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Title: Quarries Facilities 

Associate 

Classification: Support Location: Quarries Campus 

Supervisor: Director of 

Quarries Operations 

FLSA Grade: Non-Exempt 

Status: Regular Part-Time  
(All PT employees are not to exceed 29 hours per 

week.) 

Office Hours: As Assigned 

 

Position Summary 

The overall objective of every staff member of Hyde Park Baptist Church and The Quarries Church,       

in keeping with the Great Commission, is to lead the lost to Christ, baptize them and involve them in    

on-going Bible study, so that every believer can become a fully devoted follower of Christ. 

 

Under the supervision of the Director of Quarries Operations, the Facilities Associate is responsible to 

provide professional, comprehensive facilities and custodial services at the Quarries Campus. The 

Associate will carry out the mission of Hyde Park Baptist Church/The Quarries Church by providing 

excellent customer service and displaying a Christ-like attitude. 

    

Major Responsibilities and Essential Duties  
1. Keep the Quarries buildings and grounds clean and orderly. 

2. Make sure all rooms are cleaned, neat, and orderly including dusting, sweeping, mopping, 

restocking supplies, and removing trash. 

3. Empty trash as assigned.  

4. Clean, sanitize, and monitor restrooms daily and replenish supplies as needed. This includes, but 

is not limited to the following: 

a. Cleaning toilet bowls, urinals, partitions, tiled walls, mirrors, and floors  

b. Refilling soap, paper towels, and toilet paper dispensers 

c. Making sure toilet paper and paper towel are available 

d. Emptying trash and sanitary containers. 

5. Clean windows and glass doors.  

6. Clean entrance and stairwells.  

7. Replace light bulbs. Turn off non-required lights.  

8. Pick-up liter. 

9. Clean up accidents as needed: spills, stomach upset, etc.  

10. Remove cobwebs and debris from ceilings, corner, vents, fans, etc. as needed.  

11. Set-up and tear down tables and chairs as per the event calendar. Follow room set-up plan. Ensure 

rooms are cleaned and set back in place after each event. 

12. Monitor the interior and exteriors of the Quarries buildings (This requires performing routine 

walks through your shift.).  

13. Do towel laundry and deliver clean towels to front desk staff. 

14. Make sure all doors are unlocked and locked as per the event calendar.  

15. Check on members and guests inside weight room, game room and café. 

16. Communicate with the front desk periodically for changes to schedule or operational needs. 

17. Ensure that children and youth in the building are the correct age to be in the building and are 

following the rules of the building.  

18. Report any malfunctioning equipment or building damages to the Director of Quarries Operations 

immediately. 

19. Perform all additional duties as assigned by the Director of Quarries Operations and/or Quarries 

Management Team.  

 

Qualifications and Skills: 

1. High school diploma or GED. 

2. Previous facilities or custodial experience desired. 
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3. Ability to exercise independent judgment in a fast-paced environment. 

4. Ability to perform work under only general supervision. 

5. Ability to communicate professional, courteously, and efficiently with guests and members.   

 

Working Conditions: 

The physical demands and work environment described here are representative of those that must be met 

by the employee to successfully perform the essential function of this job.  Reasonable accommodations 

may be made to enable individuals with disabilities to perform these essential functions. 

 

1. Extended hours standing required. 

2. Carrying objects weighing up to 50 pounds or more. 

3. Activity including extensive walking, stooping and bending. 

4. Other physical, mental or visual ability required by the job. 

5. May require split shifts for some events.  

6. Exposure to temperatures ranging from 32 degrees Fahrenheit to 105 degrees Fahrenheit. 

 

NOTE: The duties listed above are intended only as illustrations of the various aspects of the position 

and the types of responsibilities that may be performed.  The omission of specific statements does not 

exclude them from the position if work is similar, related or a logical assignment to the position.  The 

position description does not constitute an employment agreement between employer and employee and is 

subject to change by the employer as the needs of the employer and requirements of the position change. 

 

 

_________________________  _________________________  ___________________ 

Employee’s Name (Print)  Employee’s Signature   Date 

 


