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“Truly 1 tell you, if you have faith as s
seed, you can say to this mountain, *
there,” and it will move. Nothing will be i

Matthew 17:20 nv

y

PURPOSE & GOALS

The purpose of St. John’s United Methodist Church
community by providing a program for infants thro
appropriate, intellectually stimulating, and spiritu
and directed by caring adults who are chosen f
education.

allies of the church
developmental
pment, plan
nt to Chri

Goals

O To provide each child with a basic understanding of what it means to be a child of Gog

O To provide love and care to those we serve.

O To foster a positive self-image within each child.

O To encourage creativity and imagination.

O To develop social interaction skills.

O To promote independence and self-direction.

O To develop a love of learning.

O To increase language, cognitive, and large and small motor skills. .

O To expose children to developmentally appropriate pre-reading, writing, science
and math skills.



GENERAL INFORMATION

Introduction
St. John'’s United Methodist Church SEED Program is a ministry of our ch
Board comprised of church members, staff, administrators, and parents of
director, teachers, and staff of the program are employees of the church.
environment serving children of all ethnic, racial, and religious backgroune John’s United Methodist
Church SEED Program is not trained to instruct students with learning @ es, and :

When learning disabilities and special needs are moderate to severe,
specialized instructors is required. The SEED Board reserves the rig
scholarships are available. Three-year-olds must be potty-trained to

Ages

Pods/NUrsery.........cccccceeeeeeeicccnnns Six weeks until walking
Pods/Toddler........c.covvvenviiineeinnnen. Walking until two
SeedlingS/2K........iiiiiiiiiieeeee Two
Seedlings/Preschool Prep............ Three and Four

Buds/ 3K.....ooeeeeiieeeieieeeeeeeee Three by Septe
Sprouts/4K........coovvveiiiee, Four by Septe
Blooms/Kindergarten.................... Five by Septe

Standard Hours of Operation

Pods Nursery/Toddler................... M-TH: 8:30am -12pm/2:30pm F 8:30-12
Seedlings 2K/Preschool Prep....... M-F: 8:30am - 12pm

Buds/3K Sprouts/4K..................... M-F: 8:30am - 12pm

[2]T0T0] 0 41575 | GO M-F: 8:30am - 12:30pm

Afternoon Clubs.............cccoeevnnnnne. M-TH: 12pm - 2:30pm

For an extra fee children may be dropped off as early as 7:30. Please see 'es
fees.

Types of Preschool and Kindergarten Classes

Seedl|ngS/2K ................................. M/VV/F and T/TH Classes
Seedlings/Preschool Prep............ M/W/E and T/TH classes
BUAS/3K...ooeeeeeeee e M/W/F,T/TH’ and M-F classes
Sprouts/4K........oooeiiiiiiiieee M/T/WI/TH and M-F classes

Blooms/Kindergarten....................... M-F class



Arrival and Departure
Carline for drop-off and pick-up of children enters and exits the parking lot
We must not block through traffic on Chesterfield Street. Cars will circle t
up children under the covered entrance of the church. A teacher will walk
Parents are responsible for getting children into and out of the car seat.

to 8:30 a.m. Pick-up time is 11:45 a.m. to 12 noon. Itis mandatory that

Afternoon Clubs
Drop-off is from 11:45 to 12 noon. Pick-up is from 2:15 to 2:30 p.m.

Blooms/Kindergarten

Kindergarten classes are dropped-off and dismissed from the same
and departure. Morning drop-off time is from 8:15 to 8:30 a.m. and
Kindergarten will close at noon on the designated days in bold on ou
on page 13.

Entrance/Parking
Doors entering into the school are locked for the saf
available for purchase to allow entrance. If you walk
Newberry and Chesterfield Streets. No walk-ins ar

Tracking of Children

Upon arrival to the classroom the teachers wil
of children’s names will go with the teacher
Upon leaving the classroom the teachers will
arrival at the new destination. When the child is picke
the daily tracking sheet.

SNACKS AND LUNCH

No-Peanut/Tree Nut Policy ﬂ

In an effort to protect those with nut allergies St. John’s UMC SEED Program®do
butter and peanut products. This policy means that no peanut butter or peanut produc
snacks, as well as in lunches. Peanut or tree nut allergies cause some of the most
allergic reactions. The allergy is even more serious than other food allergies beca
have to be ingested to have fatal effects. Some patients react to inhalation of pe
touching an object that has been in contact with the allergen.

Snack
The Pods/Toddler room provides a light snack in the morning. Parents ma
Cheerios, saltines, graham crackers).

The following foods are not allowed for children under the age of 4:

Hot dogs Popcorn Mar
Nuts and seeds Chunks of peanut butter

Chunks of cheese Raw vegetables

Whole grapes Raisins

Hard, gooey, or sticky candy Chewing gum



Seedlings/Buds/Sprouts/Blooms Snack
Parents provide the snack. Your teacher will notify you when it is your turn.
foods not allowed for children under the age of 4 (see page 5).

Lunch
All children staying for Afternoon Club should bring a lunch clearly marke
the following in mind when packing your child’s lunch:

O No peanut butter and peanut/tree nut products.

We will not heat lunchables.

Warm-up foods must be sent in a separate, microwavable container
We can only reheat food. We cannot microwave foods that take o
We cannot refrigerate lunches. Use a cool pack in the lunch to ke
Cut foods for children under the age of 4 into pieces no larger tha
Please note foods not allowed for children under the age of 4 (se
No glass containers

ST

Attendance
Establishing good school habits at an early age can
your child to be present at school. When children
develop intellectually, emotionally, and socially to
sickness.

School Closings
If Aiken County schools announce that they
be closed. If Aiken County schools open on a delay

Birthdays
Parents are welcome to bring simple refreshments to celebrate a birthday. Teachers shoulé
plans at least a week ahead of time. Please do not bring balloons, cakes, cupc
If treat bags are sent in, please only include age-appropriate items in the bag. A
be celebrated during the school year. Check with teachers so we can avoid too man
day. Please do not send birthday invitations to school unless every child in‘cl is
This is disruptive and can cause hurt feelings.

Holidays
We celebrate Halloween, Thanksgiving, Christmas, Valentine’s Day and Easter wi
Dates for holiday parties for each class are announced in class calendars and i

Special Programs
We have special programs for parents at Thanksgiving, Valentine’s Day, Mo
and Kindergarten Graduation. Other special programs and Bible studies fo
Information will be sent home.

Transportation/ Field Trips Policy
St. John’s SEED does not transport children from home to school or fro
only taken by the Blooms/5K.



COMMUNICATION WITH QUR SEED FAMILIES

The director and teachers of the SEED programs strongly believe open cg¢
for the effective care and education of the children you entrust to us. Bea
different ways we use to communicate with you.

Individual Contacts
In the event of an issue regarding your child the Director will call you di
based on your preferences and the nature of the issue. Please make
noted and we have the most current phone number to use.

Teachers do not have their cell phones on when they are on dut
phone calls or read text messages during those times. Howeve
hours to take your call and give a message to a staff member in an €
to help you promptly. Our direct dial number is 803-648-4745.

ector is available during school
y. We will make every effort

You may also email the director at mpearson@stjaiken.o
will be responded to in a timely manner.

Teacher conferences may be arranged whenever,
hesitate to let the director know if you would like

The school cannot accept verbal messages f
delivered to a teacher.

Group E-mail
There will be occasions when the school will send a group email. Please make sure we
email address for your family.

Newsletters/Calendar
A newsletter and calendar will be posted on the website: stjaiken.org each month. Ple refe
Connect link and then SEED. These documents detail the happenings anon iRg e S

and the individual classes. It is very important that parents take the time to d i
not miss out on activities.


mailto:mpearson@stjaiken.org

HEALTH AND SAFETY

Your child’s health and safety are a major concern to us. All teachers and
Child CPR and First Aid Training. Please read these policies carefully. E
families understand and cooperate.

Required Forms
Please make sure your child has had all necessary immunizations and
SEED Director for our files. No child will be allowed to attend without
file.

Emergency Medical Forms
We maintain a medical form with emergency medical permission anc ormation on file. Please note
any allergies, regular medication, your physician, and any other speciali ctions.

Medication
Only emergency medicine, such as benadryl, epi-pens 4
teacher.

If a child is diagnosed with an allergy that requir
premises at all times. These are kept in the m
filled out with exact instructions. All medicine

If a child requires any other medication during s
the medication.

llIness

accept a child with fever, colds, cough, rashes, vomiting or a green-yellow disch
eyes. A child must be fever-free with no vomiting or diarrhea for at least 24 hour
program. If a child becomes ill while in our care, we will notify the responsibli Farty im

the child.
Please notify the Director if your child has been diagnosed with a communicable diseas
may be informed.

If your child has chronic sinus problems, seasonal allergies or asthma, we mus
statement so we know that your child is not contagious to other children.

Wounds must be treated and covered at all times. Chap Stick, cough drops
not allowed.

Clothing

PLEASE dress your child in comfortable, play clothes that can get dirty.
The playground has wood chips and open-toe shoes are not safe. Chil
accessible for the bathroom. Remove or secure strings on all clothing a
including teething beads, are allowed to be worn. All coats, lunch boxe
marked with your child’s name. Parents of children up to and including
change of clothing including underwear and gripper socks in a bag clearl



Clothing (cont.)
Please no umbrellas or rolling book bags. Children in diapers should have
least 5) daily. If your child is potty-training, we ask that you use pull-ups wit
this process. PLEASE MARK all diaper bags, wipes, bottles, sipper cups,
name.

The diaper changing area is disinfected after each use per DSS guideline
to each quart of water.

Pick-Up
If anyone other than the parents/legal guardians are to pick-up a chilg
WRITING. “Parent substitutes” who are unknown to our staff must p

Discipline
Discipline at St. John’s UMC will be provided in a manner consisten

philosophy. Each situation
)e child’s age, developmental
stage and individual needs. Our goal is to know each child well enoug ect misbehavior. Acceptabl
behavior is encouraged through positive relnforcement i@Feontinues, removal from
group will be our next step. After an age approprlate
Corporal punishment is never used at St. John’s.
children. If the staff has exhausted its options wi
called to remove the child from the school for thg
child may be excluded from school for a day og
staff is our number one priority.

Biting Policy
As a preschool, we understand that biting, unfortunately, is a part of a preschool setting
identify what is causing the biting and resolve these issues. If the issue cannot be resol
serves to protect the children that were bitten. If a biting incident occurs, the parent of the
parent of the bitten will be notified via a bite report sent home at the end of the day.
are not shared with either parent. Our staff strongly disapproves of biting. The
children safe and help a child that bites learn different, more appropriate behavior.

When Biting Continues: .

1. If the child inflicts 2 bites in a one week period in which the skin of another child or s
broken or bruised or the bite leaves a significant mark, a conference will be hel
discuss the child’s behavior and how the behavior may be modified.

2. If the child again inflicts 2 bites in a one week period in which the skin of an
broken or bruised or the bite leaves a significant mark, the child will be as
from the school.

3. If the child again inflicts 2 bites in a one week period in which the skin of
broken or bruised or the bite leaves a significant mark, the parents will
arrangements.

If a child, who has been through step 1 and 2 and then goes 3 weeks wi
one. If a child bites twice in a 1 hour period, the child will be required to
remainder of the day.



Car Safety
Seat belts are required by law for all persons in vehicles. Car seats are expg
car seat requirements. A teacher will walk your child to and from the car.
for putting child in and taking child out of the car seat. Dogs should be le
children to stand while in the car, out of the sun roofs or windows. Cell ph

Emergency Preparedness Plan
We conduct monthly fire drills that teach the children the correct way to exit
children exit their back doors, onto the playground, or by the gym. The ck
the playground through the gates located on the far end of the playgro
secure area outside of the danger zone.

In the event of dangerous weather, the children will be taken to the b
of the basement until the weather radio gives an all clear. If time doe
safely to the basement, they will sit in the interior hall of the Ebeneze
Emergency Preparedness Services has advised us that the interior h
with the basement). These plans are in conjunction with the Aiken Ca
Services. In the event than an “off-site” evacuation is neces
Presbyterian Church. We will transport the children on
under the care and supervision of our staff while par
remain with the children until all children are relea

) building. The Aiken County
safest in the building (along
ergency Preparedness

Medical emergencies that require immediate
loss of consciousness, breathing difficulties, s
or bloody vomiting, possible broken bones,
provide treatment until medical personnel arrive.

the parent/guardian arrives. All medical/contact information of the child’s will be taken alo
child.

Exposure Control Plan (ECP)
St. John’s United Methodist SEED Program is committed to providing a safe and hea
our children and staff. In pursuit of this endeavor, all employees of St. Joh
required to annually attend a Blood Borne Pathogens/Infection Control classS™All
to comply with the procedures and work practices outlined in training. A copy of the St.
Exposure Control Plan is located in the Director’s office.

Confidentiality Policy
Children’s records are accessible to the owners of the child care facility, child’
Assistant Director, Director Designee, the child’s parent or legal guardian an
the Department of Social Services. Staff files are accessible to the Director
D esignee, the owner and authorized employees of the Department of Soci
kept in the Director’s office when not in use. Parental permission must be
children on the internet and in any and all publications.

Insurance
St. John’s UMC SEED Program liability insurance is covered by the Gui
Hutson- Etheredge Insurance Company.



FINANCIAL POLICIES

Registration Policies
A non-refundable, non-transferable registration fee is required to enroll ea
Registration fees are used for supplies, toys, books, etc. In order to recei
registration day, you must be a member of St. John’s UMC or enrolled in t
of the prior year. All accounts must be current in order to register for the n

Teacher requests will be considered, but cannot be guaranteed. Clas
gender ratio, birth date, and overall best interest of the classroom. Y,
your child’s class placement. Class placement of all children are le
staff.

In order to keep your child’s placement for the next school year, all aé€ountSimust have a zero balance at
the end of the current school year in May.

Registration and Curriculum Fees

Nursery, Toddler, Seedlings/2K,
Seedlings/Preschool Prep.................. $100.00 p

Buds/3K 2-day class.........cccccceeeeenenn.
Buds/3K 3-day class.............ceevvenennnn.

Buds/3K 5-day class.........cccccceeeeenenn. $170.00 re ‘

Spouts/4K 4-day class........cccceeeeeeee....
Sprouts/4K 5-day class.........ccceeeeennn.
Sprouts/4K Curriculum Fee.................

Blooms/5K 5-day class............cccceee..n. $190.00 registration*
Blooms/5K Curriculum Fee..................

o
Tuition

The monthly tuition fee is due on the first of each month and is past due on the te
deductions made in tuition for holidays or iliness. Additionally, there are no dedu
days closed due to inclement weather or unusual conditions. Efforts will be ma
but make-up may not be practical. Checks should be made out to St. John’s
may be used. You may also pay online using a credit card. If using a charg
3% credit card administration fee. Please see Appendix A on page 14 for
statement will be sent home.



Tuition (cont.)

Extended Care...........cccovviiiiiiiiiiii $8.00 per morning 7:30-8:

Nursery/Toddler Morning/ 2-days per week........ $150 per month
Nursery/Toddler Morning/ 3-days per week........ $225 per month
Nursery/Toddler Morning/ 4-days per week........ $285 per month
Nursery/Toddler Morning/ 5-days per week........ $345 per month

Nursery/Toddler Afternoon/ 2-days per week......$115 per month
Nursery/Toddler Afternoon/ 3-days per week......$160 per month
Nursery/Toddler Afternoon/ 4-days per week......$205 per month

Seedlings/2K 2-day Class..........ccccvviiiiiiiiciinne $150.00 per month
Seedlings/2K 3-day Class..........ccccoceeeeiiiiiiiiiinenn. $175.00 per month

Seedlings/Preschool Prep 2-day class.................
Seedlings/Preschool Prep 3-day class.................

Buds/3K 2-day class...........cccccvvrviiriiiiiiiiiieeeeeee
Buds/3K 3-day class..........cccccovvvrriiiiiiiiiiiieeeeee,

Buds/3K 5-day Class.........cccccvvvviiiiiiiieiiiieeeeeeeee,

Sprouts/4K 4-day class...........ccccvvvvriiiiinenennnn. g
Sprouts/4K 5-day Class..........cccooeciviieeeeeninnns ‘

Blooms/5K 5-day class..........ccccvveiiiieiiiiiiiiennnnnn.

Lunch/Clubs 1-day per weekK..........ccccccovvivvrnnnnnn. $60.00 per month

Lunch/Clubs 2-day per week...........ccccecvveernnenne. $115.00 per month
Lunch/Clubs 3-day per week...........ccccoecvvvrernnnnen. $160.00 per month
Lunch/Clubs 4-day per week............cccoecvvevernnnnnn. $200.00 per month

Late Fees g

A late fee of $10.00 is required if your child is not picked up by the designat ic
$20.00 is required if a parent is more than 15 minutes late. PLEASE BE ON TIME SO
TO COLLECT A LATE FEE. We want to respect our staff member’s time and allow
duties and leave on time. A $40.00 late fee is also added for overdue tuition or ret

Drop-Ins
Drop-in reservations will be taken when space is available and may be made
by calling 803-648-4745. Drop in rates are $23.00 per morning (8:30am-12p
(12pm-2:30pm). Once a reservation is made, you will be responsible for pay;

Leaving the Program
If a child moves or drops out of the program for any reason, please notify
so that we may fill the vacancy.



HOLIDAY AND PROGRAM SCHEDULE

2022-2023 School Year

St. John’s UMC SEED Program observes no holidays other than those listed.

August 15-17
August 18
September 5
October 17-21
November 4
November 8
November 18
November 23-25
November 29
November 30
December 16-3
January 16
January 30-2 (12:30 pm-2:00 pm)
February 1
February 2
February 3
February 6
February 7
February 10
February 20
April 3-7

May 12

May 22 at 6 pm

May 23

Parent/Teacher Conferences ‘

School Starts

Labor Day Holiday

Fall Break

School CLOSED for Apple Fest
School CLOSED for Election Day
Thanksgiving Program at 10 am
Thanksgiving Holiday,
Donuts with Dad
Donuts with D
Christmas B
Martin Luther King Holi
Open House for 2023/2024 school year

Current 4K family registration

Church members enrolled in program registration

Current program members registration

Church members not enrolled in program
Public Registration

Valentine’s Program at 10 am
President’s Day Holiday

Spring Break

Mother’'s Day Program at 10 am
Blooms/5K Graduation

Last Day of School*
Entire School Closes at NOON



APPENDIXA-ONLINEPAYMENTS

Visit our website stjaiken.org to pay your SEED bill online, using a debit/cr
checking or savings account.

On the website, click the Give button located on the top. T he following wil
O

SEED Tuition Revenue N

FUND

FREQUENCY

Weekly Monthly

Enter a dollar amount to make a gift.

Select ‘SEED Tuition Revenue’ as Fund. In the Optional Memo field, please enter the child/c
paying for. You will also have the ability to set up recurring payments and save your informa
use. Press Continue and you will see the following screen:

How would you like to give?

CREDIT OR DEBIT BANK ACCOUNT

Account Number

Expiration Month Expiration Year
Name On Card 01 - 2020 -
Billing Address 1 Billing Address 2

Billing City Billing State «  Billing Postal Code

Save for future use.

There is up to a 3% credit card administration fee when using a ch


http://www.stjaiken.org/

