
 
  

POSITION TITLE:   Maintenance Technician        Exempt______    Non-Exempt _X____  

Classification: Ministerial Staff/ Program Staff, or Support Staff  

Hours of work for this position: 25 weekly (Daily 12:00-5:00)              

 

BASIC FUNCTION:    

Responsible for general maintenance of buildings, vehicles, and designated areas of church 
grounds. Ensures that physical arrangements for program activities are set-up and taken down. 
Assists with special projects, custodial and set up for program needs as directed by the 
immediate supervisor. 

  

SPECIFIC RESPONSIBILITIES: 
Vehicle Maintenance: 

1. Routinely checks vehicles for cleanliness, tire pressure, fluid levels, lights and safety, and 

proper emergency equipment. Take corrective actions as indicated or notify supervisor 

in the event of significant difficulties. 

2. Ensure that vehicles are checked prior to departure for scheduled trips. 

3. Check vehicles upon return trips for safety, visible damage, and ensure that difficulties 

reported by the operator are corrected. 

4. Washes and vacuums vehicles on a regular schedule or as needed 

5. Transports to be serviced and/or repaired as needed 

6. Coordinate with supervisor on vehicle use requests 

 

Building Maintenance: 

1. Clean Fellowship Hall, Kitchen and Youth Building Monday thru Friday 

2. Set up tables and chairs for all events taking place in Fellowship Hall, Youth Building, 

Asbury, Sanctuary, and Unit A.          

3. Set up Orchestra in Sanctuary as needed 

4. Water plants in buildings and move them to different locations as needed 

5. Pressure wash sidewalks and buildings as needed 

6. Stock paper goods in all buildings 

7. Keep maintenance rooms clean and organized 

8. Replace all lights and ballasts as needed 

9. Drives bus for After School Program on emergency basis 

10. Checks outside lights and grounds for needed maintenance 



11. Inspects for wear and tear of mechanical, electrical, plumbing and furnishings of 

buildings  

12. Either personally performs minor repairs to equipment as needed or reports the need 

to supervisor 

13. Compiles list of needed goods (paper, food, etc) for church ministries and submits to 

SAM’s. Picks up order monthly, if not sooner, and distributes to correct areas of church.  

  

WORKING RELATIONSHIPS:  

Immediate Supervisor: Director of Operations  

Committees: None 

Other: Church Staff 

   

DESIRED KNOWLEDGE, SKILLS, ABILITIES, AND QUALIFICATIONS:  

Growing Christian faith as demonstrated by active participation in normal church activities. 

Ability to communicate and relate well to people. 

Ability to follow written and verbal instructions. 

Ability to generate and retrieve computer generated emails. 

Ability to operate kitchen, cleaning, and general maintenance equipment. 

Ability to operate and keep vehicles in good working order. 

Ability to perform physical labor. 

Maintain a valid Florida Driver’s license with preferably a CDL class C with P endorsement. 
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