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Parents Handbook 

 

Growing in God’s Love 
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Thanks you for choosing Sonshine Park Preschool. 
 

A Ministry of McKenzie Towne Church 

 

www.sonshinepark.ca 

 
 

Sonshine Park Preschool Families 
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Parent Helper Duties 
 

Arrival 

 Speak with the teacher or assistant to get an overview of the 

day and to receive directions for any special activities or 

projects 

 Assist children as they arrive 

 

Circle Time Activities 

 Sit with the children and help cue them to listen and to 

participate 

 

Academic Activity and Craft 

 Assist children with their projects.  Encourage them to do as much 

as they can on their own 

 Assist with clean-up 

 

Learning Centres 

 Interact and provide assistance as needed 

 

Gym Time 

 Provide supervision 

 Encourage children to participate 

 

Good-bye Activities 

 Sit with the children and help cue them to listen and to 

participate 

 

Departure 

 Assist children with getting ready to go home. 

 

Other 

• During fire drills, assist with clearing of preschool area and 

relocation of children 
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Sonshine Park Preschool Philosophy 
 

Sonshine Park Preschool is a Christian program designed to foster a life 
long joy in learning within the context of God’s love.  The preschool will 
provide learning experiences which are developmentally appropriate 
and suited to the diverse needs of children.   We want to promote 
dignity and self-worth through activities that will aid in 
social, physical, intellectual, and spiritual development. 

 

 

Program Descriptions 

All the programs of Sonshine Park Preschool highlight 

three basic themes about God: 

 

• God made me. 

• God loves me. 

• Jesus wants to be my friend forever. 

 

3 year old program 

Three - year old's at Sonshine Park Preschool enjoy a theme based 

learning program.  Themes are developed on an ongoing basis to 

reflect children’s interests.  Children will explore different themes in a 

play environment. Within these themes, children will discover different 

creative mediums, fine and gross motor skills, imaginative play 

environments and embedded learning activities. There is a significant 

focus on social interactions and group learning skills. 

 

4 year old program 

The four- year old program is also theme based learning in which the 

themes are explored at a deeper level.  As well, four- year old's are 
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Sonshine Park Parent Supports 

• Pastoral care 

• Developmental screening in partnership with I’m For Kids 

• Partnerships with community organizations that assist children with 

developmental challenges—I’m For Kids, LEAD, Cause and Effect, 

PREP etc. 

• Parent Time—a time to connect and enjoy coffee with other 

Sonshine Park parents during your child’s class time 

• Family Events—Picnic, Pizza night,  Concerts, Teas and Dad’s 

nights. 
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the room in which the activities are happening.  It allows the child to still be 

able to see and hear what is going on.  They just will not be participating at 

the moment.  The teacher will give the child a time to   re-group and he/she 

will then be asked to re-join the class.  If appropriate the teacher will talk 

with the child about the behaviour and help him/her understand why it was 

unacceptable. 

 

Consequence of Misbehaviour — In the event of recurring disciplinary 

problems the teacher will discuss the matter with the child’s parent(s) to try 

to resolve the situation.  

As per licensing regulation the following is NOT permitted as a form of 

discipline: Corporal punishment is not an acceptable form of discipline. Nor 

is denying or threat of denying any basic need an acceptable form of 

discipline. 

 

Sonshine Park Preschool reserves the right to request the withdrawal of a 

child who is not adjusting well to the preschool environment. 

 

2 Timothy 3:!6 says:  

Everything in the Scriptures is God's Word. All of it is useful for teaching and 

helping people and for correcting them and showing them how to live.  (CEV) 

 

“ 
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introduced to pre-math, pre-reading and pre-science concepts.  They 

will participate in activities which encourage fine motor development 

(printing, pencil grasp) and will be guided in the development of more 

mature social skills and interactions. 

 

Jr Kindergarten 

The Jr Kindergarten curriculum has been developed based on 

Kindergarten entry expectations of local schools.  This program is 

intended for children that could attend kindergarten but would benefit 

from another year to mature and grow. The children will be intentionally 

led through a variety of learning experiences which were developed to 

expose children to a broad range of concepts, encourage motor skill 

development and foster excitement for learning.  Building on the 4 year 

old curriculum, activities will be more extensive in terms of pre-math skills 

(introduction to addition), pre-reading (sight words) and scientific 

activities. The program moves quickly, and increased learning is 

expected.  All activities are evaluated on the based on age 

appropriateness and engagement by the children.  

 

 

Registration and Withdrawals 
 

For 3 year old programs, children ideally should be 3 by September 30. 

For the 4 year old program, children must be 4 years old on or before 

December 31st.  

For our Jr. Kindergarten program, children must be 5 years old by the 

end of the school year (June 30).  
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Children and siblings of children currently registered will have priority in 

registration.  In-house registration will take place in mid-January, and 

public registration will be open to the community the end of January. A 

non-refundable $75 registration fee must accompany the registration 

form.   

Notification to withdraw must be made in writing one month in advance 

of departure.  One month’s fee will be charged in the event that proper 

notification is not received. 

 

Parent Involvement 

Sonshine Park Preschool recognizes that the family is the most important 

social structure in a child’s life.  Parents are always welcome in the 

classroom and open communication is encouraged. 

Being involved in your child’s class is a great way to see what your child 

is doing and how they are progressing.  It is also a special time for your 

child.  They love to have their parent be the helper for the day.  Your 

assistance in the classroom also allows the teacher to have more 

individualized time with each of the children. 

Parents are encouraged to be involved in-class twice a year.  If in-class 

participation is not possible for you, please ask the teacher for 

alternative things you can do to assist. 

Parents are also required to assist with regular toy washing twice during 

the year.  Toy washings happen on Monday evenings from 6:45-8p.m.  
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inside shoes.  We also ask that girls please wear privacy shorts under 

dresses/skirts. We have an outdoor play area that we love to use, 

please ensure your children have appropriate outdoor gear available 

at preschool. Footwear must be worn at all times.  

 

 

 

 

 

Discipline Policy 
 

A disciplined life is a self-controlled life.  In teaching children to be 

disciplined in their choices, we use a variety of tools. 

  

Positive Reinforcement – Appropriate behaviours are encouraged and 

reinforced.  Reinforcement will take the form of verbal affirmation and 

sometimes will involve practical rewards (ex. “You are doing a great job 

of listening/sharing/helping.  You may be the first to tell us your story.”) 

 

Redirection/Correction—When children behave in a way which is 

unacceptable, they will be asked in a firm voice to stop, told why the 

action is unacceptable, and an alternative behaviour sought.  Children 

will be taught problem solving strategies to enable them to resolve their 

own conflicts.  (ex. “Can we find a way to share/take turns/co-operate 

with the blocks/car/playdough.”) 

Cool Down/Recovery – When the above steps are not successful the 

teacher will make use of the “time away area”.  This spot is still within 
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As a group, the children will practice printing letters and numbers (4’s & 

J/K).  (Purpose—help children learn to follow directions, fine motor 

development, skills development, pre-reading and pre-math skills). 

Snack — Sonshine Park Preschool will provide the snacks each day.  

The snacks will be a variety of foods from the four food groups with a 

focus on good nutrition.  The cost of snacks in included in the preschool 

fees.  (Purpose—nutrition, socialization, responsibility.) 

In the event of a child having a very specific diet, the parent may be 

asked to provide a snack for their child. 

Gym Time - During each class, children will have 

a gym time which will use a wide variety of 

equipment to encourage active play using either 

our outdoor play space or indoor gym.  (Purpose:  

Gross motor development, cardiovascular health.) 

 

Clothing 

All children are required to have and wear an inside pair of shoes at the 

preschool.  An extra set of clothing should be in each child’s clearly 

labelled backpack in case of an accident or a spill.  It is strongly 

recommended that children be dressed comfortably in washable 

clothing.  Many of our activities can be messy.  Boots must be removed in 

the foyer of the church before proceeding to the classroom.  Please 

assist your child in hanging up their belongings and putting on their 
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except for holiday Mondays, in which case toy washing is moved to 

Tuesday evening.                                                                                    

Signing up for toy wash early on the school calendar will ensure you get 

your preference of dates.  A link will be emailed to you at the beginning 

of the school  year after orientation or after registering if you join later 

in the school year.  

If the required minimum number of toy washing 

duties are not met within the program year, a fee 

will be charged at the end of the school year. 

 

Fees 

The fees for Sonshine Park Preschool are as follows:   

 

AGE DAYS TIME HRS/WK COST * TEACHER 

3 M/W 8:45—10:45 AM 4 $165 TBD 

3 T/TH 8:45—10:45 AM 4 $165 TBD 

3 T/TH 11:00 AM—1:00 PM 4 $165 TBD 
      

4 M/W 11:00 AM—1:30 PM 5 $175 TBD 

4 T/TH 1:15—3:45 PM 5 $175 TBD 

4 T/W/TH 11:00 AM—1:00 PM 6 $195 TBD 

4 T/TH/F 8:45-10:45 AM 6 $195 TBD 

4 M/W/F 8:45—10:45 AM 6 $195 TBD 

      

JrK M/W/F 1:30—4:00 PM 7.5 $225 TBD 
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Additional fees required: 

• Registration Fee:  A $75 non-refundable registration fee is due 

with the online registration form, payable via VISA or MasterCard 

only. If you do not have a credit card to make your registration 

payment, please contact the church office prior to filling out your 

child’s on-line registration form. 

 

Monthly Payments 

Regular monthly Preschool fees must be set up via ELECTRONIC FUNDS 

TRANSFER. 

 

A PAD form (Pre-authorized Debit form) is mandatory for your child’s 

file accompanying your registration. Your child’s monthly preschool fees 

will be directly withdrawn from your bank account.  Please complete the 

form and return it to McKenzie Towne Church at time of registration.  

Monthly transactions will be processed on the first day of each month, 

September to June.  

 

In the event of NSF transactions, McKenzie Towne Church reserves the 

right to assign a penalty as outlined in our policies and procedures. You 

will be notified should a Non-sufficient fund transaction occur from our 

office and cash or a cheque payable to MTC will be required to cover 

the monthly preschool fee. 

 

If your banking information should change 

anytime after your initial registration,  please 

notify the church office immediately. 
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Daily Schedule 

The program presents a variety of themes through learning centers, 

large group (circle time) activities, crafts, snacks and table top activities. 

 

Arrival & Welcome - Transition time for children to come in and take 

off their outerwear, say goodbye to parents, tell about their day, 

connect with teacher. (Purpose—to assist children in adjusting to the new 

environment each day.) Please make sure your child is in the classroom 

before leaving the building.  

Table Top Activities - These will include a variety of manipulative 

puzzles, playdough and building blocks. (Purpose—small motor 

development, social skills, pre-math and pre-reading, pre-science skills. 

Circle Times - Introduction and development of the current theme 

through prayer, songs, finger plays, stories, weather calendar (4’s & J/

K), sharing time (4’s & J/K) and games. (Purpose—group interaction, 

learning in a group setting, taking turns, memory, comprehension, learning 

new concepts, setting the tone for the day.) 

Learning Stations - Frequently changing stations allows the children to 

roll play different occupations, develop their imagination, experiment 

with a variety of art materials, and opportunities for other hands-on 

experiences for learning through play. (Purpose—socialization, fine and 

gross motor development, social awareness.) 

Crafts and Worksheets - Runs concurrently with Learning Stations.  

Each day, children will be invited in small groups to make the craft.   
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Programs & Days of Operation 

School closures will follow the Calgary Public School Board calendar for 

the current school year. 

Parents/guardians are expected to sign their children in and out of the 

program each day.  If an alternate person is picking your child up on a 

specific day, please fill out the required form.  It is also important to 

inform the teacher if there are persons not authorized to pick up your 

child.  All children must be accompanied to and from the classroom. 

 

 

 

 

 

 

 

 

 

 

 

 

 

4-year olds 

Mon/Wed 11:00 AM—1:30 PM 5 hrs/wk 

Tues/Thurs 1:15 — 3:45 PM 5 hrs/wk 

Mon/Wed/Fri  OR 
Tues/Thurs/Fri 

8:45—10:45 AM 6 hrs/wk 

Tues/Wed/Thurs 11:00 AM— 1:00 PM 6 hrs/wk 

Jr. Kindergarten 

Mon/Wed/Fri 1:30— 4:00 PM  7.5 hrs/wk 

3-year olds 

Tues/Thurs 8:45 AM  — 10:45 AM 4 hrs/wk 

Tues/Thurs 11:00 AM — 1:00 PM 4 hrs/wk 

Mon/Wed 8:45 AM — 10:45 AM 4 hrs/wk 
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   Health and Safety 
 

The health and well being of each child is important.  Parents need to 

advise the teacher of any medical conditions or developmental concerns 

their child may have. Any allergies must be documented, and all epi pens 

or ventilators must be given to teachers during class time. NO medicine/

epi pens etc. are allowed to be stored in the children's backpacks.   

 

Parents are encouraged to administer any medications prior to or after 

class.  In the event of medication required during class time, the parent 

must complete the appropriate authorization forms and return them to the 

teacher with complete written instructions on how to administer the 

medication. Sunscreen and bug spray must also be administered by a 

parent prior to class time. 

 

There is no smoking on the church property, at preschool related activities, 

or on field trips.   
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All children with communicable diseases shall be excluded from the 

Sonshine Park Preschool premises as directed by Calgary  

Health Region and the Communicable Diseases Regulation. A child 

exhibiting any of the following symptoms: vomiting, a fever, diarrhea or 

a new or unexplained rash or cough; a child requiring greater care and 

attention than can be provided without compromising the care of the 

other children in the program, or having or displaying any other illness 

or symptom the license holder or other care provider knows or believe 

may indicate that the child poses a health risk to other persons.  

Staff will visually assess children as they arrive and if a child appears to 

be ill or seems to be exhibiting unusual behaviours, this will be 

addressed this with the parents. If the child is ill, parents will be asked to 

remove child from the program until they are fully recovered.  

Children may return only when they have either received treatment and 

are cleared by their doctor to return or the illness is no longer 

communicable or been symptom- free for at least 24 hours.  

In the event that a child with a communicable disease attends the 

program and staff is unaware until after contact with other children, all 

parents will be notified of the possible contact with a communicable 

disease with particular attention being given to families who have 

chosen not to have children immunized. 

 

Parents should keep sick children at home.  
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Emergency Evacuation 
 

During an emergency evacuation we want the children to be calm and 

prepared.  During the year, each class will practice safe evacuation of 

the building.  The children will be led out of the building to our “safe 

zone” (a power box located on the property but away from the church) 

where the teacher will take attendance. 

In the event of a true emergency, the teacher will take out the back-

pack with the first-aid kit, registration information and attendance list.  

Once it is confirmed that all the children are present, they 

will then relocate by following the teacher from the safe 

zone to the McKenzie Towne Hall located across the 

street from the church.  Parents will be called from this 

location.  

 

 

Special Events 
 

Children having a birthday during the month will be celebrated on the 

special day of that month.  Snacks for birthday parties will be provided 

by the preschool. Outside “special snacks” for 

birthday days are not permitted due to 

allergies.  


