
  
Communications Director 

JOB DESCRIPTION 
 
Job Title: Communications Director 
Supervisor:  Administrative Pastor 
Level:  Level 3 – Ministerial/Associate (Full-Time Position) 
 
SUMMARY 
The Communications Director will lead the Communications & Event Team as they fulfill the 
mission and vision of Second Baptist Church, to be Kingdom First | Second Strong. 
 
EXPECTATIONS: 

1. We expect you to maintain Scriptural Integrity by having a close biblical relationship 
with God.  

2. We expect you to maintain Transformational Ministry in your home with your spouse 
and family.  

3. We expect you to maintain appropriate Relational Authenticity with members of Second 
Baptist Church.  

4. We expect you to maintain an Open Hearted Hospitality towards those outside the 
church.  

5. We expect you to lead and steward our events with Next Steps intentionality to the 
Glory of God.  

6. We expect you to lead in Generosity as a Biblical tither to Second Baptist Church. 
 
QUALIFICATIONS AND CHARACTER TRAITS: 

1. The Communications Director should love Jesus with all their heart, should maintain 
healthy relationships within the Communications & Event Team and have a love for 
reaching those outside our faith.  

2. The Communications Director should be a creative, organized leader with strong 
computer and technical skills.  

3. The Communications Director should be able to work on projects and work 
independently. 

4. The Communications Director is preferred to have a college degree, but not required. 
 
  



SUMMARY: 
 
The Communications Director will (1) define and maintain the communications and promotions 
process at Second; (2) coordinate and encourage the promotion/goal setting of each ministry in 
the church as relates to communication; (3) cultivate ways to include members and the 
community in how Second Baptist promotes itself; and (4) provide overall direction for church-
wide and outside communication. 
 
RESPONSIBILITIES: 
 

1. Continually educate staff and church members about what effective communication is, 
why we communicate the way we do, and how to use communication to get desired 
results 

2. Provide ongoing support to ministries from a marketing/business standpoint, to allow 
more concentration on ministry work 

3. Develop relationships with other churches to stay updated on communication trends 

4. Cultivate relationships with media outlets to positively promote Second 

5. Act as a liaison between Second and Springfield/surrounding communities by inspiring 
local involvement in events and projects through available media outlets 

6. Consider and act upon ways to involve more outside events/ministries inside our 
building 

7. Provide ways for church members and prospective members to be involved in effective 
communication to the Body and have their voices heard 

8. Oversee, coordinate, and delegate event planning tasks for church-wide and outside 
events 

9. Monitor and respond when necessary to inquiries of Second through website contact 
forms 

10. Assist in recruitment and training of volunteers. 

11. Must be able to work a flexible schedule that would include non-business hours. 

12. Other duties as assigned. 
 

 


