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Section I – Welcome 
	
	

It is a joy to welcome you to the Tacoma Baptist Campus of South Sound Christian Schools! 
A well-known phrase from the Westminster Catechism states that the chief end of man is to 
glorify God and to enjoy Him forever.  In essence, that is Christian education: to learn about 
God, to learn about His world, and to live productive, joyful lives in response to this 
awesome God. It is a delightful journey, and we are grateful you have chosen to “travel” 
with us! 

	
Tacoma Baptist Schools has had the joy and privilege of providing a Biblically-based 
education since 1960. Our vision is to be a school of excellence.  For us, excellence means 
to be well-pleasing to the Lord.  Therefore, we endeavor to be a school that operates and 
instructs in complete harmony with Biblical truth.  We want TBS to be a ministry that 
consistently and accurately reflects God Himself. 

	
Our God is a God of order; therefore, He commands that His work be “done decently and in 
order” (1 Cor. 14:14). This Parent/Student Handbook is an attempt to do just that.  It is 
designed to clarify major policies and procedures and ensure an orderly operation of our 
ministry. Please invest the time to read and understand this handbook.  Doing so will make 
our travel together a little smoother. 

	
While this handbook is intended to convey answers to frequently asked questions, explain 
general school policies and procedures, and provide contact and other information, it is not 
an exhaustive representation of all school rules, policies, and practices. On occasion, 
school administration may need to modify some of the policies or procedures in this 
handbook. 

	
Again, welcome to the Tacoma Baptist Campus of South Sound Christian Schools.  We 
pray for a wonderful year of learning and growing in the Lord! 
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Section II – South  Sound  Christian Schools 
	
Our History 
	

In the 1950’s, Christian schoolteachers from Portland would travel to Seattle to attend a teacher’s convention. 
Driving through Tacoma, they wondered if there was a Christian school in the area.  Jim Bramblet was one of 
those teachers.  Acting on this concern, Jim, along with his brothers Lyle and Everett, began talking to pastors 
in the Tacoma area about the possibility of starting a Christian school.  They successfully combined the efforts 
of several local Baptist churches, and Tacoma Baptist Schools was started in the fall of 1959 with grades 
kindergarten through eighth. 

	
Jim Bramblet served as the school’s first principal.  In 1964, Mr. Bramblet left TBS to become the principal of a 
Christian school in Portland, and Dr. Douglas Bond was called.  Dr. Bond and his wife, Mary Jane, led the 
school in many capacities, including overseeing construction of the current facilities.  High school classes were 
first offered in the fall of 1966 with 1970 seeing the first graduating class.  In 2001, Dr. Bond retired, and Tim 
Hoy was called to be the superintendent.  In 2005, Robert White came to serve as superintendent until called, 
in 2009, to minister in California. 

	
As a result of the Lord’s calling Robert White to minister in California, God brought Debbie Schindler to minister 
as Superintendent of South Sound Christian Schools.  Mrs. Schindler has an outstanding history in Christian 
education as well as involvement in the Association of Christian Schools International and its accreditation 
program. 

	
The Tacoma Baptist campus serves students in grades Pre-school through 12th grade.  In the summer of 2003, 
New Hope Christian School in Graham, WA, joined TBS to form a multi-campus district, South Sound Christian 
Schools. In June of 2015, the two campuses merged and are now together at the Tacoma Baptist Campus. 

	
The South Sound Christian School District is a member of the Association of Christian Schools International 
(ACSI).  We are accredited with ACSI and the Northwest Association of Accredited Schools (NAAS).  Tacoma 
Baptist Schools offer a well-rounded academic program that is enhanced by athletics, music, and the arts. 
Graduates from TBS have gone on to make a great impact in many walks of life.  With a proven record of 
academic achievement and an unwavering commitment to Biblical truth, Tacoma Baptist enjoys a legacy of 
over fifty years in Christian education. 

	
	
Our Purpose 

Tacoma Baptist Schools exist to glorify God by developing DiscipleLeaders through a Christ-
centered community that is growing in faith, knowledge, and service. 

	

	
	
Our Vision 

Tacoma Baptist Schools seek to be a model school that operates and instructs in complete 
harmony with Biblical truth, producing knowledgeable, skillful students who are inspired to a 
lifetime of exceptional service. 
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Our Core Values 
	

Academic Excellence: We develop and deliver with excellence a Biblically 
integrated and academically challenging education that 
leads naturally to a greater appreciation of God’s 
magnificence. 

	
Biblical Authority:  We recognize the Bible as the absolute authority for what 

we believe and how we behave as articulated in our 
Statement of Faith. 

	
Faithful Stewardship: We accept responsibility to manage with excellence all the 

resources entrusted to us by God. 
	

Integrity:  We strive to be consistent in what we believe and how we 
behave in private and public life. 

	
Loving Relationships: We demonstrate our value for people by developing 

personal relationships inspired by grace and truth. 
	

Partnership:  We seek strong partnerships with the Christian home and 
church in the task of educating and nurturing students. 

	
Servant-leadership:  We promote an attitude of service characterized by 

wisdom, willingness, and humility. 
	

Spiritual Growth: We challenge believers to submit to God’s unique work in 
their lives, which is the basis for spiritual growth. 



Tacoma Baptist Elementary~ Student/Parent Handbook – 2017-2018 (rev. Aug 
Page -  7  

	

Our Philosophy of Education 
Our approach to education is based upon God’s character and involvement in human affairs. God is 
the all-knowing, all-powerful Creator and Ruler of all things.  Yet He is also a personal God and has 
made Himself known.  He has revealed Himself to mankind through His creation, through His Son 
Jesus Christ, and through His written Word, the Holy Bible.  God has endowed man with the capacity 
and responsibility to learn of Him.  The task of education is the teaching and learning of God’s truth. 
A proper study of all subject matters will harmonize with God’s Word because all truth emanates from 
God. 

	
God created mankind as a perfect creation, bearing His image and His likeness.  God endowed 
mankind above all of His creation, giving him the ability to think, to relate, and to choose. 
Unfortunately, man chose to disobey God, an act of rebellion that brought suffering and death.  Yet 
God reached out to mankind.  In an act of perfect love and justice, God sent His Son to die to make 
payment for sin available to mankind.  Mankind is again confronted with a choice:  those who trust in 
Christ are fully reconciled to God and will enjoy eternal life with Him; those who reject Christ remain 
condemned in their sinfulness.  True education starts with leading students to a proper relationship 
with God: the fear of the Lord is the beginning of knowledge. 

	
God requires that His people live responsible, productive lives on earth.  They are to grow in Christ- 
like character, bear fruit, advance God’s kingdom, and store up treasure in heaven.  A Christian 
education must nurture students to become responsible, productive citizens of earth and of heaven. 

	
God has given to parents the primary responsibility to educate and train their children in every way to 
be disciples of the Lord Jesus Christ.  The purpose of Christian education is to assist the parents in 
the awesome responsibility of rearing their children to know, love, obey, and serve God. 

	
Our Core Beliefs 

About the Bible: The Bible is the Word of God.  It is complete and without error; it has final 
authority over everything it addresses.  We accept the Bible as the standard for all areas of life. 

	
About God: We believe in the one and only true God existing in three Persons: the Father, the 
Son, and the Holy Spirit.  They are eternal, equal, and distinct, yet perfectly united. 

	
About Sin and Salvation: Every human being has sinned and stands condemned before God. 
Jesus Christ, the Son of God, died to pay the penalty of sin.  He was buried and rose again, 
demonstrating His victory over sin and death.  Those who trust in Christ are forgiven before God 
and are eternally saved; those who reject Christ remain condemned in their sinfulness and will 
suffer eternal punishment. 

	
About Christ’s Return: Jesus has ascended to heaven where He now rules providentially as God 
the Son.  He will return to earth one day to rule forever with His saints. 

	
About Sanctification: It is the privilege and responsibility of every Christian to grow in Christ-like 
character and carry out the Great Commission (Matthew 28) while we await Christ’s return. 

	
For a copy  of our complete statement of faith, please contact the school office. 
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Tacoma  Baptist Schools Leadership 
TBS is in fellowship with the General Association of Regular Baptist Churches (GARBC).  Several 
local GARBC churches helped to found and continue in a supportive relationship with Tacoma 
Baptist Schools.  Tacoma Baptist Schools is governed by a board of trustees with six of the 
representatives coming from our founding churches and additional representatives coming from other 
churches. 

	
Tacoma Baptist Schools also enjoy cooperative relationships with many churches throughout the 
community.  Our students represent more than 100 different local churches including a variety of 
denominations. 

	
Our Six Founding Churches: 

First Baptist Church of University Place, 2844 Mt. View Avenue West, Tacoma WA 98466 
253-564-2818, e-mail: firstbapup@aol.com 

	
Mt. Tahoma Baptist Church, 5220 - 74th West, Lakewood WA 98499 
253-472-7074 / FAX 253-472-7074, e-mail: mttahoma@integrityol.com 

	
Puyallup Community Baptist Church, 1318 - 9th Ave. SW, Puyallup WA 98371 
253-848-9373 / Fax 253-848-9376, http://puycombap.home.att.net 

	
Southside Baptist Church, 626 S. 86th Street, Tacoma WA 98444 
253-535-2000 / FAX 253-536-1635, e-mail: ssbapt@juno.com 

	
Temple Baptist Church, 1108 Columbia Avenue, Tacoma WA 98466 
253-572-9155, e-mail: tbctacoma@juno.com 

	
Tillicum Baptist Church, 8415 Maple SW, Lakewood WA 98498 
253-584-1864, e-mail: tillicumbc@juno.com 
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Section III - School Policies and Procedures 
	
ADMISSION, REGISTRATION AND RE-ENROLLMENT 

Application for enrollment at Tacoma Baptist Elementary is made by submitting completed application 
forms and applicable fees to Tacoma Baptist Schools.  Students and their parent/guardian must be 
able to support the statement of faith, the educational philosophy, and school policies. Students 
entering pre-school through sixth grade must have at least one parent who is a born-again believer 
and regularly attends a Bible-believing church.  Students entering grades 7- 
12 at our Tacoma Baptist campus must profess to be born-again believers who want to attend TBS. 
All TBS students and at least one parent/guardian must regularly attend a Bible-believing church and 
must maintain a high standard of Christian conduct, both in and out of school. 

	
By state law, students entering kindergarten must be 5 years old on or before August 31st of the 
respective school year.  Students desiring to enter the pre-kindergarten program must be 4 years old 
by August 31st of the school year, and students entering our pre-school program must be 3 years old 
by August 31st as well as be able to use the restroom independently. 

	
Students new to TBS are placed on a general probation for the first three months to ensure positive 
adjustment to the school. 

	

	
	

International Students 
Generally international students are accepted only at the secondary level.  Short-term fifth or sixth 
grade students may be accepted on an individual basis. 

	
Statement of Non-Discrimination 
Tacoma Baptist Schools does not discriminate on the basis of race, gender, color, or national/ethnic 
origin in its admission policy.  As a religious, private institution, however, it does screen students on 
the basis of academic ability, deportment, and compatibility with the religious goals, purpose, and 
philosophy of Tacoma Baptist Schools. 
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ACADEMICS 
TBS is dedicated to the pursuit of academic excellence.  Our curriculum is Christ-centered, and all 
subject matter is designed to be taught in the light of God’s Word. The school has a detailed program 
of testing designed to measure students’ abilities and progress.  Students in selected grades 1-9 take 
a national achievement test each spring to measure achievement in English, mathematics, science, 
social studies, Bible and listening.  Teachers and school administration use results of these tests to 
improve the overall education of the students and make curriculum improvements. 

	
Curriculum Overview 

The elementary instructional program is contained within individual classrooms. Bible is a vital 
part of the curriculum, along with the integration of Christian values in all subject matters. The 
school takes a strong traditional, phonetic approach to reading.  The basic emphasis is on 
reading, mathematics, language arts, history, and science. Music, art, computer, physical 
education, academic clubs, and field trips are also a part of our educational program. 

	
Additional information about the curriculum is available from the elementary office.  Primary 
textbook sources used include A Beka, Bob Jones, and ACSI/Purposeful Design.  Curriculum 
is evaluated regularly and thus is subject to change. 

	
Bible - New King James Version, A Beka Bible Series (Pre-school-4th), Positive Action (5-6) 
History – Bob Jones (1-6) 
Language/English – A Beka Language (PK-2), Bob Jones (3–6) 
Reading – A Beka (PK-2), Bob Jones (3-6), A-Z (1-4) 
Spelling/Vocabulary – A Beka (PK-2) Bob Jones (3-6) 
Mathematics – A Beka (PK-5); Glencoe (6) 
Science – A Beka (PK-K); Bob Jones (1-6) 
Music - Bob Jones, Music for Christian Schools (K-6) 
Computer - Computer Lab, All the Right Type (3-6) 
Fine Arts:  Art (K-6), Band (4-6), Choir (PK-6) 
Adaptive Curriculum – Available through our Instructional Support Center 
Athletics: Basketball Program (2-6), Boys’ flag football (4th-6th), and soccer (2-6) 
Competition and Learning Trips: ACSI Math Olympics (4-6), Curriculum Integrated Day 

Trips (K-6), ACSI Spelling Bee (4-6), Science Fair (4 and 6). 
After  School Academic Clubs: Spelling Club and Math Club 

	
Grading Scale 

TBS uses the following grading system; it is designed to meet state requirements regarding 
transcripts and grade point average (GPA) recording: 

	
TBS Scale  Letter  Grade  Point Equivalent 
100 - 93 %  A  4.00 
92 - 90 %  A-  3.82 
89 - 87 %  B+  3.49 
86 - 83 %  B  3.15 
82 - 80 %  B-  2.82 
79 - 77 %  C+  2.49 
76 - 73 %  C  2.15 
72 - 70 %  C-  1.82 
69 - 67 %  D+  1.49 
66 - 60 %  D  1.15 
59 or below  F  0.82 or less 
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Students who receive an incomplete (I) on a report card have two weeks from the end of the grading 
period to complete the work missed before the grade is determined. 

	

	
	
Homework 
Homework strengthens our academic program and is designed for this purpose.  Teachers strive to 
ensure that homework reinforces instruction or provides practice.  Generally, daily homework should 
not exceed the following guidelines: 

	
K - 1st grade from 10 - 20 minutes 
2nd - 3rd grades from 20 -30 minutes 
4th - 5th grades from 40 - 50 minutes 
6th   grade from 60-70 minutes daily during the week (10-15 minutes per academic class) 

	
Incomplete class work may require additional homework time.  Please contact teachers directly if you 
have questions or concerns about assigned homework, or if your child’s homework load deviates 
substantially from the times noted above. 
	
Records and Transcripts 
Student records are obtained from schools previously attended during the enrollment process and are 
provided to other schools upon official request for records when students transfer. Requests for 
transcripts, records, references, or other information must be submitted to Tacoma Baptist Schools in 
writing from the requesting institution.  Official references, recommendations, and records are always 
mailed directly to the organization submitting the official request.  Records and transcripts may be held 
back until all financial commitments to SSCS are met. 
	
Report  Cards, Progress Reports and Conferences 
A report card is issued for each nine-week grading period.  To communicate with parents about their 
student’s performance prior to the issuing of report cards, teachers keep grades current so that 
parents may check their student’s progress through Ren Web, the school management program. They 
also send out Progress Reports mid-way through each quarter. Parent/teacher conferences are held 
at the end of the first quarter (mandatory attendance) and the end of the third quarter (optional unless 
specifically requested by the teacher).  Additional conferences are held as needed.  If you would like 
to meet with a teacher or the principal, please feel free to contact them directly and make an 
appointment. 
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Attendance Policies and Hours  of Operation 
	

The school day begins at 8:00 a.m. for students in grades Pre-kindergarten through 12th grade. Our 
pre-school program begins at 8:15.  Elementary students in grades PreK-2 are dismissed from 
school at 2:30 p.m. on normal dismissal days and at 11:20 a.m. on early dismissal days. Students in 
grades 3-6 are dismissed at 2:40 on regular days and 11:30 on half-days. Pre-school and half-day 
pre-kindergarten is dismissed at 10:45 a.m. 

	
Regular, consistent attendance in school is required by the State of Washington for all students ages 
8-18.  It is also conducive to high scholastic achievement and is good training for the work God calls 
us to do (Ps. 90:17, Prov. 12:24, Eccl. 9:10, Zech. 3:16, I Thess. 4:11, Col. 3:23). TBS expects 
regular, consistent attendance and prompt arrival to school for all students enrolled, regardless of 
age. 

	
Excessive absences or tardies may result in the need for a conference with the parents, teacher, and 
principal to address the academic impact. 

	

	
	

Absence 
Parents are requested to contact the elementary office when a student is absent from school. 
Students are required to submit to the office a note including the date(s), reasons for the absence, 
and a parent’s signature upon their return and obtain an admit slip to class. 

	
Absences on Days of Events/Activities 
Students may not participate in extra-curricular activities if they have been absent from school for any 
class after 9:00 a.m. on the day of the activity.  This does not apply to absences due to a doctor 
(unless the student is sick), dentist, or similar type of appointment. 

	
Excused Absence 
An excused absence is granted for personal illness, medical or other appointments, or an emergency 
or death in the family.  Students with excused absences may make up work for full credit.  Generally, 
from the day of returning to school, students with excused absences will have 1 day for every day 
absent to make up missed assignments.  Work handed in after this time may be penalized as late 
work.  If students miss a test, the teacher will determine make-up times.  Students should be prepared 
to take the missed test on the day they return to school if the test was scheduled prior to their 
absence. 

	
Pre-Excused Absence 
Students are allowed five (5) days pre-excused absences per year.  Students who are aware that 
they will be absent from school are required to have a Pre-Excuse Slip signed by their teachers along 
with a note from their parents turned in to the office no later than two full school days before the 
planned absence. A pre-excused absence must be approved by the principal.  If a major project is 
due during the intended absence, the assignment must be turned in prior to the absence unless other 
arrangements have been made. Approved pre-excused absences will be treated as excused 
absences in regard to homework. 

	
Unexcused Absence 
An unexcused absence is one in which the school has not received a note from the parent as 
explained in the paragraph regarding excused absences.  Students whose absences are unexcused 
will be expected to make up work for days missed. A pattern of unexcused absences may result in 
disciplinary action at the sole discretion of the administration. 
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Truant 
Students absent without parental/guardian knowledge are considered truant.  No academic work will 
be accepted for the absence and tests or quizzes given will receive a failing grade.  Disciplinary 
action will be taken for truancy as deemed appropriate by the school principal.  If a student is truant 
three times during a school year, he/she may be expelled from school. 
	
Tardiness 
Students are expected to be on time to school, arriving at school between 7:45 a.m. and 7:55 a.m. 
Students will be dismissed from the playground at 7:55 to allow adequate time to be in class by 8:00. 
Parents dropping students off must park and sign in students once the tardy sign has been placed in 
the front window.  Students not in class by 8:00 a.m. must clear a morning tardy through the office 
prior to proceeding to class.  For a tardy to be excused, the student must have a note from a 
parent/guardian. Chronic tardiness may lead to a conference and even dismissal.  Students arriving 
late due to school transportation are automatically excused. 
	

Closed  Campus 
The Tacoma Baptist Campus maintains a “closed campus.”  All elementary students are required to 
remain on campus during school hours, including lunch period, unless special permission from the 
appropriate office is obtained and they have signed in/out at appropriate office.  For the safety of our 
students, we require all volunteers, parents, and guests to sign in at the receptionist’s desk, obtain 
and wear an identifying badge, and sign out when they leave the campus.  Permission for a visitor to 
be on campus should have approval from the principal no later than the day prior to the intended visit. 

	
Late Arrival/Early Departure 
All students who arrive after school begins or leave before the school day ends must be signed in/out 
by an approved adult at the office.  For a mid-day absence, such as a doctor appointment, students 
must be signed out by a parent/guardian or approved adult.  Students will not be allowed to leave 
campus without parental permission. 
 

 
Before  and After  School Care (BASC) 

Tacoma Baptist campus offers Before and After School Care (BASC) for students in grades PK 
(full- day) – 6th grade. Students in grades PK-6 who arrive before 7:45 a.m. or remain 10 minutes 
after the time of dismissal must be signed in to BASC unless under the direct supervision of a 
teacher  or coach.  A secondary sibling may NOT supervise elementary students. Normally BASC 
opens at 7:00 a.m. for before school care and remains open until 5:30 p.m. for after school care.  
If the school has early dismissal, BASC will be available from the early dismissal time until 2:30 
p.m. 
 
Before and After School Care is located in the library.  Parents are asked to park and to go to 
the library to sign their child in or out of BASC. Please see BASC Handbook for more detailed 
information. 
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Driving and Pick-Up/Drop-Off Directions 
	

Drop Off/Pick Up Hours:  
Drop Off:  Pre-kindergarten -12th grade  7:45-7:55 a.m.  Pre-school 8:00-8:15am 
Pick Up:  Half-day PS & PK 10:45 a.m. / Full-day PK-2  2:30 – 2:40 / 3rd-6th  2:40-2:50 
Early Dismissal: Half-day PS & PK 10:45 a.m. / Full day PK-2 11:20-11:30 / 3rd-6th  11:30-11:40 

	
PK-6th  Grades:   Those dropping off students in PK-6th grade should use the parking lot or drive 
through area in the lower elementary parking lot on 64th Street, directly in front of building C. Please 
do NOT allow students to exit the vehicle except  in front of the C building for safety  reasons. 
Also, students must exit the vehicle from the side closest to the building, NOT on the side where cars 
drive.  Additionally, parents who park are asked to walk students to the crosswalk and then cross 
over to the play area.  Please do not walk with students in traffic lanes. 
Other specific instructions for dropping-off students and picking them up will be provided.  Parents 
and those transporting students are expected to know and follow the traffic procedures. 
 
Pre-school: Parents must walk their child to their classroom and pick them up from the classroom. 
 
Identification Numbers:  For the safety of our students, parents and guardians will be given a student 
identification number that matches that of their student(s).  Parents, guardians, and/or all those listed on 
the family emergency contact/pick-up forms will need to show school employees that number when 
picking up their student or signing their student out of our BASC program.  

	

	
	

Chapel 
Our weekly chapel provides an opportunity for students, faculty, and staff to fellowship together in 
worship and teaching.  Local pastors, visiting missionaries, and other speakers provide a variety of 
chapel presentations.   Parents  and those  interested in Tacoma Baptist Schools are invited and 
encouraged to attend  chapels, especially the special all-school and holiday chapels held 
during the year.  No prior arrangements need to be made; however, guests should sign in at the 
office except for special event chapels.  Elementary chapel is typically held in the gym at 8:10 a.m on 
Thursdays. Chapel attire is required for students.
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Conflict Resolution 
It is policy of Tacoma Baptist Schools to resolve conflicts according to the principle laid out in 
Matthew 18:15-17 between the parties most directly involved in the conflict.  In light of that, parents 
are asked to go directly to the teacher with any problems that may arise.  If the conflict cannot be 
resolved by those most directly involved, the party seeking resolution should go the next higher 
administrative level of authority until relief is given or a final determination by school administration 
has been made. 

	
In cases where an impasse has developed and school administration has been unable to resolve a 
conflict, those seeking relief may appeal their case directly to the school board. 

	
Development and Fundraising 
Tacoma Baptist conducts several fund-raising events throughout the year, including major events like 
the Race for Education and the annual Auction.  TBS student organizations also conduct fund-raising 
events during the school year to support activities.  Considering that an estimated cost of educating a 
student in public school is over $11,00 per year, your support of fund-raising activities is always 
needed and appreciated because tuition does not cover the cost of a quality Tacoma Baptist Schools 
education. 

	
All fund-raising activities, sales, solicitations or promotions conducted on behalf of or using school 
contacts must receive prior approval from the school administration.  Posters, flyers, and other 
advertisements for school events must be pre-approved by school administration. Contact the 
principal directly if you have questions about fundraising. 

	
Discipline and Conduct 

Tacoma Baptist Elementary School encourages students to make God-honoring choices through the 
implementation of three rules. 

	
• Honor (God and people) 
• Obey (those in authority) 
• Be prepared 

	
When matters of discipline arise, TBS reserves the right to discipline and/or dismiss students based 
on its own criteria of spiritual commitment, academic performance, and personal qualifications 
including student and parent willingness to cooperate with the school administration and to abide by 
its policies and regulations.  TBS administration reserves the right, in its sole and absolute discretion, 
to determine the degree and appropriate level of disciplinary action in all disciplinary matters.  The 
behavior of the student while off campus is a clear indicator of his/her lifestyle choices, and is 
therefore a consideration when dealing with discipline and conduct issues.  Acceptance and 
continuance as a student at TBS is conditional upon outward behavior and attitude toward the school 
policies and its mission.  TBS administration and personnel will work diligently to follow the Matthew 
18 principle when handling disciplinary matters, involving the teacher, parent, and student(s) 
appropriately. 

	
TBS reserves the right to grant an exception under the policies described below on a case-by-case 
basis for any reason, and an exception granted to one individual applies only to that individual for the 
specific incident and does not apply to any other individual, parent, or guardian whose child attends 
TBS. 

	
Parents, guardians, and students recognize and agree that this Discipline and Conduct policy is 
general in nature.  In general, expected conduct includes the following: 

	
1. Respect and support the purposes, standards, and beliefs of TBS. 
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2. Attend services of a local Bible-believing church regularly. 
3. Maintain Christian standards in their personal appearance, choice of entertainment, use of 
language, relationships at school and at home, compliance to civil law, and personal and social 
morality. 
4. Refrain from the public display of affection and/or inappropriate physical contact; couples are 
not allowed to be alone in unsupervised areas. 
5. Refrain from any form of cheating or plagiarism.  All cheating is viewed as a serious offense 
and may result in loss of grades as well as application of disciplinary measures. 
6. Refrain from the use of tobacco, alcohol, drugs and chemicals, or other similar substances that 
would be harmful to their health and Christian testimony. 
7. Dress appropriately according to the elementary school dress code. 
8. Know and obey the rules of TBS. 

	

	
	

Harassment: 
It is TBS’s aim to maintain a learning environment that fosters respect for the dignity of every 
individual (Gen. 1:26-27) and is free from physical, sexual, verbal, or any type of harassment. 
Harassment is defined as any conduct or communication that has the purpose or effect of 
substantially interfering with an individual’s performance or well-being, or that creates an intimidating, 
hostile, or offensive environment for someone else.  Unlawful discrimination is considered a form of 
harassment.  Suspicion of harassment should be reported in accordance with the “Harassment 
Prevention Policy” described in this handbook. 

	

	
	
Disciplinary Consequences: 

Consequences for inappropriate behavior will depend upon the severity, age of student, and 
repetition of behavior.  Misconduct has been classified into three categories: Procedural offenses, 
Attitudinal offenses, and Moral offenses. 

	
Procedural Offenses: Procedural offenses include, but are not limited to: 

1.  Tardiness 
2.  Inappropriate dress 
3.  Chewing gum 
4.  Using unauthorized electronic devices at school 

Repeated procedural offenses may also be viewed as either an attitudinal offense or a moral 
offense. 

	
Discipline for procedural offenses includes, but is not limited to loss of conduct points, removal 
from recess, removal from classroom instruction, lunch detention, parent conference, and other 
corrective measures. 

	
Attitudinal Offenses: Attitudinal offenses include, but are not limited to: 

1.  Disruptive conduct 
2.  Disobedience 
3.  Disrespect to faculty/staff member or another student 

Repeated attitudinal offenses may also be viewed as a moral offense. 
	

Discipline for attitudinal offenses includes, but is not limited to loss of conduct points, removal 
from recess, Behavior Report, removal from classroom instruction, removal from extracurricular 
activities, parent conference, in-school suspension, suspension, and possible expulsion. 
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Moral Offenses: Moral offenses include, but are not limited to: 
1.  Misrepresentation/lying 
2.  Fighting/ bullying 
3.  Inappropriate language/swearing 
4.  Bringing dangerous objects to school, including weapons as described under the 

“Weapon Policy” 
5.  Vandalism 
6.  Use of drugs, alcohol, or tobacco 
7.  Inappropriate physical contact (non-sexual or sexual) 
8.  Theft 
9.  Cheating and plagiarism 
10.  Assault 
11.  Activities in violation of civil law 

	
Discipline for moral offenses includes, but is not limited to a trip to principal’s office, detention, 
removal from recess, parent conference, Conduct Report, in-school suspension, suspension and 
expulsion. 
	
While Tacoma Baptist Schools does not administer corporal punishment, we certainly recognize 
its importance as Biblically administered by the parent within the confines of the home. 
	
Explanation of Consequences 
	
Although things are handled similarly between grades levels in the elementary, teachers have 
various ways in which their management system in conducted. Many of the upper elementary 
teachers use a point system. However, several of our primary teachers use sticks or cards. 
Regardless, all of our teachers excel in communicating with parents their child’s behavioral 
progress. Our partnership with parents is important as it leads to success for the chld.Please 
attend Parent Information Night in order to hear your child’s teachers explain her management 
plan.  
	
Removal from  classroom instruction: Students with procedural, attitudinal, or moral offenses 
may be removed from classroom instruction to an assigned location if their offense is deemed 
distracting, disturbing, or unsupportive to the classroom and/or school atmosphere.  Students 
removed from classroom instruction are still responsible for material and assignments missed, 
and will receive no extra time to make up any assignments.  Removal from classroom instruction 
is not an “in-school suspension” or “suspension” as described in the following information. 
	
Removal from  extra curricular activities: Students with procedural, attitudinal, or moral 
offenses may be removed from extra curricular activities, including school sports, if their offense 
is deemed distracting, disturbing, or unsupportive to the extra curricular and/or school 
atmosphere.  Students removed from extra curricular activities are not allowed to perform or 
participate in the school’s extra curricular activity according to the length of time determined by 
TBS administration. 
	
Conduct Report:  The student and school personnel involved will complete a report describing 
the misconduct, providing guidance from God’s Word, and identifying corrective action to be 
taken.  Students are responsible to obtain a parent’s signature on the report and return it to the 
office the next school day. 
	
Contract: If an on-going behavior persists, the principal will meet with the student and his/her 
parent and may put the students on a contract designed to assist the specific areas of concern. 
The student and parent must support this contract. Violation of the terms may result in other 
disciplinary action. 
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Probation: Students who fail to meet expected academic or behavioral standards may be placed 
on probation at the discretion of school administration.  Probation is a period of time when a 
student’s performance will receive careful observation by school administration to ensure 
compliance with school standards. During this time it is the responsibility of the student to 
demonstrate repentance and change. Students on probation may be required to meet regularly 
with the principal or an assigned faculty member for the purpose of evaluating the student’s 
progress toward specified goals.  The student is responsible to be punctual and cooperative at 
these meetings.  Students on probation will be periodically re-evaluated by those school faculty 
involved to measure progress.  If a student has demonstrated marked improvement, the student 
may have some or all of the probation restrictions removed.  If the decision is made that the 
probation will continue, the student will become ineligible for participation in all extra- and co- 
curricular activities.  If the student has not demonstrated marked improvement by the end of the 
probationary period, the principal may recommend further measures up to and including 
expulsion from Tacoma Baptist Schools. 
NOTE: Probation is not a prerequisite for a student’s expulsion from Tacoma Baptist Schools. 
	
Academic Probation: Students receiving a failing grade in one or more subjects on a report card 
or having a G.P.A. below 2.0 may be placed on academic probation.  Probationary status will be 
reviewed on a quarterly basis.  A period of prolonged probationary status will lead to ineligibility 
for extra-curricular activities and will ultimately result in grade retention or dismissal. 
	
Any student failing more than two subjects in any semester may be dismissed upon review by the 
administration. If a student is allowed to continue at TBS, he/she must pass at least five academic 
subjects the following semester or he/she may be dismissed or required to repeat that grade 
level.  Failure to pass any academic class may result in the need for summer school, mandatory 
tutoring, or additional work. 
Note: Students performing at their best but with special academic needs may be considered for 
the Instructional Support Center rather than being placed on academic probation. 
	
Behavioral Probation:  Students whose attitude or behavior indicates a continuing lack of 
Christian growth may be placed on behavioral probation. 
	
In-School Suspension:  Removal of a student from the classroom to an assigned location (such 
as the office or Instructional Support Center) during which time students are responsible to 
complete all assigned work, exams, and projects.  At the sole discretion of the principal, the 
student may receive a grade penalty for work done in in-school suspension. 
	
Suspension (Out of School):  At the discretion of school administration, a student may be 
suspended from school for a specified period of time (usually from 1-10 school days).  Specific 
changes in attitudes and actions are required prior to re-admission to school.  A conference will 
be held with the parent(s) prior to the student’s return to school.  The student is required to 
complete any or all assignments while serving a suspension.  At the sole discretion of the 
principal, the student may receive a grade penalty for work done while suspended from school. 
The student may also be placed on probation when he/she returns to school. 
	
Expulsion: The decision to expel a student is reviewed by school administration and requires 
the Head of School’s approval. With the approval of the Head of School, the administration of 
Tacoma Baptist Schools maintains the sole and absolute right to determine whether or not to 
expel a student. In rare cases, the unacceptable behavior or attitude of a parent may result in 
expulsion, non-acceptance of a student for the following term, or a request that the student be 
withdrawn.  The student will be suspended from school pending the decision of the Head of 
School.  Appeal of the Head of School’s determination to suspend or expel a student must be 
made according to school procedures for Conflict Resolution. 
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Dress Code and Appearance 
	

General Requirements for All Students: 
Fit Proportionately: Clothes should not be too loose or too tight.  Except for waistbands, it should be possible to 
gather at least one inch of material. 
Promote Modesty:  There should adequate coverage of body parts.  Midriffs must not show even when the wearer 
bends over.  Shirts must have sleeves.  Girls’ blouses may be sleeveless but must cover the shoulders. Girls’ 
hemlines are to be no higher than the top of the knee (mesh or sheer material does not count when determining 
required lengths) even when wearing leggings.  A slit in the back or on the side of a skirt may be no higher than two 
inches above the knee.  No front slits are permitted.  Dresses or tops with spaghetti straps or tank- top straps must 
be worn with an appropriate undershirt, jacket, sweater, or vest that covers the shoulders.  For the sake of 
modesty, girls in PK – 4th grade are asked to wear shorts under dresses/skirts during recess.  Girls in fifth or sixth 
grade are asked to wear shorts under dresses/skirts if involved in active play. 
Be Consistent with Christian Values: Garments must be free from questionable slogans, pictures, and/or 
advertisements. 
Provide a Clean Appearance: Garments should not be ragged, torn, tattered, or overly faded.  Clothes need to 
be clean, reasonably pressed, and worn in such a way that they give a conservative, neat appearance. 
Tattoos: Whether temporary or permanent, tattoos are not to be worn to school.  Temporary “Cheek Cheers” may 
be worn on specified Blue and Gold Days. 
Be Consistent with Christian Values:  Garments must be free from questionable slogans, pictures, and/or 
advertisements.  Students’ appearance should not be disruptive by calling attention to it. 
Clothing: See table. Clothing not addressed within this document should be assumed as non-permissible. 

	
	 	

Boys 
	

Girls 
	

NOTES 
	

Dockers style includes dressy, pressed cargo pants and non-faded corduroys. 
A student may choose to wear chapel attire any day of the week 

	

Top 
	

T-shirts are acceptable every day except 
Thursday.  They may have appropriate, Christ- 
honoring slogans, decor, etc. Collared shirts 
permitted. 

	

T-shirts are acceptable every day except Thursday. 
They may have appropriate, Christ-honoring slogans, 
decor, etc. Collared shirts and dressy tops may also 
be worn. 

	

Bottom 
	

Dockers style pants or jeans worn at the waist 
without holes or tears.  Cargo shorts 
(approximately knee length) are allowed. 

	

Docker style pants. Capris (at least to the bottom of 
the knee in length), or jeans worn at the waist are 
acceptable. Cargo or  loose f i t t ing Burmuda shorts 
(approximately knee length) are allowed. 
Skirts/dresses must reach the top of the knee even 
when leggings are worn underneath. 

	

Hair 
	

Neat, clean, groomed hair of short to moderate 
length (at or above the eyebrows and no longer 
than the middle of the ear on the sides and top 
of the collar in the back).  No extreme hairstyle 
or color.  No ponytails. 

	

Neat, clean, groomed hair with no extreme color or 
style. 
	
MAKE-UP: Make-up is not permitted PK - 5th grades. 
Sparse, natural-looking make-up may be worn by sixth 
grade girls. 

	

Access. 
	

No earrings or pierced body rings. 
Accessories must not be distracting.  No hats 
or caps may be worn inside buildings. 

	

Minimal earrings and jewelry.  No hats or caps may be 
worn inside the buildings. 

	

Shoes 
	

Appropriate for safe, outdoor play and worn with socks.  Sandals with a strap in the back may 
be worn during warmer weather, but flip-flops are not allowed. 

	

Chapel - 
Thursday 

	

Button-down dress shirt or polo shirt with 
Dockers style pants.  No jeans.  Ties are 
optional. Hooded, pullover sweatshirt may not 
be worn to chapel.. 

	

Dresses, A-line or full skirts, jumpers or DRESSY pants 
may be worn.  No jeans.  If leggings are worn, the 
hemline must still reach the top of the knee. Hooded, 
pullover sweatshirt may not be worn to chapel. 
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Electronic Equipment, Cellular Phones,  Computers,, and School Equipment Use 
	

Electronic Equipment: Listening, viewing and gaming devices such as CD’s and DVD’s and their 
players, iPods, and MP3’s, etc. should not be brought on campus.  Students who bring such items to 
school may have them confiscated and/or taken to the school office for pick up at a determined time 
by the student or their parents. 

	
Cell Phones:  Elementary students are not allowed to have cell phones on campus.  If there is an 
extenuating circumstance, parents are asked to receive approval from the principal prior to allowing 
their student to bring a phone to school.  Approval needs to be obtained on a yearly basis. 

	

	
	

School Computers: TBS computers are only to be used in support of educational endeavors or 
school operations.  Students using TBS computers or other equipment agree to abide by the school’s 
internet use policies and standards for conduct.  Students may use computer lab equipment only 
during computer classes unless specific permission has been obtained for use outside of class. 

	
Acceptable Use Policy for Internet Access 
Context: Thriving academically in this day and age is more than just reaching for high educational 
objectives; it also means being adept at using technology as a learning tool.  One of the goals of 
Tacoma Baptist Schools is to promote educational excellence by teaching students to honor God as 
they use technology for conducting research, sharing resources, and communicating on-line. Tacoma 
Baptist staff trained in educational technology is committed to helping students develop the 
intellectual skills and moral judgment needed to discriminate among information sources and to 
identify information appropriate to their age and spiritual and developmental goals. 
Acceptable Use:  The Tacoma Baptist Schools technology network is comprised of all the school 
computers and communications equipment and systems, including but not limited to computer 
systems, Internet access, web page postings, electronic mail systems, voice mail systems, 
databases, network hubs and storage devices, fax machines, scanners, printers, and all audio and 
video systems. All students using TBS computers to connect to the Internet must have a signed 
student’s acceptable use policy on file.  Internet use must be in support of educational research 
within the context of the educational goals and objectives of TBS.  Network services are given to 
students who agree to act in a considerate and responsible manner.  Students are to adhere to 
network etiquette: be polite and use appropriate language.  Violations will result in the loss of 
computer use privileges and in disciplinary action. 
Specific Restrictions and Limitations: Students using the Tacoma Baptist Schools network will 
comply with school standards for speech and conduct as outlined in the discipline policy in the Tacoma 
Baptist Elementary Parent/Student Handbook.  Students are responsible for controlling their behavior 
and communications over the network just as they are for controlling their behavior and 
communications in the classroom or hallway.  Additional conduct specific to network use that is  not  
permitted: Participating in chat rooms; Revealing pictures or home addresses or personal phone 
numbers or similar identifications about themselves, fellow students, or SSCS employees; Using 
another’s password;  Trespassing in another’s folders, work, or files; Sending, viewing, or displaying 
offensive messages or images; Harassing, insulting, attacking others, or using offensive remarks; 
Violating copyright laws; Duplicating or using illegal copies of software; Using the computer system or 
network for commercial purposes; Wasting limited network resources; Altering the way the computer is 
set up; Damaging computers, computer systems, or the computer network; Using software viruses or 
other invasive software. 
Filtering: Tacoma Baptist Schools use hardware and software designed to regulate connections 
originating from the school to any Internet web site that dishonors the Lord.  Our intent is to filter, 
block, or otherwise prevent the use of the school network for the transmission of any file, image, web 
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site, or other communication which: (1) is fraudulent, illegal, pornographic, obscene, indecent, sexually 
explicit, discriminatory, harassing or defamatory; (2) is intended to promote or incite violence towards 
person or property; (3) otherwise violates SSCS policies or regulations or applicable law.  In addition, 
TBS logs and monitors connections to (and attempted connections to) all web sites from school 
computers.  Students who intentionally attempt to circumvent the above safeguards will lose computer 
use privileges and will suffer disciplinary action. 
Privacy: Within the context outlined above, freedom of speech and access to information will be 
honored.  In terms of privacy, network storage areas are treated like school lockers.  There is a 
measure of privacy provided, but they may be inspected at the administration’s discretion.  Therefore, 
students should not expect that files stored on the school network will always be private.  Tacoma 
Baptist Schools’ administration may review files and communications to maintain system integrity and 
insure that students are using the network responsibly. 
Security and Safety:  If a student identifies a security problem, a teacher or administrator should be 
notified at once.  Any user identified as a security risk will be denied access to the network.  Students 
should not reveal home addresses or personal phone numbers or similar identifications about 
themselves, fellow students, or SSCS employees. 
User Agreement and Parent Permission: STUDENTS who wish to have access to technology and 
the Internet agree to abide by the provisions and conditions of this agreement.  Any violations of the 
above provisions will result in disciplinary action, and may result in revoking the user’s account, and 
appropriate legal action.  Any misuse of the network should be reported to the teacher or an 
administrator.  PARENTS/GUARDIANS  who wish their student to have access to the Internet 
understand that in spite of the filtering goal stated above, it is impossible for SSCS to restrict all 
controversial materials or inappropriate network communications.  Parents and guardians agree to 
report any misuse of the network to the school principal. 
	

Guidelines for use of library computers: 
A. Access is generally on a first come/first served basis, but priority may be given to students with 
specific school assignments. 
B. Permission from school staff or faculty is required before a student uses a library computer. 
C. Only one student may work at a computer terminal at one time unless special permission has 
been granted by the school personnel. 
D. Students using a library computer outside of their designated computer class are required to 
sign a log sheet indicating their name, the date, and the beginning and ending time of use. 
E. Students are not permitted to use Internet chat rooms, email, or instant messaging. 

	
Use of Other School Equipment: 
	
Telephones: Office and classroom phones are not for general student use.  Students may use the 
office phone for school related issues or for authorized communication with parents. 
	
Telephone Messages: Except in emergency situations, students and teachers will not be disturbed 
to receive telephone calls.  If your message is time-sensitive, please leave it with the receptionist or 
school secretary. 
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Extra-Curricular and Special Activities 
Extra-curricular activities and parties are part of school life.  We ask that students and parents adhere 
to the following expectations: 

	
A. When picking up (or dropping off) your student for an activity, please do so at designated 
times. 
B. Information regarding holidays: 
ØØ Halloween is not observed at TBS. 
ØØ Christmas is observed as the celebration of Christ’s birth. 
ØØ If your child is distributing Valentines, please ensure that they distribute a Valentine to every 

child in the class. 
C. All school-sponsored parties have school-provided staff in attendance.  If you have questions 
about an activity, please contact the school office. 
D. To avoid hurt feelings, non-school party invitations should be sent through the mail unless 
every student (or al l  those of same gender) in the class is invited. 
E. Parents wishing to provide birthday treats for students should make arrangements with the 
teacher in advance and will be limited to using lunchtime for the treats, or the last 10 minutes of 
the school day.  Please limit birthday recognition to treats, and feel free to provide healthy snacks 
in lieu of the traditional cupcakes or donuts. 
F. Parents desiring to participate in school related events and field trips, or volunteering in the 
classroom, must coordinate plans with the teacher and have a background check/report on file 
with TBS prior to participating in the activity.  Background checks are valid for two years. 

	
Elementary Parties and Social Functions 
Elementary Room Parents plan parties for their children’s classes. 

	
Facilities and Gymnasium Use 

Only students with approved TBS supervision are allowed in the gym or on the stage.  When the gym 
is in use by a team, class, or other authorized group, the gym is off-limits to all other students and 
other groups.   The stage and balcony areas are off-limits except for supervised activities.  Only drama 
students or groups with special permission granted by the drama supervisor may use the stage. 

	
When playing on the gym floor, tennis shoes or flat soled shoes are to be worn. No heels. 
Posters, signs, etc. must have pre-approval to be hung. 

	
Parents are asked to supervise their elementary children closely when at sporting events, concerts, 
and other extra-curicular school activities. 

	

	
	
Financial Policies, Tuition and Fees 

Enrollment /Registration:  Application and registration fees are non-refundable.  Class space for a 
student is not reserved until application and registration fees have been paid in full. 

	
Tuition: Tuition may be paid in one of the following three ways: 

þþ Pay in full at the beginning of the school year and receive a 3% discount.  Payable to SSCS 
directly. 

þþ Pay in full at the beginning of 1st and 2nd semesters (August 5th and January 5th), no discount. 
Payable to SSCS directly. 

þþ Pay in 12 monthly installments July – June by direct debit from your bank account on the 5th 

or the 20th of each month.  The school has contracted FACTS Tuition Management to handle these 
accounts.  Families choosing this option will need to complete necessary forms and pay all 
applicable FACTS fees. 

 



Tacoma Baptist Elementary~ Student/Parent Handbook – 2017-2018 (rev. Aug 
Page -  23  

	

	
Other Fees: A statement covering fees not included in tuition (such as BASC charges, fines, sports, 
transportation fees, lab fees, etc.) will be sent to you.  Please pay these fees to the school directly. 
Contact the Finance Office to discuss questions, discrepancies, or concerns about your account. 
A late charge of $25.00 is applied to accounts not paid by the 5th day of the month due, and late 
charges continue to accrue as the account remains delinquent. 

	
Delinquent (Past Due) Accounts: Accounts more than 45 (forty-five) days past due may result in 
the student being suspended from school.  Report cards will be held and requests for 
transcripts/transfer of records will not be honored for students whose accounts are past due.  The 
account must be current before a student is permitted to re-enroll for the following year. 

	
Tuition Assistance: Prior to each semester, the requests for tuition assistance are considered. 
Assistance is given based upon need and the financial resources available to the school.  For more 
information contact the Admissions Coordinator or Finance office. 

	
Withdrawal (Student’s Withdrawal) from  TBS: To give the school time to enroll a replacement 
student from the waiting pool, regardless of a student’s last day of attending classes at TBS, tuition 
fees will continue to accumulate for 21 school days from the date of written notice or until the last 
day the student attends TBS, whichever is later. 

	
For students expelled or requested to withdraw by TBS administration, tuition fees cease to 
accumulate as of the last day the student attends class at TBS. 

	
Students withdrawing during the school year must check out of each class, ensuring that all class, 
library, and school resources are returned. 

	
Grades at the time of withdrawal will be provided to the student to take to the school to which the 
student is transferring (if the student’s account is current).  These grades may not be available until 
up to one week after the student’s withdrawal from school.  All accounts and fines must be current 
before grades will be issued. 

	
Guests  and Visitors 

For the safety of students and school employees, TBS is a closed campus.  Visitors, including 
parents of students, are welcome to come to the school to do volunteer work, participate in events, 
chaperone student activities, or for other reasons.  All visitors, including parents, are required to sign 
in with the receptionist in Building C, obtain a visitor’s pass, and return it when they leave. 

	
Prospective students and their families are welcome to visit TBS; calling ahead is suggested to 
ensure our offices are open and to arrange a tour of the areas of interest.  Prospective students 
coming as a current student’s guest to visit TBS during the school day should dress in accordance 
with the school dress code. 

	
Harassment Prevention Policy 
 If an individual believes they have been harassed, intimidated or bullied, they should first, if possible     
and practical, attempt to resolve the issue with the party(ies) directly involved in accordance with the 
Matthew 18 principle.  If this is not possible, the information should be reported to school administrative 
personnel.  If the harassment has been perpetrated by a teacher, administrator or other person in a 
supervisory position, report the incident to the next higher level of authority.  TBS will take prompt, 
equitable, investigative, and remedial (when warranted) action on all reports received or which are 
brought to their attention either through formal or informal channels.  When appropriate, the school will 
involve outside sources such as a pastor, counselor, or law enforcement officer to help remedy the 
situation. Individuals who knowingly report false allegations or corroborate false accusations will be 
subject to appropriate disciplinary action. 
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Health and Safety 
Abuse  or Neglect and Reporting 
Professional school employees are legally required to report all suspected child abuse or neglect. 
This is the case whether the suspected abuse or neglect occurs on or off the school premises. 
Reports will be made to Child Protective Services, the Department of Health and Social Services, or 
to the police. 

	
Accidents/Injuries 
Any individual who witnesses an accident on school premises or at a school event, or who is injured 
on campus (or at any school-sponsored event) is responsible to report the injury immediately to a 
teacher, coach or other school personnel, who will be responsible to ensure provision of first aid, 
contact emergency services, complete a TBS incident report, or perform other required actions. 

	
Students will be transported via ambulance at the discretion of school or emergency personnel 
(parents/guardians are responsible for all costs associated with care).  In all cases of injury or 
accident requiring medical attention, diligent efforts will be made to contact the parents/guardians, 
their listed emergency contact, and/or student’s physician listed in the student’s health office file on 
the Treatment Authorization Form as soon as possible.  Students participating in TBS athletics who 
experience an injury must provide written authorization from the treating physician to resume 
participation in sports. 
 
Illness 
Students who become ill must report to the Health Center.  If they are not able to go back to class, a 
parent/guardian will be contacted to make arrangements to pick up the student.  The child must be 
signed out at the school office, and will be released only to an authorized parent/guardian or other 
designated individuals. 

	
Students who have been ill (vomiting, or running a temperature of 100 degrees or higher) should not 
come to school until symptoms have ceased for at least 24 hours. 

	
Medications and Prescriptions 
TBS must have written permission from a licensed practitioner and from a parent to administer 
prescription and/or over the counter medication.  All medication needed by a student during the 
school day must be brought to the office by an adult with a note from the parent/guardian, and 
information must be provided regarding the prescription, indicating dosage and frequency of 
administration.  Medications must be in their original containers. 

	
Pediculosis (Head Lice) 
Students affected by head lice are not allowed to attend school.  Students found to have lice or nits 
will be sent home.  This common condition can be treated by following the directions for an anti-lice 
shampoo.  Students absent due to head lice must be cleared by the school office before returning to 
class. 
 
Asbestos 
According to EPA regulations, all schools nationwide are required to undergo systematic asbestos 
inspections to ensure the safety of students. TBS is inspected every three years by a certified 
professional and conducts a self-inspection every six months. We keep an active manual of all 
documents and inspections in the finance office. Additional information is available upon request. 
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Emergency and Disaster Practices 
TBS has detailed procedures designed for implementation in the event of emergencies, including fire 
drills, drop and cover drills, lock downs, and procedures for care of children on campus during 
extended periods of time in the event of a real emergency.  Procedures include information regarding 
contacting emergency services, parents, and performing campus safety analysis.  For information 
specific to an emergency event, or to update your student’s emergency contact or health file, or for 
other related information, please contact the receptionist or school secretary. 

	
EMERGENCY INFORMATION AND PROCEDURES 
	

Many times in an emergency misinformation abounds.  Please do not react to information unless it is 
received directly from school authorities or the local authorities involved with the emergency. 

	
In any emergency please do the following: 
• Pray 
• Resist the instinct to contact the school or your child. 

• While a parent’s instinct is to contact your child or the school, there are several reasons NOT to 
do this: 

• In some situations you could actually endanger your child if his/her phone makes a sound. 
• Even using cell phones, an influx of calls could jam reception and interfere with the school’s 

communication with local authorities. 
• Calling your child could result in your receiving inaccurate information. 

       • Wait for instructions from the school.  Information will be sent as soon as possible. 
       • Parents/guardians may be instructed to meet at the back parking lot of HOME DEPOT* (72nd and 

Tacoma Mall Blvd.) 
	
LOCKDOWN INFORMATION: 
GREEN “card” indicates a Lockdown Drill. 
No one will be permitted to enter or leave the buildings. 
Parents arriving at school may remain in the parking lot while waiting. 
YELLOW “card” indicates a lockdown due to an intruder IN THE NEIGHBORHOOD. No 
one should come to the school. 
Use the back part of the HOME DEPOT parking lot to await further information/instructions. 
RED “card” indicates a lockdown due to an intruder ON THE CAMPUS. 
No one should come to the school. 
Anyone inadvertently arriving at the school should leave immediately. 
Parents/Guardians should meet in the back part of the HOME DEPOT parking lot to await information and 
instructions. 
	
*We appreciate HOME DEPOT’s willingness to provide their parking lot for our use in case of an 
emergency.  Please keep them in mind when shopping for your home improvement needs. 
	
Security 
For the safety of our students, the Tacoma Baptist Campus maintains a closed campus.  If you 
observe persons on campus whom you believe should not be there or any unusual, unsafe, or 
suspicious circumstances, please report the information to school personnel as soon as possible. 
	
When elementary students attend extracurricular events and activities, a parent, guardian, or adult (21 
years or older) must accompany them and be in charge of their supervision.  Students should remain 
with the supervising adult at all times except to purchase concessions or use the restrooms. If the 
extracurricular event or activity is sponsored by a TBS faculty member, coach, or specified adult, that 
adult will be in charge of student supervision.
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Library 

The Library is open for use during posted hours. Students in grades PK-3 have library privileges once 
a week on a regular basis.  The library is designed for study and research, and a quiet atmosphere 
is to be maintained. No one may remove library materials without proper check out of items by school 
personnel. 

	
þ  A fee (published annually) is charged on a per-school-day basis for overdue resources.  Fines 

do not accrue beyond the last school day of the year. Determination of overdue fines, library 
policies, and enforcement rests within the discretion of the library staff and school 
administration. 

þ  If a student is absent on the date a library resource is due, the resource is due upon the 
student’s return to school.  Fines will not be assessed unless the student does not return the 
resource upon their return to school. 

þ  Students with overdue books or unpaid fines will not be permitted to check out additional 
resources.  Students with unpaid fines of more than $5.00 will have final report cards withheld 
and fees will continue to appear on account statements into the next school year. 

	
Lost  or Damaged  Library Resources: 
Students are responsible to report the loss or damage of library resources as soon as possible. 
Students are responsible for the replacement and/or repair cost of lost or damaged materials. 
Students may purchase a new copy of the same title and comparable quality (cover type, size, 
etc.) for the library or pay for a replacement.  If a book is returned after a replacement has been 
made, the student may keep the found book. 

	
Lost  and Found 

The elementary Lost and Found is located in the hall of the C building directly across 
from the kindergarten classroom.  Items are discarded or donated at the end of each semester. 
Parents may check with the elementary office regarding lost items. 

	
Lunch 

Typcially elementary students eat lunch in their classrooms. Once or twice a week classes (grades 1-6) 
take turns eatingt in the student center. Hot lunches may be purchased by elementary students and 
should be paid for either in advance or on the day of purchase.  Lunches may also be paid for through 
RenWeb.  For more information contact your student’s teacher or the receptionist. 
If a student does not have a lunch or money to purchase lunch, other students in the classroom will 
be aked to share with that student.  Parents are welcome to have students keep a non-perishable item 
such as Cup-O-Noodles at school for such instances. Students should not have a lunch account 
owing over $5.00, which allows an elementary student to charge one lunch. 

 
	

 
Parent Involvement 

We strongly encourage parental involvement at TBS. Parental involvement not only helps keep 
tuition costs manageable, but also has been shown to positively impact student performance.  Each 
family is asked to volunteer for a minimum of 20 hours per school year and  make a report of that 20 
hours by May. 
In addition to many opportunities to use your skills on campus, we invite you to come as our guest to 
school concerts, special programs, weekly chapels, athletic events, etc. 
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We appreciate your prayers for our school and your student’s teachers.  We value your support of 
our faculty and staff in areas of education, discipline, and spiritual matters.  If you have a concern 
about your student’s educational or spiritual growth at Tacoma Baptist Schools, make an 
appointment to discuss it with their teacher, school principal, or other involved school personnel. 

	
Dress Guidelines for Parent Volunteers 
Parents are asked to dress in a way appropriate to TBS and for the event for which you are 
volunteering. In general, if you will be on campus to help with an event held during the school day, 
dress in compatibility with our dress code.  If you are volunteering for field trips, outdoor work, special 
occasions or athletic events, please check with the faculty or event coordinator for any specific dress 
guidelines.  For more information, please contact the receptionist/elementary school secretary. 

	
Prayer Support 
God’s Word is clear about the importance of prayer, and Tacoma Baptist Schools covets the prayers 
of its families and friends.  A note or e-mail reminding your child’s teacher that you are praying for him 
or her is always encouraging. Parents will be notified of special opportunities to pray at the school as 
they arise and are encouraged to participate in these as able. 

	
Recess Supervisors 
Parent volunteers are also needed to help supervise students during recess, enabling elementary 
teachers to focus more on helping students and instructional responsibilities.  Guidelines and training 
are provided.  It is most helpful is a parent is able to commit to a specific time on a specific day of the 
week.  Please contact the elementary principal if you would be available to volunteer in this area. 

	
Room Parents 
Room Parents are an invaluable asset for our elementary teachers!  They commit to helping organize 
class parties, procure classroom items, accompany field trips, organize and hold bake sales, help 
with the Christmas Store, teacher appreciation, and with other events as needed.  You will receive 
phone calls from parent volunteers for help, supplies, or other items for parties and events throughout 
the year. If you would like to become a Room Parent or assist your student’s Room Parent, please 
contact your student’s teacher. 

	
Transportation 

To find out whether school transportation is available in your area, please contact the 
receptionist/elementary school secretary. 

	
General rules  for student’s using TBS daily  transportation: 

1. The driver is in full charge of the bus and all riders at all times. 
2. TBS standards of behavior are in force. 
3. Head or arms of students may not be extended out of windows. 
4. The aisle will be kept clear of items (including student belongings). 
5. Students are to remain seated while the bus is in motion. 

	
Rule violations are reported to school administration and the student’s parents.  Generally, for first 
offenses, students will receive a warning.  However, depending on the frequency and/or severity of 
the violation, violations may result in disciplinary measures up to and including from 1-10 days 
suspension from riding school transportation, loss of riding privileges, or other discipline at the 
discretion of school administration. 

	
Additional transportation rules for extra-curricular activities and class  outings: 

1. A designated adult is in full charge of the bus and all riders at all times; misconduct and other 
problems will be reported to school administration 
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2. Students are responsible to provide parental permission slips for school transportation prior to 
using transportation for field trips, athletic participation, etc. 
3. Eating on school vehicles is allowed only by permission of the adult in charge 
4. Students may be excused from return transportation trips only by their parents’/guardians’ 
permission with teacher approval. 

	
Skateboarding, Bicycle Riding and Rollerblading 
Skateboarding, bike riding or rollerblading is not permitted on campus. 
Bike riding is permitted only as a means of transportation to and from 
school. 

	
Weapons 

No student or nonstudent, including adults and visitors, shall possess, use, or distribute a weapon 
when in a school location.  The school district will act to enforce this policy and to discipline or take 
appropriate action against any student, teacher, administrator, school employee, volunteer, or 
member of the public who violates this policy. 

	
Definitions 
1.   A “weapon” means any object, device, or instrument designed as a weapon or through its use is 

capable of threatening or producing bodily harm or which may be used to inflict self-injury 
including, but not limited to, any firearm, whether loaded or unloaded; air guns; pellet guns; BB 
guns; all knives, blades, clubs; metal knuckles; numchucks; throwing stars; explosives; fireworks; 
mace and other propellants; stun guns; ammunition; poisons; chains; arrows; and objects that 
have been modified to serve as a weapon. 

	
2.   No person shall possess, use, or distribute any object, device, or instrument having the 

appearance of a weapon, and such objects, devices, or instruments may be treated as weapons 
including, but not limited to, weapons listed above that are broken or non-functional, look-alike 
guns; toy guns; and any object that is a facsimile of a real weapon. 

	
3.   No person shall use articles designated for other purposes (i.e. lasers or laser pointers, belts, 

combs, pencils, files, scissors, etc.) to inflict bodily harm and/or intimidate, and such uses will be 
treated as the possession and use of a weapon. 

	
Exceptions 
A student who finds a weapon on the way to school or in a school location, or a student who 
discovers that he or she accidentally has a weapon in his/her possession, and takes the weapon 
immediately to the principal’s office shall not be considered to possess a weapon.  If it would be 
impractical or dangerous to take the weapon to the principal’s office, a student shall not be 
considered to possess a weapon if he/she immediately turns the weapon over to an administrator, 
teacher, or head coach or immediately notifies an administrator, teacher, or head coach of the 
weapon’s location. 

	

	
	
Withdrawing (Student’s Withdrawal) From TBS 
	

See under “Financial Policy—Withdrawal from SSCS” 


