
Second Presbyterian Church Wedding Guidebook
The Sanctifying of Marriage

SECOND PRESBYTERIAN CHURCH 
404 N. Prairie Street I Bloomington, IL 61701 

(309) 828-6297
second pres.corn 



1 
 

Second Presbyterian Church’s Wedding Guide 
Congratulations on your engagement! Marriage is a wonderful gift from God. Second Presbyterian 
Church is happy that you are considering beginning your journey into marriage here. Planning a 
wedding at Second Presbyterian is about much more than a wedding: it is about preparing for a service 
of worship and for a lifetime of marriage. 
 
Before scheduling your wedding at Second Presbyterian please read this entire guide. It will help you 
understand our procedures and policies. We are available to answer any questions which might arise.  
 
The Christian Wedding 

“Dearly beloved, we are assembled here in the presence of God, to join . . . and . . .in holy 
marriage: which is instituted by God, regulated by his commandments, blessed by our Lord 
Jesus Christ, and to be held in honor among all.” 

 
Since the wedding ceremony within a congregational setting assumes a relationship with Christ and the 
church, our perspective is a pastoral one. Weddings are held when at least one of the couple is a 
member, or is a child of a member, of Second Presbyterian Church in Bloomington, Illinois. In addition, 
there may be up to six non-member weddings per calendar year. Any exceptions to this policy are at 
the discretion of the Pastor/Head of Staff. 
 
The Presbyterian Church (U.S.A.), our governing body, has some definite ideas on how one proceeds 
in arranging for a wedding. These ideas are expressed in the Directory for Worship, in The Book of 
Order, under the title “Christian Marriage.”  
 

In Baptism, each Christian is claimed in the covenant of God’s faithful love. Marriage is a gift 
God has given to all humankind for the well-being of the entire human family. Marriage 
involves a unique commitment between two people, traditionally a man and a woman, to love 
and support each other for the rest of their lives. The sacrificial love that unites the couple 
sustains them as faithful and responsible members of the church and the wider community. In 
civil law, marriage is a contract that recognizes the rights and obligations of the married couple 
in society. In the Reformed tradition, marriage is also a covenant in which God has an active 
part, and which the community of faith publicly witnesses and acknowledges. 
 

Scheduling Your Wedding 
The church facilities and staff are often busy, particularly during holidays, and availability is not 
guaranteed. Members/children of members of Second Presbyterian may schedule their wedding up to 
eighteen months ahead of time. Non-members may schedule up to twelve months in advance. All 
weddings must be scheduled at least three months in advance. You must schedule the day, time, and 
place for both your wedding and the rehearsal. The Sanctuary holds up to 500 people and Marquis 
Chapel holds up to 70 people. 
 
Marriage License 
The marriage license must be purchased at the McLean County Law and Justice Center, 104 West 
Front Street in Bloomington, Illinois, no sooner than sixty days prior to the wedding ceremony. To 
ensure complete processing, complete and submit the marriage license form. The signing of the license 
will be completed following the wedding ceremony. 
 
Officiating Pastor 
You may request a particular pastor of Second Presbyterian Church. If you do not have a preference, 
one of the pastors will be assigned to perform the ceremony. Permission must be granted by the 
Second Presbyterian Pastor for an outside pastor to officiate. 
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Premarital Counseling 
We believe the wedding is just the beginning of a lifetime commitment. Therefore, premarital counseling 
is an important part of preparing for a wedding at Second Presbyterian for our members and those 
being married by our pastors.  
 
In preparation for the marriage service, the officiating pastor shall provide for a discussion with the 
couple concerning:  

1. the nature of their Christian commitment, assuring that at least one is a professing Christian, 
2. the legal requirements of the state, 
3. the privileges and responsibilities of Christian marriage, 
4. the nature and form of the marriage service, 
5. the vows and commitments they will be asked to make, 
6. the relationship of these commitments to their lives of discipleship, 
7. the resources of the faith and the Christian community to assist them in fulfilling their marriage 

commitments. 
 
This discussion is equally important in the case of a first marriage, a marriage after the death of a 
spouse, and a marriage following divorce.  
 
The Presbyterian church requires that its pastors make a solemn judgment on each prospective 
wedding. “If the teaching elder [minister] is convinced after discussion with the couple that commitment, 
responsibility, maturity, or Christian understanding are so lacking that the marriage is unwise, the 
teaching elder shall assure the couple of the church’s continuing concern for them and not conduct the 
ceremony.”  
 
Members of Second Presbyterian will complete a pre-marriage inventory and have at least two 
counseling sessions with their pastor prior to the wedding. Couples residing more than an hour from 
Bloomington during their engagement shall seek Christian marriage preparation near their home. The 
officiating pastor from Second Presbyterian will be happy to help you find an appropriate option. 
 
The Service of Marriage 
In discussing with couples the order and content of the service, the pastor who will officiate at your 
wedding will be committed to the service set forth in The Book of Common Worship and The Worship 
Book. The Directory of Service states that “the Christian marriage ceremony is a service of worship 
before God.” This service of Christian worship is one which offers a Christ-centered experience for you 
as well as for the members of the worshiping congregation. This service offers a complete and unified 
order, but also allows for a variety of alternatives. The pastor officiating your wedding will have a 
sample of the ceremony available for you. 
 
Music 
Music suitable for the marriage service directs attention to God and expresses the faith of the church. 
The congregation may join in hymns and other musical forms of praise and prayer.  
 
The Organist can guide you in music selection and will be happy to advise you regarding appropriate 
musical selections. Only music appropriate to a worship service will be used and must be approved one 
month prior to the wedding by the Organist. If recorded music is requested, it must be submitted to the 
Organist for approval one week in advance. Upon approval, Tech Support must have a CD no later 
than two days prior to the rehearsal, but preferably earlier. 
 
Wedding Bulletin 
The use of a wedding bulletin is optional, and the format of the service should be planned in 
consultation with the officiating pastor and the church organist. The church does not provide bulletins. 
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Using the Worship Space 
Flowers, decorations, and other appointments should be appropriate to the place of worship, enhance 
the worshipers’ consciousness of the reality of God, and reflect the integrity and simplicity of Christian 
life.  
 
While understanding a bride wishes her day to be special in every detail, the church is unable to 
accommodate requests for different chairs or other arrangements of Marquis Chapel beyond the 
standard wedding set-up, which provides for a center aisle. When using the Sanctuary guests are not to 
be seated in the balcony unless necessary due to the size of the wedding.  
 
If wishing to have your wedding during a holiday season (i.e., Easter, Christmas), the Sanctuary and 
Chapel are decorated accordingly and cannot be altered. 
 
Cut flowers are appropriate only in the designated area on the chancel or on special stands provided by 
your florist. All live flowers must have a plastic protector under them. (Please see Instructions for the 
Florist) 
 
Second Presbyterian Church furnishes all candles (six on the Communion Table), except for a 
“wedding” or “unity” candle and the tapers with which to light such a candle.  
 
Rehearsal 
The wedding rehearsal is typically scheduled the day before the wedding. Plan to allow approximately 
90 minutes for the rehearsal.  
 
The entire wedding party, including parents, should plan to attend. Soloists may rehearse 
independently by appointment with the Organist. The organist and/or any other musicians playing the 
processional and/or recessional should be in attendance. Please encourage your wedding party to be 
punctual. 
 
Any beverages for the wedding day may be brought to the rehearsal to be stored in the. Any other 
items for the wedding, including but not limited to Unity Candle, bubbles, programs, guest book, table 
decorations, etc., may be brought as well. Do not leave your wedding dress in the building overnight as 
we cannot be responsible for lost, stolen or damaged items. It will need to come with you in the 
morning. 
 
The Bride should designate a person to be responsible for removal of florals, Unity Candle, fake rose 
petals, etc., after the wedding. The Coordinators will ask to meet with the person briefly at the rehearsal 
if they are in attendance. 
 
The Wedding Party 
The bride and attendants may use the Parlor (second floor of the Fellowship Hall) for dressing. A large 
mirror is available in the adjoining restroom. The groom and groomsmen may use Grace Hall to dress. 
Extreme care should be taken when using curling irons or other objects, which may damage tabletops, 
furniture, or carpeting.  
 
The wedding couple must arrange for family/friends to clear personal belongings from the areas used 
for dressing immediately following the ceremony. The wedding party will be held responsible for 
replacement or repair of any items damaged during their use of the building. 
 
A Matter of Courtesy 
Church staff enjoy sharing in wedding celebrations with couples who are married at Second 
Presbyterian Church. If you wish to have the presiding pastor, the organist, other musicians, and their 
spouses or guests join you at the rehearsal dinner and/or wedding reception, it is most appropriate to 
issue formal invitations. They will not assume they are invited unless you invite them.  
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Policies of Second Presbyterian Church 
The policies of Second Pres are designed to enable a couple and their respective families to plan and 
arrange a wedding at Second Presbyterian Church smoothly, with a focus on the lifetime commitment 
being made before God and community. An understanding of these policies will help all parties 
communicate clearly in the exciting months leading up to your wedding. 
 

 Weddings held at Second Presbyterian Church are limited to members, members’ children, 
affiliate members and their children, and six (6) non-member weddings per calendar year. Any 
exceptions to this policy are at the discretion of the Pastor/Head of Staff. 

 Members and their children may reserve the church up to eighteen months in advance. Non-
members may reserve up to twelve months in advance. 

 The Church Organist will provide the organ music for the service. If unavailable, the Organist 
will work with the couple to secure another musician. Guest musicians are welcome but musical 
selections must be approved by the pastor/organist.  

 If the couple wishes to have a pastor from outside Second Presbyterian officiate the wedding, 
the Second Presbyterian Pastor will be notified and the guest pastor will need to receive an 
invitation to officiate. 

 The pastor officiating oversees the wedding rehearsal with the assistance of the Second 
Presbyterian wedding coordinator. All persons in the wedding party should be present at the 
rehearsal, including the ushers. The rehearsal will begin promptly at the scheduled time. 
Additional wedding coordinators are welcome to attend but the Second Presbyterian pastor and 
coordinator will direct the rehearsal. 

 Childcare space is not available for rehearsals, weddings, or receptions. 
 For security reasons, only the Prairie Street entrance will be used during the rehearsal. 
 The throwing of rice, birdseed, confetti, or glitter is not permitted anywhere on the church 

property. We recommend substituting bubbles or mini bells. In addition, fresh flower petals are 
not allowed on the floor. If fake petals are used, someone must be assigned to pick them up if 
not using an aisle runner. 

 No food or drinks are allowed within the Sanctuary. 
 The wedding ceremony is a service of worship. Phones must be turned off or set to vibrate 

mode. 
 No drugs/alcohol are permitted on church property. Smoking, including both e-cigarettes and 

vaping devises, will only be permitted 15 feet from the entrances. Should members of the 
wedding party consume alcohol and/or drugs noticeable by the pastor and/or coordinator, those 
members of the wedding party may not be permitted to participate. The officiating pastor 
reserves the right to cancel the service. 

 
Wedding Fees 
The fee for a wedding in the Sanctuary is $710 for members, $1435 for non-members. The fee for a 
wedding in Marquis Chapel is $560 for members, $1135 for non-members. 
 
The fee includes access to the building up to four hours before the scheduled start of the wedding and 
90 minutes following the ceremony. There is an additional $100 charge for every hour needed beyond 
this time frame. The following is included in your fee: 

 Officiating Pastor* 
 Wedding Coordinator 
 Organist / pianist for ceremony 
 Custodial and Security Services 
 A/V Technician (If extra A/V support is required, additional fees may be incurred.) 
 Use of the Sanctuary or Chapel for the rehearsal and ceremony 
 Communion table and candles (does not include Unity Candle or tapers to light it) 
 Two separate dressing areas for the wedding party 
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A deposit of half of the total cost is required to reserve the church. All remaining fees are due in full 
thirty (30) days prior to the wedding date. They are payable by cash or check. In the event final 
payment has not been received by the day of rehearsal, Second Presbyterian reserves the right to 
cancel the rehearsal and/or wedding. Your deposit will be refunded if you cancel your wedding at least 
90 days in advance. You will receive a refund of half your deposit if you cancel your wedding less than 
90 days in advance, at the discretion of the pastor. 
 
*Members note: the member fee does not include a payment to the pastor. If you wish to provide an 
honorarium to your pastor, you may do so by giving this to him or her separately. 
 
 
  



6 
 

Photography/Videography 
Your wedding photographer and/or videographer will have access to the Church 3½ hours prior to the 
wedding and must be finished NO LATER THAN thirty (30) minutes before the start of the ceremony. 
Pictures taken after the ceremony must be completed NO LATER THAN 1½ hours after the 
recessional. Please note, however, the church must be closed by 9 pm. 
 
The only flash pictures permitted during the ceremony are for the entrance of the bridesmaids, with or 
without groomsmen, the bride and her escort, and the parents. During the processional, the 
photographer may be inconspicuously in the aisle, however, the photographer may not interrupt the 
processional, recessional, or any component of the ceremony. Only time exposure photos will be 
allowed during the ceremony, none during prayers, and then only from the rear of the worship space. 
The photographer is expected to keep the equipment as inconspicuous as possible—remaining 
stationary if on the first floor of the sanctuary. Movement is permitted in the balcony. 
 
Instructions for the Photographer 
Professional photographers, as well as family members and friends, are expected to honor the 
following policies: 
 

 Photographers will have access to the church 3½ hours prior to the wedding and must be 
finished no later than thirty (30) minutes before the start of the ceremony. 

 Pictures taken after the ceremony must be completed no later than 1½ hours after the 
recessional. Note, however, that the church must be closed by 9:00pm. 

 The only flash photography permitted during the ceremony is for: 
 Entrance of the bridesmaids, with or without groomsmen 
 The bride and her escort 
 The parents 

 During the processional, the photographer may be inconspicuously in the aisle; however, the 
photographer may not interrupt the processional, recessional, or any component of the 
ceremony. 

 Only time exposure photos will be allowed during the ceremony, none during prayers, and then 
only from the rear of the worship space. 

 The photographer is expected to keep the equipment as inconspicuous as possible—remaining 
stationary if on the first floor of the sanctuary. Movement is permitted in the balcony. 

 Photographers are asked to dress appropriately. 
 
Instructions for the Videographer 
Both professional and amateur videographers are expected to honor the following policies: 
 

 Videotaping is permitted only from a stationary, unobtrusive position, so as not to attract 
attention. A camera may be placed in the balcony or in the choir loft. 

 If using a camera in the choir loft, it must be set in place at least 45 minutes before the 
wedding begins. 

 The lights for the pulpit are sufficient for this use. No additional lighting equipment is permitted 
during the service. 

 The people who are operating the cameras are asked to dress appropriately for a wedding and 
not move about before or during the ceremony. 
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Instructions for the Florist 
Flowers, decorations, and other appointments should be appropriate to the place of worship, enhance 
the worshipers’ consciousness of the reality of God, and reflect the integrity and simplicity of Christian 
life.  
 
We ask that you honor the following policies: 

 Cut flowers are appropriate only in the designated area on the chancel or on special stands 
provided by the florist. All live flowers must have a plastic protector under them. 

 There are 13 rows of pews on each side of the aisle on the main level of the Sanctuary and the 
aisle is 45 feet long. 

 Decorations for the pews, furniture, windows and/or walls must be done without glue, pins, 
staples, nails, or tape. 

 Dripless or liquid candles should be used; however, protection is necessary under all candles. 
 All decorations and flowers, unless donated to the church by previous agreement, must be 

removed within 1½ hours after the wedding. 




