Sample Items to Include in a Coaching Log

CONTACT INFORMATION

e Individual/organization:
e Address:

e Person being coached:

e Work/mobile numbers:

BACKGROUND INFORMATION (BRIEF PARAGRAPH)

DREAMS/YEARNINGS

COACHING OUTCOMES

e Goal 1:
e Goal 2
e Goal 3:
e Goal 4:

MEETING AGENDA & NOTES (SEE PLANNING FORM FOR CLIENTS)

e G- Goal for our session (takeaway)

e R - Reality or gap to be addressed (where are you right now?)

e O - Options and opportunities for moving forward

e W -What will the coachee do in the next 30 days, or before the next coaching session?

REPORT INFORMATION

SCORE REPORT

Strengths:
Challenges
Opportunities
Roadblocks:
Expectations:

OWN IT REPORT

Observations:
Wonderings:

Next Steps:
Ideas/Suggestions:
Tools/Resources:
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