally on the adjacent Corinth Elementary School property.  Teachers shall then assemble 
students and account for them at the gymnasium of Corinth Elementary School. 
 
Main Building/Classrooms 
All classrooms and personnel in the main building shall evacuate through the rear (south) door of the 
sanctuary and proceed south towards Corinth Elementary School.  
 
Attendance records shall be accessible via laptop and teacher iPads, so that all students can be identified and 
accounted for at the rally point. An emergency notification will be issued through the “Tadpoles Parent” 
application. 
 

Tornado or Other Severe Weather Event: 
In the event a tornado or severe weather is imminent, all children shall be brought into the main building.  The 
main men’s restroom will be where we will seek shelter; the Family Room (main building) will serve as 
overflow.   
 
Once students are in safe rooms, a roll call shall verify that all children are accounted for.  The director will 
monitor weather reports and signal an all clear when the danger has passed.  It is imperative that teachers, 
volunteers and staff remain calm at all times to avoid children becoming anxious or excited.  Parents who 
arrive at the center may join their child in the safe room.  No one will be allowed to leave the building once we 
are in the safe room, and until the weather has passed. 
 

Active Shooter or Physical Threat 
In the event any staff member, volunteer, teacher or other personnel becomes aware of any type of physical 
threat, real or perceived, they shall call for a lockdown immediately via radio or any other means.  The 
director shall then call 911 and report in detail what the threat is. 
Teachers shall lock their classroom doors and move children away from the door and windows.  Children 
should be seated and kept as quiet and calm as possible. It is imperative that teachers, volunteers, staff and 
aides remain calm to avoid panic. 
 
Teachers shall not unlock the classroom for anyone until the director or emergency personnel via radio, cell 
phone or landline give the all clear.   
 
**During regular school hours, Corinth Elementary School may become an alternate shelter if the facilities of 

Thousand Hills Church become damaged or unfit for shelter** 
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Child Accidents 
We take all necessary precautions to make sure your child is safe.  This includes a comprehensive safety 
awareness program, as well as frequent inspection and maintenance of our buildings, playground and 
equipment.  If your child is injured at the center and needs medical treatment by a healthcare professional, 
we will make every effort to contact you and or the health care professional you have identified on your 
Enrollment Agreement.  Our staff is CPR and First Aide trained and if necessary, they will call 911 and promptly 
administer CPR/First Aide.  If we cannot reach you or your designated emergency contacts, we will make sure 
your child receives any necessary emergency treatment until we can reach you. 

 
 

Weapons 
Under Texas Penal Code, any area within 1000ft of a childcare center is a gang free zone, where criminal 
offenses related to organized criminal activity are subject to harsher penalty.  Family members and guest are 
prohibited from possessing firearms or other weapons on our property and at events sponsored by Thousand 
Hills Church.   
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Outdoor Play 

Each day the children are given opportunity to play or walk outdoors, weather permitting. The fresh air 
and the movement is something that each child needs daily for general well-being and healthy 
development. We will not take children outdoors in inclement weather based on the judgment of the 
director. 

 
Children can enjoy this time by our making sure they are dressed for the existing weather conditions.  
We utilize clothing brought by parents for their child such as boots, mittens and hoods. Please clearly mark 
your child’s outerwear with their name. 

 

The younger children will be taken outside for a ride in strollers. Teachers keep the walk within a short 
distance from the center. Any destination farther away must be pre-approved by the director. Teachers 
always go on outdoor excursions with a minimum of two staff. A backpack equipped with first aid supplies, 
and the iPad with children’s contact information is taken on walks. All staff are actively involved with the 
children while outdoors. We carefully plan an excursion so that each is a rewarding and relaxing time for 
both children and staff. 

 
 

What to Wear 

Think of your child’s comfort. Provide simple clothing that is free of 
complicated fastenings. Keep in mind the messy art materials and 
other messy activities. Provide clothing that is washable. 
Remember our playground. Provide clothing that is sturdy. 

 
Dress your child warmly. Even though the sun may be bright and 
warm at 9:00 a.m., the weather may turn cold and cloudy at 10 
a.m. Provide layers such as sweaters and jackets even on the first 
sunny days. It is easier to remove an unneeded item than to put on 
something you don’t have. In the winter, the children need hats, 
mittens and coats.  Consider your child’s comfort and provide him 
or her with long pants from at least mid-October through mid- April. 
They are, of course, appropriate during other months as well. For 
your child’s comfort, provide a suitable head covering when needed. 
A lightweight sweater should be worn under raincoats. 

 

 
 
 
 

“Play is the only way the 
highest intelligence of 
humankind can unfold.” 
-JOSEPH CHILTON PEARCE 

Please put labels on all outer garments, including hats and boots.     
If you do not have commercial labels, use tape and indelible 
markers. 

 
For safety reasons, open-toed and open heeled sandals are 
discouraged.  Please pack tennis shoes that can be changed 
into for the playground. 

 
Extra Clothing - every preschool child will need to have one 
complete set of clothing in their backpack. Infants and toddlers 
need two complete sets. Toilet training/diaper wearers need 1 
pair underwear/diaper per hour at school.  
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Center Safety 
 

Keeping your child safe and secure is our first priority.  All entrances/exits are locked during school hours.  The front doors 
will be unlocked at 7:45 a.m. for drop-off.  At approximately 9:30am, the front doors will be locked.  One glass door near 
the front office will be unlocked during business hours.  All visitors and guests need to check in with the office manager 
and receive a name tag.  Visitors must sign out when leaving.  Doors will be unlocked at 2:30pm for student pick up. 
Modular front doors will follow the same protocol.   

 
In addition to the built-in security features, we ensure security by strictly following established procedures for your child’s 
arrival and departure.  All children must be signed in and out on our roster and other attendance procedures must be 
followed in accordance with individual state childcare licensing regulations. 

 

Person Authorized to Pick Up Child 
 

When you first enroll your child, you will complete the Primary Emergency Contact and Release sections of the Enrollment 
Agreement.  This allows you to authorize specific individuals to pick up your child and name emergency contact persons 
to whom we may release your child.  You are responsible for maintaining accurate, complete and current information.  
All information can be updated through the “Tadpoles Parent” application. 

 
Written authorization must be on file at the center prior to your child’s release to anyone.  Please tell individuals on your 
Enrollment Agreement that they will be asked to verify their identity if needed.  Staff members may ask for a government 
issued photo ID, for anyone who is not positively known to them.  We will not release any child to an Emergency Contact 
or individual younger than 18 years of age. 
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Children’s Arrival and Departure 

For the children’s safety, parents are required to bring their children into the program each morning and get them 
settled. This is a good time for you to communicate with the teachers any helpful information about your child – 
how he or she is doing, how he/she slept. If you are going to be away from your place of work that day, parents are 
encouraged to use the Tadpole Parent Application to update daily drop off and pickup notes. 

 

At departure time, the teacher would like to briefly talk with you regarding your child’s day. Please allow a few 
moments. 

 

REGULAR CLOSING HOUR IS 3:00 P.M. or 
4:00 P.M FOR EXTENDED DAY 

 
We expect all children to be picked up and out of the building by 3:00 
p.m. for regular hours or 4:00 p.m. for extended day.  A late fee of $1 
per minute is charged after closing time for the first 10 minutes. If 
circumstances force you to pick up your child after 3:10/4:10 p.m., 
charges for any time after that will be calculated at $5 per minute. 
The closing staff will advise you of the time and that a late fee notice 
will be filed with the director. The late fee will be invoiced and due 
the next school day.  Children scheduled for regular hours and still in 
attendance at 3:15 will be moved to extended daycare.   

 
In the event that a child is still at the center after closing and we have 
not heard from the parent, staff will take the following steps (in 
order): 

 

• Attempt to reach the parent at home, work or school. 

• Call the people listed on the Emergency Authorization Card 
as those “authorized to pick up the child.” 

• Call the director, who in turn will make the decision 
necessary to ensure the child’s safety. 

 
 
 
 

 
“If a child is to keep his inborn sense of 
wonder, he needs the companionship of 
at least one adult who can share it, 
rediscovering with him the joy, 
excitement and mystery of the world we 
live in.” 

A child is not to be taken from the premises by a staff person. If 
necessary, the director will come to the center to relieve the staff 
person and follow the process though until appropriate people have 
arrived to pick up the child. 

 
Seasons Preschool 

Open 9:00 a.m. to 3:00 p.m. 

-RACHEL CARSON Extended Hours 
Open 8:00 a.m. to 4:00 p.m. 
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Administrative Issues 
 

Registration and Fees 
Seasons MDO & Preschool has two registrations per year:  

• School Year Program (August-May) 

• Summer Session (June-July) 

 

 We begin the registration process in January for the summer session and the school year that will begin the following 

fall.  (For example, we will begin the registration process for the 2019-2020 school year in January 2020).  

 

 Registration priority is as follows: 

• Currently enrolled students and their siblings 
• Children of Thousand Hills and Seasons MDO & Preschool Staff 
• New registration of the community 

 
 Our currently enrolled students and their siblings are given an opportunity to register for the upcoming school year 

in January.  Registration is opened to the community in February.  Registration is fulfilled on a first-come, first served 

basis and as room permits, based on childcare licensing ratio guidelines.   

 

 Registration process for returning students 
 Returning students have to re-register each year and pay the registration fees.  A returning registration packet will 

be sent home with all current students in December.  New siblings will need to fill out a New Student Enrollment 

packet.  

 

 A current copy of immunizations must also be on file for each school year or summer session.  All medical information 

needs to be up to date. If immunizations are deferred due to reasons of conscience, a notarized affidavit is required 

before the child can start school.  Seasons MDO & Preschool will only accept an original, notarized affidavit, which 

can be found at www.immunizetexas.com 

   

  For your convenience, the Seasons MDO & Preschool director is available to notarize your immunization forms. 

 Unvaccinated children will be required to stay home in the event of an epidemic or other health emergency as 

determined by the Texas Commissioner of Health. 

 

 Children who do not have required or completed records/forms or fees will be denied admittance until the date 

of completion.   

 

 

 

http://www.immunizetexas.com/
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Registration Fees 
  

There is a $50 non-refundable registration fee per child per session due to secure your child’s enrollment. 

Priority enrollment for currently enrolled families will allow them to pay one annual $50 per child registration fee that 

will cover both the summer session and school year program.  Registration fees for returning families will be applied to 

your child’s enrollment for their next enrolled session.   

 

 All registration fees are non-refundable and required to secure your child’s enrollment. 

 

Supply Fees 
  

Supply fees are collected for both the summer session and the school year program.   

 

$150 School Year Supply Fee ($175 for Pre-Kindergarten and Infants) (Due August) 

$75 Summer Session Supply Fee (Due June) 

 

Seasons Tuition and Payment Plan 

Tuition is due the first school day of the 2019-2020 -school year/summer program in full.  Below you will find the annual 
tuition rate for the school year and summer program.   Tuition paid in full at the beginning of the school year will receive 
a 10% discount.  There is no discount for summer tuition. Tuition must be paid the first day of school in order to receive 
a discount.  No discounts are given for tuition paid mid-year. 

The 2019-2020 school year is August-May Tuition can be paid in 10 equal monthly installments.   

The summer program is June-July and tuition can be paid in 2 equal installments.   

Supply fees and enrollment fees are non-refundable and due the beginning of each school term. 
The installment plan has been designed to allow you to spread out your tuition payments.   

The payment due dates do not correlate with the amount of days the program is in session during the designated 
month.   

 
The Payment schedule for the 2019-2020 school year is as follows.  Payment must be made by the following dates to 
avoid $10 per week late fee.  
August 16th 
September 6th 
October 4th 
November 8th 
December 6th 
January 10th 
February 7th 
March 6th 
April 7th 
May 8th 
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There is a $10 per week late fee for payment not made after the final due date. Payments not received within 2 weeks of 
the due date could result in your child being placed on a wait list and surrendering their enrollment in our program.   
 
Seasons Preschool 2019-2020 Year Tuition Rates 

Days Per Week 6-17 mo. 18-23 mo. 2 years-Pre-Kindergarten 

2 Days (Tues/Thurs) Annual: $3200 
$320 mo. 
$92 week 

Annual: $2800 
$280 mo. 
$80 week 
 

Annual: $2400 
$240 mo. 
$69 week 

3 Days 
(Mon/Wed/Fri) 

Annual: $4250 
$425 mo. 
$121 week 

Annual: $3600 
360 mo. 
$103 week 

Annual: $3000 
$300 mo. 
$91 week 
 

5 Days 
(Monday-Friday) 

Annual: $6000 
$600 mo. 
$172 week 

Annual: $5000 
$500 mo. 
$143 week 

Annual: $4000 
$400 mo. 
$114 week 
 
 
 
 

 

*Drop-in for registered students is based on availability and 24 hours’ notice.  The drop-in rate is $30 for 2 years to Pre-
kindergarten and $40 per day for 6 mos. to 23 mos.   
 
**The director must approve modified payment plans.  Please see the director for any questions or concerns about tuition 
payments.  

 
 

Seasons Preschool Summer Tuition Rates 
 

Days Per Week 6-17 mo. 18-23 mo. 2 years-Pre-K 

2 Days 
(Tues/Thurs) 

Summer: $640 
$320mo. 
 

Summer: $560 
$280 mo. 
 

Summer: $480 
$240 mo. 
 

3 Days 
(Mon/Wed/Fri) 

Summer: $850 
$425 mo. 
 

Summer: $720 
$360 mo. 
 

Summer: $600 
$300 mo. 
 

5 Days Summer: $1200 
$600 mo. 
 

Summer: $1000 
$500 mo. 
 

Summer: $800 
$400 mo. 
 

 

***Summer rates and dates subject to change based on release of district calendars in the spring. 
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Optional Extended Day *No discounts applied to extended day pricing 
Extended Hours Rates & Schedules 
Please circle appropriate fee: 
 

 5 Days 3 Days 2 Days 

8:00 am arrival $120 month $85 month $65 month 

4:00 pm pick-up $120 month $85 month $65 month 

Both early/late hours $220 month $160 month $120 month 

 

Seasons Termination                                                                                  

When it is determined that it is in the best interest of a child to terminate the child care, Seasons will provide the parents 
with written notice and a final statement of monies due.  

In the event that Seasons decides to terminate the childcare relationship due to repeated contract violations, by the 
parent or legal guardian, the provider reserves the legal right to terminate the child care relationship without notice. 
To avoid the unfortunate situation from occurring, parents and legal guardians are required to thoroughly read the 
entire childcare contract. Parents and legal guardians are required to ask for a detailed explanation of any childcare 

rules and regulations they do not clearly understand prior to enrolling the child in the childcare.  

   

Parents Withdraw 

When a parent chooses to terminate childcare for any reason, the parent will be required to submit in writing and provide 
at least a two-week notice. The full tuition amount for the following days will be due at the time of the written notice. If 
withdraw request is made prior to the second school week of the month, without notice, two weeks tuition will be due at 
date of withdraw. Please refer to the Termination Policy.  

Holidays & Vacation 

No credit is given for the holidays/school closings or for vacation time taken by the enrolled child’s family. Please refer to 
the 2019-2020 school calendar for all holiday/school closings. 

 

 

Inclement Weather 

In the event of inclement weather Seasons Preschool will make the determination to open, open late or close. We 
are committed to remaining open to the best of our ability but must also ensure the safety and well-being of our 
staff and the families we serve. Typically, we make that decision by 6:30 in the morning based on weather 
conditions around the Metro area and the staff’s ability to arrive in a timely manner to uphold classroom ratios.  
We will also follow the closing of Lake Dallas ISD and Denton ISD.   
 
Seasons Preschool will use the Tadpoles emergency notification system to distribute text messages in case of 
emergency or weather closure information. We will also send an email through the parent application.  It is 
imperative that parents download the Tadpoles Parent application.  
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If the child care center must close during hours of operation because of weather or an emergency the director will 
notify parents by email, send an emergency text and make follow up phone calls if necessary. If weather conditions 
prevent a parent or legal guardian from reaching the facility to recover a child, the center staff will care for the child 
(maintaining proper child: staff ratios) until such time as the parent, legal guardian, or emergency contact person 
can safely claim the child. When a child is not picked up due to emergency situations including, but not limited to 
inclement weather or natural disasters, the center staff will begin calling the child’s emergency contacts. 
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Grievances 

If you have a concern or complaint, there is a proper procedure for making a grievance known to Seasons 
Preschool. We ask you to address your grievance to the proper level of our structure: 
 
If the issue at hand pertains to the classroom, please bring the grievance to the teacher’s attention; if necessary, 
your grievance then moves up to the center director; if not resolved at the director’s level it will be presented 
to the executive director and possibly the Thousand Hills Church staff leadership. 
 

If resolution cannot be achieved to the parent’s satisfaction, the State of Texas Child Care Division’s 
Licensing Specialist may be contacted for review. 

 

Licensing 

Seasons Preschool is licensed by the State of Texas, Child Care Division. A licensor has access to the center at all 
times to review for compliance with the State Day Care regulations. Formal reviews as well as spontaneous visits 
are conducted annually. Our center meets or exceeds all of the stringent national regulations set forth for child 
care centers servicing children. In addition, the centers are inspected annually by the Lake Cities Fire Department 
to review compliance with city fire codes. The centers post a current license on the Parent Board located in the 
entrance of the main building.  
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Seasons Preschool & Child Care Center 

Parent Handbook 

 
I have read and understand the Seasons Preschool and Child Care Center Parent Handbook 
and policies. I understand that this handbook includes all policies which may govern 
Seasons Preschool and Child Care Center, and in the event of a conflict, the handbook will 
be referred to for policy and procedure verification as well as actions to be taken.  
  

Printed Name __________________________________________ 

 

Signature ______________________________________Date ______________ 
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