
HEALTH & SAFETY POLICIES
FOR HMUMC MMO & PRESCHOOL

Nothing is more important to us than the health and safety of our children, families, and staff.  That 

is why we have been working hard to put together additional policies and procedures to help keep 

our school as clean and germ-free as possible.  It is important that all members of our HMUMC 

family follow these procedures so we can keep everyone as safe as possible.  Thank you for being 

part of our HMUMC family and sharing responsibility for a safe and happy HMUMC.

Policies and Procedures:

AM CARPOOL PROCEDURES
Our routines for drop-off/arrival are designed to ensure our school stays healthy and safe. 

To help prevent the virus from entering the school, parents/caregivers will not be able to 

walk children to class. ALL children MUST be dropped off in the carpool lane. MMO & Pre-

school will have separate designated carpool areas. Staff will walk children directly to their 

class and sanitize their hands before assisting the next child. Any child arriving after carpool 

must be walked in through the church entrance by the flagpole located to the far righthand 

side of the building as you face the church. 

PRACTICE SOCIAL DISTANCING
Social distancing can decrease the spread of COVID-19. When possible, every effort will be 

made to not mix groupings of children. Each class will have their own designated class-

room. Classrooms will include the same children every day. Only children and staff who are 

required for daily operations are allowed inside the building and classrooms. Parents are 

allowed for special occasions upon invitation from the school or teacher.



FOOD PREPARATION
Children will bring all food items for lunch or snack from home and will not share 

with other children. Lunch and snacks will be served in individual classrooms. 

Children will be spread out as much as possible within their classrooms during 

mealtimes. Staff will wear gloves when helping children open items for snack or 

lunch. Holiday or birthday treats sent for the class must be individually wrapped/

packaged for each child. No homemade treats can be accepted.

STAY HEALTHY
Please monitor your child for symptoms of COVID 19. The following symptoms may be associat-

ed with Covid-19:

 

- Fever or feeling feverish (chills, sweating)

- New cough

- Shortness of breath or difficulty breathing

- Sore throat

- Muscle or body aches

CLEANING
Classrooms will be cleaned and disinfected by staff throughout the school day.  Toys and 

manipulatives that are shared will be cleaned and sanitized after each use. We will clean 

and sanitize the entire school at the end of each day.

-              Nausea, vomiting, or diarrhea

- New loss of taste or smell

- Headache

- Congestion or runny nose

- Fatigue

Wearing a mask or face covering is strongly encouraged but not required on the HMUMC 

campus. Masks may be found at the Welcome Center desks in the Narthex and Student Cen-

ter lobby. Masks are optional for Preschool and MMO Staff. Preschool-age children are not 

required to wear masks at school. If you choose to have your child wear a mask, they must 

keep it on the entire day so that it does not become a distraction.

MASKS OR FACE COVERINGS



What happens if a student/staff member in my child’s class tests positive for COVID-19 
in a 2 year or older classroom?

1. The student/staff member will be quarantined from school throughout their isolation 
period. Any household members (siblings, etc.) will also be excluded during their quar-
antine period.
2. If the child or staff member was contagious while in the school [two (2) days before 
the onset of symptoms or two (2) days before the test specimen was collected (if no 
symptoms)], the school will:

 a. Identify all close contacts (students/staff within 6ft for a cumulative 15 
 minutes or more).
 b. Temporarily close all areas the case was in while contagious until cleaning is  
 done.

c. Notify staff and the parents of students identified as close contacts. All close  
contacts (your child’s class) will be quarantined from the school at least 5 days  
after last exposure with case (usually last day the case attended) and required  
to wear a mask for the following 5 days in order to return to school. Close con  
tacts may return to the facility after 5 days following last exposure if no symp-
toms  have appeared and a mask is worn until ten days after the last exposure. If 
a close contact becomes ill and/or is diagnosed with COVID-19, they must re-
main  excluded for their isolation period.

What happens if a student/staff member in my child’s class tests positive for COVID-19 
in a 24 month or younger classroom?

1. The student/staff member will be quarantined from school throughout their isolation 
period. Any household members (siblings, etc.) will also be excluded during their quar-
antine period.
2. If the child or staff member was contagious while in the school [two (2) days before 
the onset of symptoms or two (2) days before the test specimen was collected (if no 
symptoms)], the school will:

 a. Identify all close contacts (students/staff within 6ft for a cumulative 15 
 minutes or more).
 b. Temporarily close all areas the case was in while contagious until cleaning is  
 done.
(see next page for more)
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 c. Notify staff and the parents of students identified as close contacts. All close  
 contacts (your child’s class) will be quarantined from the school at least 10 days  
 after last exposure with case (usually last day the case attended). 
 Close contacts may return to the facility after ten days following last exposure  
 if no symptoms have appeared. This differs from older classrooms because   
 required well-fitted mask wearing for children under 2 is not a feasible solution  
 in the HMUMC Preschool and MMO classroom. If a close contact becomes ill and/ 
 or is diagnosed with COVID-19, they must remain excluded for their isolation 
 period.

Preschool and MMO Director, Jennifer Markham, and/or HMUMC Covid Contact, Rev. 
Natalee Dukes Hamby (natalee.dukes@hmumc.org) will communicate all dates of ex-
posure, when your child can return to class, and answer any questions you might have.

What should I do if my child is exposed to someone with COVID-19 or tests positive 
for COVID-19?

Any suspected exposure or case of COVID-19 should be immediately reported to our 
Preschool and MMO Director, Jennifer Markham, at Jennifer.markham@hmumc.org or 
770-271-2783. She will help answer questions about exposure, return dates, etc.

What should I do if someone in my child’s household is positive for COVID-19?
1. Notify our Preschool and MMO Director, Jennifer Markham, at Jennifer.markham@
hmumc.org or 770- 271-2783

2. If able, in order to limit the length of your child’s school quarantine, isolate the infect-
ed family member from your child. If 2 years or older, the length of the school-man-
dated quarantine is 5 days from the date of your child’s last exposure to the infected 
family member, with mandated mask wearing through Day 10. If you are unable to 
quarantine your child from the infected person during their contagious period, the 
child’s quarantine – may be lengthened. 

(see next page for more info and an example)



For example, if Suzy’s mother is diagnosed with COVID-19 and is able to isolate away 
from Suzy, Suzy can return to school five days after her last exposure to her moth-
er, as long as she is wearing her well-fitted mask. However, if Suzy’s mother cannot 
isolate, Suzy will be quarantined from school the entire length of her mother’s con-
tagious period (5 days from positive test or onset of symptoms if mask is worn with 
Suzy until day 10, if mask is not worn, 10 days from positive test or onset of symp-
toms) AND Suzy’s quarantine period (5 days following the end of her mother’s con-
tagious period, 10 days if Suzy is under 2 years old).

If my child’s class is quarantined, can I be refunded?

Unfortunately, we are unable to give refunds for absences, including class quaran-
tines.

For more information, please visit www.hmumc.org/preschool for the complete 
COVID-19 MMO and Preschool Policies and Procedures.
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