
COVID-19

Prevention Plan

Revised: January 14, 2022

Page 1 of 20



Program Elements

I. Authority and Responsibility

II. Scope of Cal/OSHA COVID-19 Prevention Plan

III. Definitions

IV. System for Communication

V. Identification and Evaluation of COVID-19 Hazards

VI. Investigating and Responding to COVID-19 Cases in the Workplace

VII. Correction of COVID-19 Hazards

VIII. Training and Instruction

IX. Face Coverings

X. Other Engineering Controls, Administrative Controls, and Personal

Protective Equipment

XI. Reporting, Recordkeeping, and Access

XII. Exclusion of COVID-19 Cases

XIII. Return-to-Work Criteria

XIV. § 3205.1. Multiple COVID-19 Infections and COVID-19 Outbreaks

XV. § 3205.2. Major COVID-19 Outbreaks

Page 2 of 20



Immanuel Lutheran Church and School “ILCS” is committed to creating a strategic plan that can

be successfully implemented to provide a high-quality educational program to our students

while adhering to public health requirements that focus on the safety of our students and our

teachers/staff.

Authority and Responsibility

Dr. Sue Buster, Principal, has overall authority and responsibility for implementing the provisions

of this COVID-19 Prevention Program. In addition, all managers, supervisors, and teachers are

responsible for implementing and maintaining the COVID-19 Prevention Plan (CPP) in their

assigned work areas.

Scope of Cal/Osha COVID-19 Prevention Regulation

The regulation applies to all employees and places of employment except:

1. Work locations with one employee who does not have contact with other

persons.

2. Employees working from home.

3. Employees with occupational exposure as defined by aerosol transmissible

diseases regulation.

4. Employees teleworking from a location of the employee’s choice, which is not

under the control of the employer.

Definitions

The following definitions are based on definitions established by CCR Title 8 Section 3205.

“Close contact” means being within 6 feet of a COVID-19 case for a cumulative total of 15

minutes or greater in any 24-hour period within or overlapping with the “high-risk exposure

period” defined by this section. This definition applies regardless of the use of face coverings.

EXCEPTION: Employees have not had a close contact if they wore a respirator required by their

employer and used in compliance with section 5144 whenever they were within 6 feet of the

COVID-19 case during the high-risk exposure period.

“COVID-19 case” means a person who:

(A) Has a positive “COVID-19 test” as defined in this section; or

Page 3 of 20

https://www.dir.ca.gov/dosh/dosh_publications/Aerosol-Diseases-fs.pdf
https://www.dir.ca.gov/dosh/dosh_publications/Aerosol-Diseases-fs.pdf


(B) Has a positive COVID-19 diagnosis from a licensed healthcare provider; or

(C) Is subject to a COVID-19-related order to isolate issued by a local or state health

official; or

(D) Has died due to COVID-19, in the determination of a local health department or per

inclusion in the COVID-19 statistics of a county.

“COVID-19 hazard” means potentially infectious material that may contain SARS-CoV-2, the

virus that causes COVID-19. Potentially infectious materials include airborne droplets, small

particle aerosols and airborne droplet nuclei, which most commonly result from a person or

persons exhaling, talking or vocalizing or coughing or sneezing or from procedures performed

on persons, which may aerosolize saliva or respiratory tract fluids. This also includes objects or

surfaces that may be contaminated with SARS-CoV-2.

“COVID-19 symptoms” means a fever of 100.4 degrees Fahrenheit or higher, chills, cough,

shortness of breath or difficulty breathing, fatigue, muscle or body aches, headache, new loss of

taste or smell, skin rash, sore throat, congestion or runny nose, nausea or vomiting or diarrhea,

unless a licensed health care professional determines the person’s symptoms were caused by a

known condition other than COVID-19.

“COVID-19 test” means a test for SARS-CoV-2 that is: (A) cleared, approved or authorized,

including in an Emergency Use Authorization (EUA), by the United States Food and Drug

Administration (FDA) to detect current infection with the SARS-CoV-2 virus (e.g., a viral test; (B)

administered in accordance with the authorized instructions and (C) not both self-administered

and self-read unless observed by the employer or an authorized telehealth proctor. Examples of

tests that satisfy this requirement include tests with specimens that are processed by a

laboratory (including home or on-site collected specimens that are processed either individually

or as pooled specimens), proctored over-the-counter tests, point-of-care tests and tests where

specimen collection and processing is either done or observed by an employer.

“Exposed group” means all persons at a work location, working area or a common area at work

where an employee COVID-19 case was present at any time during the high-risk exposure

period. A common area at work includes bathrooms, walkways, hallways, aisles, break or eating

areas and waiting areas. The following exceptions apply:

(A) For the purpose of determining the exposed group, a place where persons

momentarily pass through while everyone is wearing face coverings, without

congregating, is not a work location, working area or a common area at work.
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(B) If the COVID-19 case was part of a distinct group of employees who were not present

at the workplace at the same time as other employees, for instance a work crew or shift

that does not overlap with another work crew or shift; only employees within that

distinct group are part of the exposed group.

(C) If the COVID-19 case visited a work location, working area or a common area at work

for less than 15 minutes during the high-risk exposure period and the COVID-19 case

was wearing a face covering during the entire visit, other people at the work location,

working area or common area are not part of the exposed group. NOTE: An exposed

group may include the employees of more than one employer.

“Face covering” means a surgical mask, a medical procedure mask, a respirator worn voluntarily

or a tightly woven fabric or nonwoven material of at least two layers (i.e., fabrics that do not let

light pass through when held up to a light source) that completely covers the nose and mouth

and is secured to the head with ties, ear loops or elastic bands that go behind the head. If

gaiters are worn, they shall have two layers of fabric or be folded to make two layers. A face

covering is a solid piece of material without slits, visible holes or punctures, and must fit snugly

over the nose, mouth and chin with no large gaps on the outside of the face. A face covering

does not include a scarf, ski mask, balaclava, bandana, turtleneck, collar or single layer of fabric.

A face shield may not be substituted for a face covering but can be worn in addition to a face

covering.

This definition includes clear face coverings or cloth face coverings with a clear plastic panel

that, despite the non-cloth material allowing light to pass through, otherwise meet this

definition and which may be used to facilitate communication with people who are deaf or

hard-of-hearing or others who need to see a speaker's mouth or facial expressions to

understand speech or sign language respectively.

“Fully vaccinated” means the employer has documented:

(A) a person's status two weeks after completing primary vaccination with a COVID-19

vaccine with, if applicable, at least the minimum recommended interval between doses

in accordance with the approval, authorization or listing that is:

1. Approved or authorized for emergency use by the FDA.

2. Listed for emergency use by the World Health Organization (WHO).

3. Administered as part of a clinical trial at a U.S. site, if the recipient is

documented to have primary vaccination with the active (not placebo) COVID-19

vaccine candidate, for which vaccine efficacy has been independently confirmed
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(e.g., by a data and safety monitoring board) or if the clinical trial participant at

U.S. sites had received a COVID-19 vaccine that is neither approved nor

authorized for use by FDA but is listed for emergency use by WHO.

(B) A person's status two weeks after receiving the second dose of any combination of

two doses of a COVID-19 vaccine that is approved or authorized by the FDA or listed as a

two-dose series by the WHO (i.e., a heterologous primary series of such vaccines,

receiving doses of different COVID-19 vaccines as part of one primary series). The

second dose of the series must not be received earlier than 17 days (21 days with a

four-day grace period) after the first dose.

“High-risk exposure period” means the following period:

(A) For people with COVID-19 who develop COVID-19 symptoms, from two days before

they first develop symptoms until all of the following are true: It has been 10 days since

symptoms first appeared, 24 hours have passed with no fever without the use of

fever-reducing medications and symptoms have improved.

(B) For people with COVID-19 who never develop COVID-19 symptoms, from two days

before until 10 days after the specimen for their first positive test for COVID-19 was

collected.

"Respirator" means a respiratory protection device approved by the National Institute for

Occupational Safety and Health (NIOSH) to protect the wearer from .particulate matter, such as

an N95 filtering facepiece respirator.

"Worksite," for the limited purposes of CCJVID-19 prevention regulations only, means the

building, store, facility, agricultural field, or other location where a COVID-19 case was present

during the high-risk exposure period. It does not apply to buildings, floors, or other locations of

the employer that a COVID-19 case did not enter, locations where the worker worked by

themselves without exposure to other employees, or to a worker's personal residence or

alternative work location chosen by the worker when working remotely.

System for Communication

CCR Title 8 3205(1)

All employees are required to report in a timely and responsible manner to Jamila Leggett,

Office Manager, without fear of reprisal, any of the following:

● If they are experiencing COVID-19 symptoms.

● If they have been diagnosed with or tested positive for COVID-19.
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● If they have come in contact with a COVID-19 positive individual.

● If someone at home has been quarantined because they have been diagnosed with or is

exhibiting symptoms of COVID-19.

● Possible COVID-19 hazards encountered in the workplace. Retaliation for good faith

reports of health-related hazards is prohibited.

Appropriate health communications regarding COVID-19 will be made in a manner that is

readily understandable by everyone. That objective may be accomplished by one or more of the

following methods:

● By written communication

● By verbal announcement or instruction with sign-off

● By posting in a location frequently visited and visible to all

In addition, employees will be instructed to report any medical or other conditions that may

place them at increased risk of severe COVID-19 illness to Jamila Leggett, Office Manager.

Immanuel Lutheran Church and School will make reasonable accommodations wherever

possible to reduce the risk of infection. Such accommodations could include the following:

● Working remotely at the discretion of Senior Staff

● Working from home at the discretion of Senior Staff

● Shielding

● Limiting employee interactions via administrative means

Employees will be given information at the point of hire and periodically throughout their

employment regarding testing provided by Immanuel Lutheran Church and School should there

be a qualifying event such as exposure to a confirmed carrier of COVID-19 (i.e., a fellow

employee, contractor, or customer) or contact with a contaminated tool/surface. Instruction on

the possible consequences of a positive test will be provided during this communication so that

the employee is well informed. All tests will be delivered at no cost to the employee.

***In accordance with subsection (c)(3)(B)3, Immanuel Lutheran Church and School will

communicate information about COVID-19 hazards and COVID-19 policies and procedures to

employees and to other employers, persons, and entities within or in contact with the

employer’s workplace.***

Identification and Evaluation of COVID-19 Hazards (CCR Title 8 3205(2)

SCREENING OF WORKERS

Employees are asked to evaluate their own symptoms prior to reporting to work each

scheduled shift. Employees are required to contact  Jamila Leggett, Office Manager, at (951)
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682-7613 for further instructions and not enter the workplace if they are experiencing any of

the following:

·         Symptoms of COVID-19.

·         Fever equal to or higher than 100.0 degrees Fahrenheit.

·         Under evaluation for COVID-19 (for example, waiting for the results of a viral test to

confirm infection).

·         Have been diagnosed with COVID-19 and are not yet cleared to discontinue isolation.

·         Conjunctivitis.

·         Chest pain or pressure.

·         Loss of speech or movement

In addition, employees are also screened for COVID-19 symptoms when they report for their

scheduled shift. Their temperatures are measured by using noncontact thermometers. Both the

screeners and employees must wear face coverings during the screening process.

All other individuals entering our office will be asked to complete a non-contact temperature

check. Face coverings will be required by both parties for non-employee health checks. Anyone

with symptoms consistent with COVID-19 will not be permitted on site. Visitors are not

permitted on the school campus.

Testing of Employees Not Fully Vaccinated

In compliance with the July 26, 2021, California Department of Public Health order, “ILCS”

ensures that employees who are not fully vaccinated test weekly for COVID-19.

Screening of Visitors

Written educational information regarding effective ways to prevent the transmission of

COVID-19 and guidance for self-monitoring has been distributed to all families electronically.

Parents are expected to screen students daily before leaving home; anyone with symptoms

consistent with COVID-19 should remain at home.

A temperature monitoring station is set up at the entrance of the school for daily temperature

checks. If a student has a temperature of 100.4 or more (as recommended by the CDC), or is

exhibiting COVID-19 symptoms, the student will not be permitted on campus.
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Students who develop symptoms of illness while at school will be separated from others

immediately in a designated isolation room through which others should not enter or pass.

Parents will be contacted to pick up their child from school. The student will be escorted by a

staff member to meet their parent in the parking lot. Students will be excluded from school

according to the local public health department’s guidelines.

Staff who develop symptoms of illness while at work will be sent home immediately and will be

excluded from work until all the return-to-work requirements of this plan have been met.

COVID-19 Case Evaluation and Exclusion

If an individual contracts a confirmed COVID-19 case, Immanuel Lutheran Church and School

will immediately separate that person in a designated isolation room (COVID-19 Case) and

initiate an internal evaluation and investigation by following these steps in this order:

(1) Identify close contacts as defined by this plan.

(2) Immediately quarantine all close contacts.

(3) Identify and disinfect all surfaces, tools, and equipment.

(4) Provide testing information to all affected employees.

In addition, our COVID-19 hazard assessment will include the following:

(1) “ILCS” will evaluate how to maximize the quantity of outdoor air and increase filtration

efficiency to the highest level compatible with the existing ventilation system.

(2) Immanuel Lutheran Church and School will contact the Department of Public Health for

consultation and review applicable orders and guidance from the State of California and

the local health department related to COVID-19 hazards and prevention, including both

general information and information specific to the employer’s industry, location, and

operations.

(3) Immanuel Lutheran Church and School shall evaluate existing COVID-19 prevention

controls at the workplace and the need for different or additional controls.

(4) Immanuel Lutheran Church and School shall conduct periodic inspections as needed to

identify unhealthy conditions, work practices, and work procedures related to COVID-19

and to ensure compliance with employers’ COVID-19 policies and procedures.

Investigating and Responding to COVID-19 Cases in the Workplace

CCR Title 8 3205(3)

Once Immanuel Lutheran Church and School has been made aware of a COVID-19 case, an

investigation will be started by Jamila Leggett, Office Manager, immediately.
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First, Immanuel Lutheran Church and School will collect documentation confirming the positive

COVID-19 Case.

Second, Immanuel Lutheran Church and School will make an initial determination of whether

the COVID-19 Case is work related or nonwork related.

Information to be collected includes, but is not limited to:

● Date and time the ill employee was last in the workplace

● Date of positive COVID-19 test and/or diagnosis.

● Date the ill employee experienced any COVID-19 symptoms, if any were experienced.

● Locations the individual has visited.

● Identification of Individuals the COVID-19 case may have been in close contact with.

● Equipment, tools, or surfaces the individual has touched.

“ILCS” will provide to employees and/or independent contractors a written “notice of potential

exposure to COVID-19” within one business day of learning a COVID-19 positive individual is at

the workplace. The notice will be provided in a manner normally used to communicate

employment related information and may include notification via text, email, or hard-copy to all

workers at the worksite the same day as the COVID-19 positive individual, whether or not there

was close contact. The notice includes the cleaning and disinfection plan required by Labor

Code section 6409.6 (a)(4).

The Office Manager will maintain the confidentiality of infected staff and disclose only the

minimum necessary information. If the exposure occurred at work, testing will be made

available to potentially infected individuals at no cost (and during paid time to employees),

regardless of vaccination status, even if they are asymptomatic.

The Office Manager will investigate a reported illness to determine if any work-related factors

could have contributed to the infection or exposure. If such factors are identified, corrective

action will be taken, and this plan will be updated with information to help prevent more

infections. If a work-related factor is involved, the information will be recorded as part of an

employee’s medical record. The employee will be informed to file a workers’ compensation

claim. Records of workplace exposures and illnesses will be maintained in employee medical

records in accordance with CCR 8 Section 3204.

Correction of COVID-19 Hazards

CCR Title 8 3205(4)

COVID-19 prevention hazard assessments shall be conducted as required by Cal Osha’s

COVID-19 prevention standard and noted in this plan. If any hazards are identified, Immanuel

Page 10 of 20



Lutheran Church and School will create an action plan to assign abatement. Correcting all

identified hazards immediately and efficiently is always our top priority. In addition to the

abatement of hazards, training will be provided to all affected employees.

Training and Instruction

CCR Title 8 3205(5)

Immanuel Lutheran Church and School shall provide employees with effective training and

instruction that covers the following topics:

(A) The employer’s COVID-19 policies and procedures to protect employees from

COVID-19 hazards.

(B) Information regarding COVID-19-related benefits to which the employee may be

entitled under applicable federal, state, or local laws. That information includes any

benefits available under workers’ compensation law, Labor Code sections 248.1 and 248.5,

and Labor Code sections 3212.86 through 3212.88.

(C) The fact that COVID-19 is an infectious disease that can be spread through the air

when an infectious person talks or vocalizes, sneezes, coughs, or exhales; that COVID-19

may be transmitted when a person touches a contaminated object and then touches their

eyes, nose, or mouth (although that is less common); and that an infectious person may

have no symptoms.

(D) Methods of physical distancing of at least six feet and the importance of combining

physical distancing with the wearing of face coverings.

(E) The fact that particles containing the virus can travel more than six feet, especially

indoors, so physical distancing must be combined with other controls, including face

coverings and hand hygiene, to be effective.

(F) The importance of frequent hand washing with soap and water for at least twenty

seconds and using hand sanitizer when employees do not have immediate access to a sink

or hand washing facility, and that hand sanitizer does not work if the hands are soiled.

(G) Proper use of face coverings and the fact that face coverings are not respiratory

protective equipment.

(H) COVID-19 symptoms, and the importance of staying home and obtaining a COVID-19

test if the employee has COVID-19 symptoms.

Face Coverings for Employees
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CCR Title 8 3205(7)

Immanuel Lutheran Church and School will provide face coverings at no cost to the employee

and ensure that they are worn by employees over the nose and mouth when indoors, when

outdoors and less than six feet from another person, and where required by orders from

CalOSHA, the CDPH, or local health department. Management of Immanuel Lutheran Church

and School will ensure face coverings are clean and undamaged by conducting spot checks. Face

shields are not a replacement for face coverings, although a face shield may be worn with a face

covering for additional protection. The following are exceptions to the face coverings

requirement:

1. When an employee is alone in a room.

2. While eating and drinking at the workplace, provided employees are at least six feet

apart and outside air supply to the area, if indoors, has been maximized to the extent

possible.

3. Employees who cannot wear face coverings due to a medical or mental health condition

or disability or who are hearing-impaired or communicating with a hearing-impaired

person.

4. Employees who are voluntarily wearing  a respirator.

An employee who is not fully vaccinated may request a respirator for voluntary use. The

employee will be shown how to wear it and how to perform a seal check each time. Fit testing

for voluntary use of a respirator is not required.

An employee who cannot wear a face covering due to a medical condition should notify the

employer. Upon receiving a health care provider certification of the medical condition from the

employee, the employer will initiate an interactive process with the employee to determine

whether and what accommodation can be implemented without undue burden on operations

or presenting an imminent threat to health and safety in the workplace. An employee exempted

from wearing a face covering due to a medical or mental health condition or disability will wear

an effective non-restrictive alternative such as a face shield with a drape on the bottom if

permitted by their condition or disability. If their condition or disability does not permit a

nonrestrictive alternative, the employee must be 6 feet apart from all other persons and be

either fully vaccinated or tested at least weekly for COVID-19 during paid time and at no cost to

the employee.

If wearing a face covering poses a safety issue, each such event will be documented and

addressed prior to assigning an employee such a job. At this moment there is no such identified

job. A face covering is to be worn during all tasks where one is required.
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All visitors will be required to wear face coverings while at our work site. Posting at all entry

points will provide further instructions on our face covering policy.

Face Coverings for Students

Immanuel Lutheran Church and Schools will require that students wear and use face coverings

according to the CDPH and local health department guidelines. Masks will be provided to

students who report to school without a mask.

Students exempted from wearing face coverings due to a medical condition, mental health

condition, or disability shall wear an effective, nonrestrictive alternative, such as a face shield

with a drape on the bottom, if their condition or disability permits it. Documentation will be

requested to ensure professional medical advice is followed.

Other Engineering Controls, Administrative Controls, and Personal Protective

Equipment

CCR Title 8 3205(8)

Ventilation

“ILCS” has evaluated how to maximize the quantity of outdoor air and whether it is possible to

increase filtration efficiency to the highest-level compatible with the existing ventilation system.

“ILCS” has researched the effective use of portable or mounted high-efficiency particulate air

filtration units for reducing COVID-19 transmission risk and has reviewed the following

guidance:

CDC Ventilation in Buildings: cdc.gov/coronavirus/2019-ncov/community/ventilation.html.

CDPH Interim Guidance for Ventilation, Filtration and Air Quality in Indoor Environments:

cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/Interim-Guidance-for-Ventilation-Filtration-a

nd-Air-Quality-in-Indoor-Environments.aspx.

At fixed work locations where it is not possible to always maintain the physical distancing

requirements, Immanuel Lutheran Church and School shall install cleanable, solid partitions that

effectively reduce aerosol transmission between the employee and other persons.

To the extent possible, Immanuel Lutheran Church and School will allow outside air in by

opening doors and windows, except when the United States Environmental Protection Agency

(EPA) Air Quality Index is greater than one hundred for any pollutant, or if opening windows or
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letting in outdoor air by other means would cause a hazard to employees, for instance, from

excessive heat or cold.

During the summer of 2020, the air conditioning system for our school building was replaced

and air filters with increased filtration efficiency were installed to improve the air quality within

the classrooms.

Visitors and volunteers on campus will be restricted due to health and safety precautions. This

will be revisited as the year progresses and health circumstances change.

Cleaning and Disinfection

Cleanliness has always been a priority for Immanuel Lutheran Church and School. However, we

have increased some of our regular practices during COVID-19 and implemented procedures

that require identifying and regularly cleaning and disinfecting frequently touched surfaces and

objects such as the following:

● Doorknobs

● Equipment and tools

● Handrails

● Handles

● Controls

● Bathroom surfaces

Immanuel Lutheran Church and School will inform employees and authorized employee

representatives of cleaning and disinfection protocols, including the planned frequency and

scope of regular cleaning and disinfection and the prescribed personal protective equipment

needed to protect employees during this process, such as goggles and face shields. Under no

circumstance will aerosols be used. Cleaning and disinfection protocols include:

● Common areas and frequently touched surfaces will be cleaned and disinfected twice

daily by an outside agency. In addition, cleaning supplies will be available, and

employees are encouraged to clean and disinfect workplaces throughout the workday.

● Disinfecting products will be approved for use against COVID-19 on the Environmental

Protection Agency (EAP) approved list N.

https://www.epa.gov/pesticide-registration/list-n-disinfectants-coronavirus-covid-19

● All tools will be cleaned between shifts or between users, whichever is more frequent.

● All employees are required to wash hands or use sanitizer between the use of shared

equipment.

In response to this policy, Immanuel Lutheran Church and School will no longer allow employees

to share PPE. All commonly touched equipment, material, tools, or machinery will be
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disinfected in accordance with this program. The frequency of cleaning and disinfection will be

determined according to use. Cleaning and disinfecting will not be done in a manner that

creates a hazard for our employees.

Classrooms

● Frequently touched surfaces, such as door handles, light switches, tables, student desks,

and chairs within the school, will be cleaned daily and/or between use as much as

possible.

● Hand sanitizer will be provided in each classroom. In addition, some classrooms have

sinks that can and should be utilized for the washing of hands.

● We will limit the use of shared objects (e.g., physical education equipment, art supplies,

books, etc.), when possible, and clean between use.

● Each classroom has an air purification system including UV light, which helps kill bacteria

in the air.

● Class sizes in the pre-school will be limited to 12 students per day.

● Library books checked out will be disinfected upon return and may not be checked out

again until fourteen days later.

Restrooms

● Additional restroom cleaning/disinfecting will be completed throughout the day.

● Adequate supplies of soap, paper towels, and running water will be provided for

frequent handwashing.

Outdoors

● Lunch schedules have been modified to minimize the number of students gathering at

the same time in each area.

● Lunch tables will be disinfected in between break and lunch rotations.

● Decals have been placed on seats to achieve physical distancing of six feet between

students.

● Normal usage of drinking fountains will not be available and other options will exist;

however, we suggest that each student bring their own, reusable water bottle.

Hand Washing

To protect employees from COVID-19 hazards, Immanuel Lutheran Church and School has

evaluated its handwashing facilities to determine the need for additional facilities that would

encourage hand washing by making it more efficient. Based on that evaluation, Immanuel

Lutheran Church and School has determined there is no need for additional handwashing

Page 15 of 20



locations. In addition to handwashing stations, Immanuel Lutheran Church and School will

provide hand sanitizer for proper sanitization.

Hand Washing Training

All employees will be trained on how to properly wash their hands with soap and water for at

least 20 seconds according to the guidelines set by the Centers for Disease Control and

Prevention:

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/prevention.html.

Each teacher will provide instruction on proper hygiene to students regarding hand washing,

avoiding face/mouth/eye touching, and how to properly cover sneezes and coughs.

Students will be required to sanitize their hands each day when entering the school and

classroom. Students will also be required to wash their hands with soap and water before going

to lunch and will sanitize their hands upon re-entering the classroom.

Reporting, Recordkeeping, and Access

CCR Title 8 3205(9)

Reporting

Immanuel Lutheran Church and School will report information about COVID-19 cases at the

workplace to the local health department whenever required by law and shall provide any

related information requested by the local health department. In addition, Immanuel Lutheran

Church and School will report immediately to the Division any COVID-19-related serious

illnesses or deaths, as defined under section 330(h), of an employee occurring in a place of

employment or in connection with any employment.

Records

Immanuel Lutheran Church and School will maintain records of the steps taken to implement

the written COVID-19 Prevention Program in accordance with section 3203(b). Our written

COVID-19 Prevention Program will be made available at the workplace to employees,

authorized employee representatives, and representatives of the Division immediately upon

request.

Immanuel Lutheran Church and School will keep records on all COVID-19 cases with the

employee’s name, contact information, occupation, location where the employee worked, the

date of the last day at the workplace, and the date of a positive COVID-19 test. Medical

information shall be kept confidential in accordance with subsections (c)(3)(C) and (c)(3)(D). The
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information shall be made available to employees, authorized employee representatives, or as

otherwise required by law, with personal identifying information removed.

Exclusion of COVID-19 cases. The purpose of this subsection is to limit

transmission of COVID-19 in the workplace.

CCR Title 8 3205(10)

Immanuel Lutheran Church and School will ensure that COVID-19 cases are excluded from the

workplace until the return-to-work requirements of this program are met. All employees who

are removed will retain seniority and their job classification while on leave. Sick pay and other

benefits will continue in accordance with CCR Title 8 3205 by our workers compensation carrier

for all work-related exposures. In the event the exclusion is nonwork related, each employee

will be informed of additional resources available to them. All this information will be presented

to the employee at the point of hire or at the time of exclusion.

***EXCEPTION: Employees who have not been excluded or isolated by the local health

department need not be excluded by the employer if they are temporarily reassigned to work

and do not have contact with other persons.

Return to Work Criteria

The information in this section is based on Cal/OSHA’s regulations, the CDPH Dec. 30, 2021,

guidance for the public, and the local health department’s Jan. 6, 2022 guidance. Cal/OSHA’s

regulations and the CDPH quarantine and isolation guidance are required to be similar;

therefore the information below is subject to change when either agency changes the rules or

guidance. Additionally, “ILCS” must comply with the more stringent quarantine and isolation

rules if the local public health department’s rules differ from the state rules.

Protocols for School Staff - Riverside County Department of Public Health

Multiple COVID-19 Infections and COVID-19 Outbreaks

CCR Title 8 3205.1

This section will apply to Immanuel Lutheran Church and School if it has been identified by a

local health department as an “outbreak” location or when there are three or more COVID-19

cases in an exposed workplace within a fourteen-day period. Section 3205.1 will apply until

there are no new COVID-19 cases detected in a workplace for a fourteen-day period.
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COVID-19 Testing

Immanuel Lutheran Church and School will provide COVID-19 testing to all employees at the

exposed workplace except for employees who were not present during the relevant

fourteen-day period(s). COVID-19 testing shall be provided at no cost to employees during

employees’ working hours.

COVID-19 testing shall consist of the following:

● Immediately, all employees in the exposed workplace will be tested and then tested

again one week later. Negative COVID-19 test results of employees with COVID-19

exposure shall not impact the duration of any quarantine period required by, or orders

issued by, the local health department.

● After the first two required COVID-19 tests, employers shall provide continuous

COVID-19 testing of employees who remain at the workplace at least once per week

until the local health department determines an outbreak no longer exists.

● Providing the local health department with requested information about individual

employees as described in the regulation and Labor Code Section 6409.6.

The Office Manager will report to the nearest Cal/OSHA office any serious illness or injury or the

death of an employee that occurred at work or in connection with work within eight hours of

when they knew or should have known of the illness, injury or death. This includes a COVID-19

illness if it meets the definition of serious illness. “Serious injury or illness” is defined in Title 8

Section 330(h) and includes in-patient hospitalization for a reason other than medical

observation or diagnostic testing.

Investigation of Workplace COVID-19 Illness

Immanuel Lutheran Church and School will immediately investigate and determine possible

workplace-related factors that contributed to the COVID-19 outbreak in accordance with

subsection 3205(c)(3).

In addition, Immanuel Lutheran Church and School will immediately perform a review of

relevant COVID-19 policies, procedures, and controls and implement changes as needed to

prevent further spread of COVID-19.

Immanuel Lutheran Church and School will implement changes to reduce the transmission of

COVID-19 based on the investigation and review required by this section. Immanuel Lutheran

Church and School will consider the following points during the abatement process:

● Moving indoor tasks outdoors or having them performed remotely.

● Increasing outdoor air supply when work is done indoors.
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● Improving air filtration

● Increasing physical distancing as much as possible

● Providing respiratory protection

● Instituting other applicable controls

Immanuel Lutheran Church and School will be updated every thirty days that the outbreak

continues, in response to new information or to new or previously unrecognized COVID-19

hazards, or when otherwise necessary.

Notifications to the Local Health Department

CCR Title 8 3205.1(f)

Immanuel Lutheran Church and School will contact the local health department immediately,

but no longer than forty-eight hours after three or more COVID-19 cases for guidance on

preventing the further spread of COVID-19 within the workplace. Trona Salgado, Preschool

Director, will be responsible for communicating with the local health department.

In the event of an outbreak, Immanuel Lutheran Church and School will provide to the local

health department the total number of COVID-19 cases and the name, contact information,

occupation, workplace location, business address, hospitalization and/or fatality status, and

North American Industry Classification System code of the workplace for each COVID-19 case

and any other information requested by the local health department.

Major COVID-19 Outbreaks

CCR Title 8 3205.2.

When there are twenty or more COVID-19 cases in an exposed workplace within a thirty-day

period, the following guidelines will apply until there are no new COVID-19 cases detected in a

workplace for a fourteen-day period.

COVID-19 Testing

Immanuel Lutheran Church and School will provide COVID-19 testing twice a week, or more

frequently if recommended by the local health department, for all employees present at the

exposure during the relevant thirty-day period(s) and who remain at the workplace. COVID-19

testing shall be provided at no cost to employees during employees’ working hours.

Exclusion of COVID-19 Cases
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Immanuel Lutheran Church and School will ensure COVID-19 cases and employees with

COVID-19 exposure are excluded from the workplace in accordance with subsections

3205(c)(10) and (c)(11) and any relevant local health department orders.

Investigation of Workplace COVID-19 Illnesses

Immanuel Lutheran Church and School will investigate in accordance with CCR Title 8 3205 and

this policy.

COVID-19 Hazard Correction

Immanuel Lutheran Church and School will take the following actions:

(1) In buildings or structures with mechanical ventilation, employers shall filter recirculated air

with a minimum efficiency reporting value (MERV) of 13 or with higher efficiency filters if

compatible with the ventilation system. If MERV-13 or higher filters are not compatible with the

ventilation system, employers shall use filters with the highest compatible filtering efficiency.

Immanuel Lutheran Church and School will also evaluate whether portable or mounted high

efficiency particulate air (HEPA) filtration units or other air cleaning systems would reduce the

risk of transmission and shall implement their use to the degree feasible.

(2) Immanuel Lutheran Church and School will determine the need for a respiratory protection

program or changes to an existing respiratory protection program under section 5144 to

address COVID-19 hazards.

(3) Immanuel Lutheran Church and School will evaluate whether to halt some or all operations

at the workplace until COVID-19 hazards have been corrected.
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